TEPPUTOPUAJIBHAA U3BUPATEJIBHAA KOMUCCHUSA Ne 59

PEHIEHUE

22 masn 2020 rona Ne 2-2
Canxkr-IlerepOypr

00 UMHCTPYKIIUH 110 AEJTONPOU3BOACTBY
B TeppuropnajibHO# H30UpaTeabHOU KOMHUCCHH Ne 59

Ha ocHoBanuu pemenust Cankr-IlerepOyprckoii n30uparenbHOM KOMUCCHH
o1 6 nexadbps 2018 roma Ne 81-1 «O TunoBoi HHCTPYKIUH MO IETONPOU3BOJICTBY
B TeppUTOpHUalIbHON u3OuparenbHo komuccun B Cankr-IlerepOyprey,
TepputopuanbHast u3duparenpHas komuccust Ne 59 p e mu J a:

1. VTBepauTh MHCTPYKLMIO MO JEIONPOU3BOACTBY B TeppuUTOpUanIbHOM
u3buparensHoii komuccuu Ne 59 (manee — MHCTpyKIMS MO JEIONPOU3BOICTRY)
COTJIACHO MPHUJIOKEHUIO K HACTOSIIEMY PEILEHHUIO.

2. OmyOimkoBaTh  HacTosIIIee  pelmeHue Ha  OoQUIMATLHOM  caiiTe
TepputopuanbHoit wu30OuparenpHol kKomuccuu Ne 59 B umH(pOpMaMOHHO-
KOMMYHHMKAllMOHHOU cetn MHTepHeT.

3. KoHTpons 3a HCHOJMHEHHWEM pEIICHUS BO3JIOXKUTh Ha CEKpeTaps

TeppuropuanbHoit u3duparenbHoit komuccuu Ne 59 I'mpuu O.1L

IIpencenarens
TeppuropuanbHOU
nzbuparenpHoit komuccuu Ne 59 E. B. TkaueBa

Cekperaphb
TeppuropuanbHOU
n3buparenpHoi komuccuu Ne 59 O.IL I'mpuu



YTBEPX/IEHA

pewenreM TeppuropuanbHOU
n3buparenbHo komuccuu Ne 59
ot 22 mas 2020 roga Ne 2-2

MHCTPYKLWSA 1O JEJONPOU3BOJICTBY
B TEPPUTOPUAJILHOM U3BUPATEJILHOW KOMUCCHUM Ne 59

1. O0umme moJI0KeHUuA

1.1. UacTpykumst 1o JeNonpou3BOACTBY B TeppuropuaibHOu
nu3buparenbHoi komuccuu Ne 59 (nanee — MIHCTpyKIMsi) yCTaHABIMBAET MOPSIIOK
paboThl ¢ JOKYMEHTaMH, OCHOBHbIE MpPAaBWJIA UX MOJTOTOBKU U O(OpMIICHUS B
TepputopuanbHoit n3buparensHoit komuccun Ne 59 (nanee — TeppuropuanbHas
KOMUCCHS).

[lopsimox pabGoThl C DSIEKTPOHHBIMU JTOKYMEHTaMH, JOKYMEHTaMHU TIO
BEJICHUIO  KaJIpOBOTO  JICJIONPOM3BOJICTBA  OMNPENENSETCS  OTIAEIbHBIMU
UHCTPYKIUSIMU.

NucTpykuus paspabotaHa Ha OCHOBaHMM DefepalbHBIX 3aKOHOB
«O0 OCHOBHBIX TapaHTHSX H30UpaTeNbHBIX IMpPaB M IIpaBa Ha y4yacTUE B
pedepennyme rpaxnan Poccwuiickoit ®enepanumn», «OO0 apXuBHOM Jeie B
Poccuiickoit ®enepanun», «O MOpSAKE PpaCCMOTPEHHS OOpaIeHU Tpa)kaaH
Poccuiickoii denepanumny, 3aKOHOB Cankr-IlerepOypra, [IpaBun
JENONIPOU3BOACTBA B  (peiepalbHBIX OpraHax HCIOJHUTEILHONW  BJACTH,
YTBEPKACHHBIX TMoOcTaHOBIeHUEM [lpaBurensctBa Poccuiickont ®Penepannu
oT 15 wrona 2009 roma Ne 477, ¢ yueroM MeToauyecKkux peKOMEHJAlUN MO
pa3paboTKe HHCTPYKUMHA MO JEIONPOU3BOACTBY B (heAepalbHBIX OpTaHax
UCIIOJIHUTENbHOM BJIACTH, YTBEP>KIEHHBbIX Npukazom denepanbHOro apXMBHOIO
arenrctBa oT 23 nexadps 2009 roga Ne 76, moCTaHOBJICHUN U UHBIX HOPMATUBHBIX
aktoB MK Poccuu, Cankr-lIlerepOyprckoid u30uparenbHON KOMMCCHUH,
pernmamenta TeppuropuaibHOM KOMHUCCUM, ¢ ucnoJib3oBanuem ['OCTa

P 7.0.8-2013 «CHUBUJ. Jlemompou3BOACTBO W apXMBHOE J1€710. T[epMHUHBI U
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onpenenenusi», 'OCTa P 7.0.97-2016 «CUBU/I. YaudbummpoBaHHbIe CHCTEMBI
nokyMeHTanuu. OpraHn3alioHHO-pacTopsiAUTeNbHAs TOKYMEHTALIUS .

PaGota ¢ mokymeHTamu, cojaep KalMU HH(POPMALMIO OTPAHUYCHHOTO
pacrpoCTpaHeHHsI, OCYIIECTBISIETCSI B COOTBETCTBHM C IOCTAaHOBJICHHEM
[lpaBurensctBa Poccuiickoit ®eneparu ot 3 HOs0pst 1994 roma Ne 1233
«O6 ytBepxaeHun llosoxkeHuss o moOpsiAKe oOpamieHus Cco  CIyxeOHOU
uHpOpMAIIMeH OrPaHMYCHHOTO pACTpPOCTpAHECHUS B (QeIepalbHBIX OpraHax
UCITOJTHATEIbHOM BIIACTH, YIIOJJHOMOYSHHOM OpTraHe YIPaBJICHHS UCITOIb30BaHHEM
aTOMHOMW 3HEPTUHU U YITOJIHOMOUYECHHOM OpTaHe 10 KOCMHYECKOH JIeITeIbHOCTH Y,
3a HMCKJIIOYEHHEM JTOKYMEHTOB, COJIEp)KallMX CBeIeHUS 00 wu30uparessx,
ydgacTHUKax pedepeHayma, oOpamamonmxcss B paMKax (yHKIIMOHHUPOBAHUS
['ocymapcTBEHHON CHCTEMBI pErUcTpanuu (y4eTra) Hu30upareiiel, yJacTHHUKOB
pedepenayma B Poccuiickoit deneparum.

1.2. [lpaBuna ogopmiileHUS JOKYMEHTOB W TIOPSIAOK pabOThl C HHUMH,
NpenyCMOTpEHHbIC HacTosimeld MHcTpykiuer, o0s3arepHBl I YICHOB
TepputopuanbHON KOMHCCHHM W TOCYIAPCTBEHHBIX TPAXKTAHCKUX CITyXKaIIIX
armapata TeppuTopuaibHONW KOMHCCHH (Jajiee — TPaXKIAHCKUE CIyXKallue), a
TaKXkKe JIUI], TIPHUBJICKAEMBIX 10 TPaKIAHCKO-IPABOBBIM JIOTOBOPaM.

1.3. PaboTHUKH, TOCTYNUBIIME HA TOCYAAPCTBEHHYIO IPaXTAaHCKYIO CITYyKOY
B ammapar TeppuTopualbHOW KOMHCCHH, JOJDKHBI OBITh O3HAKOMIICHBI TIOJ
MOJIMUCH C TEKCTOM HacTosien MHCTpyKimu.

1.4. Benenue JETOTIPOU3BOACTBA TeppuropuanbHOM KOMUCCHH
OCYILECTBILIET Ipeacenareinb 1 eppUTOPUAIBHON KOMHUCCHHA WM T'PaXIaHCKHUU
CayXaumii amnmapara TeppuTopuaibHONW KOMHCCHH B COOTBETCTBHHM CO CBOUM
JOJDKHOCTHBIM PETJIaMEHTOM.

1.5. B cnydae yxoma B OTHYCK, Bbie3a B KOMaHIMPOBKY, OOJIe3HH,
YBOJIbHCHUSI ~HUCIIOJHHTENS JOKYMEHTOB IIpejacenareilb [eppHTOpHAILHON
KOMHCCUHU JaeT yKa3aHuEe TMepefaTb HEHCIOJHEHHBIE JTOKYMEHTBI APYromy

HNCITIOJIHUTCIIIO.
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1.6. Jlenonpou3BoacTBO B TeppUTOpHUATHEHON KOMUCCHN OCYIICCTBIISIETCS C
UCIIOJIb30BAaHUEM MPOTrPaMMHOT0 u3aenmus «Jlemno» moJgcucTeMbl aBTOMaTH3alnuu
aAMUHUCTPATUBHON JNEATEIILHOCTH ['OCynapCTBEHHOW AaBTOMAaTU3UPOBAHHOU
cuctembl Poccuiickoi @enepanuu « BeIOOPHI», BXOJAIIEH B COCTAB CIEIUATBLHOTO
nporpamMmmHoro odecrnieuenus (manee — [1M JIEJIO).

Hoctyn k [IM JIEJIO ocymiecTBisieTcss B COOTBETCTBUU C PermameHToM
UCIIOJIb30BaHUsI HMH(POPMALMOHHBIX PECYPCOB KOMIUIEKCA aBTOMATU3allUU
TeppuTtopuanbHoil n3duparenbHoit komuccun (ganee — KCA THUK) no mpukazy
npencenarens TeppuropuaibHOW KOMHCCHUU.

Pabora ¢ mokymentamm TeppuTopuanbHON KOMHUCCHUH OCHOBBIBACTCS Ha
MPUHLUIIE OJJHOKPATHOW pErUCTPALIMH IOKYMEHTA.

1.7. TIM AEJIO mpemocTaBisieT BO3MOXKHOCTh paboTaTh C AIIEKTPOHHBIMHU
oOpa3laMu JOKYMEHTOB U BJIEKTPOHHBIMH JTIOKYMEHTaMH, OCYILECTBIISATH B Oaze
JIAHHBIX aBTOMATU3UPOBAHHBIA MOUCK JOKYMEHTOB MO Pa3JIMYHBIM KPUTEPUSIM,
OpraHU30BbIBaTh KOHTPOJb HMCIOJHEHHUS JOKYMEHTOB W MOPYYEHHUH, a Takke
NOJIy4aTh CTaTUCTUUYECKUE OTYETHI MO JOKYMEHTO0OOpOTy B TepputopuambHO
KOMMCCHH.

1.8. MuCcTpyKIMs yTBEpAKAACTCS pellieHneM T eppUTopuaibHOM KOMUCCHH.

1.9. B UHCTpYKITMU UCTIONB3YIOTCS CJICTYIOIINE TTOHSITHS:

ONaHK JIOKyMEHTa — Ha0Op PEKBU3UTOB, WIACHTH(PHUIUPYIOIMIMX aBTOpa
0UIMATTEHOTO MUCHMEHHOTO JIOKYMEHTA,

BHYTPEHHHUHN JOKYMEHT — JOKYMEHT, ITIOArOTOBJICHHBIN B TeppUTOpHaIbHOU
KOMUCCHH, HE BBIXOISIIIUNA 32 €€ TIPEIeIibl;

BXOJSIIUN JTOKYMEHT — JOKYMEHT, MOCTYNHMBIIHMK B TeppUTOpUATHHYIO
KOMHUCCHIO;

JIeN0 — COBOKYNHOCTb JOKYMEHTOB WM OTHEIbHBIA  JTOKYMEHT,
OTHOCSIIIMECS] K OJTHOMY BONPOCY WIM YYacTKy JIE€ATEIbHOCTH, MOMEUICHHbIE B
OTICIBLHYIO 00JIOXKKY;

JIENONIPOU3BOACTBO —  JEATEIILHOCTh, O0OECTCUMBAIONIAs  CO3JaHHUEC

O(i)I/II_II/IaJILHI)IX AOKYMCHTOB W OPraHHU3aluIo pa6OTBI C HUMU,
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JOKJIQJHAsT ~ 3aliCcKa —  BHYTPEHHMM  JIOKYMEHT,  aIpECOBAHHbBIN
BBILIECTOSAILEMY JTOJDKHOCTHOMY JIMILy OT HWKECTOSIIETO JOJDKHOCTHOTO JIMIA U
coJiepKallii 00CTOSITENbHOE U3JI0KEHUE KAKOT0-JIMOO BOIPOCAa C BBHIBOJAMH U
IIPEIJIOKEHUAMU COCTaBUTEIIS;

JOKYMEHT — O(UUHUAIbHBIA JIOKYMEHT, CO3[aHHBII TrOCyaapCTBEHHBIM
OpraHoM, OpraHOM MECTHOTO CaMOYIPAaBJICHUS, FOPUANUYECKUM WIH (PU3NIECKUM
JUIIOM, O(OpPMIICHHBIH B YCTAaHOBJIEHHOM TMOPSAJIKE M BKIIOYEHHBIH B
TOKyMeHTo000poT TeppuropuanibHO KOMUCCHU;

NOKYMEHTUpOBaHHE — (ukcanuss HHPOpMAMM HAa MaTepUAIbHBIX
HOCHTENSIX B YCTAHOBJIEHHOM TOPSJIKE;

JTOKyMEHTOOOOPOT — JABMXKEHUE IOKYMEHTOB C MOMEHTA MX CO3JaHMsI WU
IIOJTYYEHUS 10 3aBEPILICHUS UCTIOJIHEHUS WIN OTIIPABIICHUS

NyOIMKaT AJOKYMEHTAa — MOBTOPHBIA 3K3EMIUISP MOJJIMHHUKA JTOKYMEHTa,
MMEIOIINI FOPUINYECKYIO CUITY;

3aBEpEHHasl KONMS — KONMs JIOKYMEHTa, Ha KOTOPOW B COOTBETCTBUU C
YCTaHOBJIEHHBIM NOPSKOM IIPOCTABIIIIOT HEOOXOIUMbIE PEKBU3UTHI, IPUIAOLIHE
el IOPUANYECKYIO CUILY;

UCXOSIMI TOKYMEHT — JOKYMEHT, OTIIPABISIEMBIA U3 TeppuTOprUaIbHOU
KOMMCCHY;

KOHTPOJIb  WCHIOJIHEHUS JOKYMEHTOB — COBOKYIIHOCTb JICHCTBUH,
o0ecreunBarouX CBOEBPEMEHHOE UCTIOJHEHNE TOKYMEHTOB;

KONMS  JTOKyMEHTa — JOKYMEHT, IIOJIHOCTBIO  BOCIIPOM3BOASAIIMI
UHPOpMAIUIO TMOJJIMHHUKA W €ro BHEIIHHE NPHU3HAKH, HE HMEIOMIMH
IOPUIUYECKON CUIIBL;

HOMEHKJIATypa €l — CHCTEMATU3UPOBAHHBIN [1IEPEUYEHb HAUMEHOBAHUM €,
3aBOAMMBIX B TeppUTOpHAILHON KOMHCCHH, C YKa3aHUEM CPOKOB MX XPAHEHHS,
0(OPMIICHHBIN B YCTAaHOBJICHHOM TMOPSJIKE;

HOPMATUBHBIE JOKYMEHTbI — COBOKYIIHOCTb MHCTPYKTUBHBIX MAarepualioB,
pacCYMTAaHHBIX Ha IIOCTOSIHHOE WJIA MHOTOKPAaTHOE JIEUCTBHE M COJEPIKALIMX

KaKH1e-JIMO0 HOPMBI, PaBHJIA, MPEUCAHNUS;
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odopmiieHHE JOKyMEHTa — TIPOCTABJICHUE HEOOXOIUMBIX PEKBU3UTOB,
YCTAaHOBJICHHBIX MTPABUJIAMU JOKYMEHTUPOBAHHUS;

MUCHMEHHOE 00pallleHne TPpakjaHuHa — HAPaBIEHHOE B TOCYIapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIPAaBJICHUS WU JOJDKHOCTHOMY JIMILY TMCbMEHHOE
NPENIIOKEHUE, 3asIBICHNE WK Kall00a;

MUCHhMO — 0000I1IEHHOE HA3BaHHUE PA3IMYHBIX [10 COJEPKAHUIO TOKYMEHTOB,
CIy’KallMX CPEICTBOM OOIICHUSI MEXAY OpraHU3alUsIMU, TPaXK/1aHAMU;

NOJJIMHHUK JOKYMEHTa — TEpBbIM WIM E€AMHCTBEHHBIM SK3EMIUIIP
JIOKYMEHTA;

Nopy4YeHHe — JOKYMEHT, MPEINUCHIBAIONIMN BBHITIOJHEHUE TE€X WM WHBIX
3a]aHuM;

perucTpalMoHHas KapTodyka JokyMeHTa (nanee — PK) — peructparmoHHo-
yueTHas (opma, B TOM YHUCIE B AJIEKTPOHHOM BHUJE, UCIOJb3yeMas Ui 3alucu
CBEJICHUI O JOKYMEHTE B LEIISIX y4eTa, IIOMCKa M KOHTPOJs, CO3/JaBaeMas IpH
peructpaunu 10KyMmeHTta ¢ ucnoias3osanueM 11 JIEJIO;

perucTpanus JOKyMEHTa — MPUCBOEHHE JOKYMEHTY PErucTpallOHHOTO
HOMEpA U BHECEHHE CBEICHUN O JJOKYMEHTE B PErUCTPallMOHHO-YUYETHYIO (hOpMY;

perucTpaiMonHas (opmMa — cHUCTEeMa pPErUucTpalul, HUCIHOJb3yeMas B
TeppuropuanbHOt KOMUCCHH TP PETUCTPAIIMN JOKYMEHTOB (3KypHAI);

PEKBH3UT  JOKYMEHTa —  O0OS3aTeNbHBIM  DJIEMEHT  O(opMIICHUS
O(HIHATBEHOTO JIOKYMEHTa;

CUCTEMa 3JIEKTPOHHOTO JOKYMEHTO000pOTa — MHPOPMAIIMOHHASI CUCTEMA,
obecrnieunBaromias cOop JOKYMEHTOB (BKJIFOUCHHE JTOKYMEHTOB B CUCTEMY), WX
00paboOTKy, yIpaBiIeHUE TOKYMEHTAMH U TIOCTYII K HUM;

CKaHHWPOBAHHUE JTOKYMEHTA — MOJIy4Y€HHUE JIEKTPOHHOTO 00pa3a JOKyMEHTa;

CPOK HCTIOJIHEHUS] JOKYMEHTa — CpPOK, YCTaHOBJICHHBI HOpPMaTHBHBIM
IPaBOBBIM aKTOM, OPTaHU3AI[MOHHO -PaCIIOPS IUTEIbHBIM TOKYMEHTOM, YKa3aHUSIMU

110 UCITIOJIHCHUIO JOKYMCHTA WJIM IIOPYYCHUCM ;
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yKa3aHUs 10 UCTIOJHEHHIO TOKyMEHTa — PEKBU3UT, COCTOSIIHIA U3 HAMUCH
Ha JOKYMEHTE WM Ha OTICIHHOM JIMCTE YCTAaHOBICHHOW (DOPMBI, CIeNaHHON
JOJDKHOCTHBIM JTUIIOM;

yuyeT JOKYMEHTOB — (ukcanus ¢akTa MOJydeHHs JTOKYMEHTOB 0e3
NPOCTABJICHUSI HA HUX PETUCTPALMOHHBIX IITAMIIOB;

dbopmupoBaHue feNa — rpyNIupOBaHNUE HCTIOTHEHHBIX TJOKYMEHTOB B JI€JO B
COOTBETCTBUM C HOMEHKJATypOW Jel M CHCTeMaTu3alus JOKYMEHTOB BHYTPHU
nena;

IKCIIEPTH3a IIEHHOCTH IOKYMEHTOB — M3Y4YEHHE JOKYMEHTOB Ha OCHOBAHHUHU
KPUTEPUEB WX [IEHHOCTH B IIEJISAX ONMPENEICHUS CPOKOB XpAHEHHsS TOKYMEHTOB U
0TOOpa MX ISl TaTbHEHIIIero XpaHeH!s WM YHHUYTOKEHHUS;

DNIEKTPOHHBIM  JTOKYMEHT — JIOKYMEHT, B KOTOPOM HH(MOpMAITHS
npecTaBiIeHa B 3JIEKTPOHHO-LU(POBOiT popMme;

ANIEKTPOHHBIM 00pa3 JOKyMEHTa — OJJIEKTPOHHAs KOMHSA JOKYMEHTa,

HU3IrOTOBJICHHAA HA 6YM2DKHOM HOCHUTCIIC.

2. Ilpuem, perucrTpanus ¥ NPOXO:KIeHUE MOCTYNAKIIUX JOKYMEHTOB

2.1. lokymentsl B TeppHUTOpUATBbHYI0O KOMHUCCHUIO JOCTABIISIOTCS 4Yepes3
oTaeneHue cBa3u (mouToi, Tenerpadom), perbaberepCKoil WM CHEUaTbHOM
CBSI3b10, HAPOUHBIM WJIM MEPEAAIOTCS HA JMYHOM IPUEME TPAXKIAH MPEICENaTENIO
TeppuropuanbHON KOMHUCCHH.

JIOKyMEHTBI MOTYT IOCTYNaTh B TE€PPUTOPHATIBHYI0 KOMUCCHUIO TIO KaHAJIaM
cBsi3u ['0cy1apCTBEHHOM aBTO MAaTU3UPOBAaHHOM cuctembl Poccuiickon deaepanuu
«Bp100OpB» cpeactBamu snekTpoHHOM nmouThl [T JIEJIO, uepe3 oduumanbHyro
AIIEKTPOHHYIO MOYTY, MO PAKCUMUIBHOU CBS3H.

2.2. Ilpuem, mnepBuuHas o0OpabOTKa U perucTpanus MNOCTYMAIOIIMX
JIOKYMEHTOB NIPOU3BOJATCS MpeAcenareneM TeppuTopuaibHOM KOMHUCCHUU WITU

OTBETCTBEHHBIM 3a BejieHue nenornpou3BojcTtBa ¢ 111 JIEJIO exenHEBHO B 4achl
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pabotel TeppuropualbHONW KOMHUCCHHM, KpPOME BBIXOJIHBIX W HeEpabodyux
MPa3THAYHBIX JTHEU.

B mepuon moAroToBKH M MpOBENEeHUsT N30UPATEbHBIX KaMIIaHUH MOPSAI0K
MOJIyYCHUST W PETUCTpaI JOKYMEHTOB IIOCJE€ OKOHYaHWs pabdodero IHS, B
BBIXOJIHbIE M HEpaOouue Mpa3JHUYHBIC JTHH, YCTAHABJIMBACTCS MpelcenaresieM
TepputopuanbHO KOMHUCCHH.

OOparenusi, Kacarolnpecs: HapylIeHUH HW30UpaTelibHBIX MPaB T'paXaaH B
Nepuo/ MOATOTOBKH U TTPOBEICHUS BEIOOPOB U peepeHIyMOB, pETUCTPUPYIOTCS B
JIeHb TTOCTYIUICHUS B TeppUTOpHATILHYIO KOMUCCHUIO WM Ha CIACAYIOMUN padodnii
JICHb.

Peructpanust HOKyMEHTOB OCYIIECTBIISIETCS. B COOTBETCTBUU CO CPOKAMU U
MOPSIKOM, YCTAHOBJIEHHBIX B COOTBETCTBHH C 3aKOHOATEIHCTBOM O BBIOOpaxX U
pedepeHymax sk pacCMOTPEHHSI 0OpaIlCHHIA.

2.3. IlocTynuBIMe TOKYMEHTBI TIOAPA3CISAIOTCS HA PErUCTPUPYEMBIC U HE
noanexainue peructpanuu B [T JIEJIO (npunoxenune Ne 1).

2.4. Tlpy BCKPBITHM KOHBEPTOB, MOCTYHAIOIMUX (EIbIBErePCKON WM
CIEIMAIbHON CBSI3bI0, MO IIOYTE, MPOBEPSETCS MPAaBWIHHOCTh aJpPECOBAHUS,
KOMIUIEKTHOCTh U LETOCTHOCTh JOKYMEHTOB, HAJIMYME MPUIIOKEHUN, CBEPSAETCS
COOTBETCTBME HMX HOMEPOB YYETHBIM HOMEpPAM, YKa3aHHbIM Ha KOHBEPTAX.
HenmpaBunbHO agpecoBaHHbIE W OMIMOOYHO BIIOKCHHBIC JOKYMEHTHI HE
PETUCTPUPYIOTCS, TMEPECHUIAKOTCS MO HA3HAYEHUI0 WIM  BO3BPAILAKOTCS
OTIIPABUTEIIO.

2.5. Ecnu mpu BCKpBHITHHM KOHBEPTA OOHAPYKEHO OTCYTCTBHE JOKYMEHTOB
WIM WX OTACNbHBIX JMCTOB, MNPWIOKEHUHN, MOBPEKICHUE IOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpaMm, YyKa3aHHbBIM Ha KOHBEPTE,
npeacenaresieM TeppUTOpUATbHOW KOMUCCHUU WM OTBETCTBEHHBIM 3a BEIACHUE
JEeTIOTPOU3BOICTBA COCTABIISICTCS aKT YCTAHOBJICHHOM (POPMBI B IBYX IK3EMITISIpax
(mpunokerne Ne 2). OuH 3K3EMIUIIP aKTa MOCBLIACTCS OTIPABUTENIO, JPYroi

NPUOOIIACTCS K MPUHATHIM JJOKYMEHTAM.
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Ha oGopoTHO# cTOpoHE MOCIEIHEro JIUCTa MOBPEXKICHHOTO JOKYMEHTA B
MIPAaBOM HW)KXHEM YTy JIeNIaeTcsl OTMETKA «JJOKyMEHT MOIy4YeH B MOBPEXKIECHHOM
BUJIE».

2.6. KoHBepThl OT MOCTYNUBIIMX JOKYMEHTOB HE YHHUYTOKAIOTCS B CIIy4ae,
€CJIM TOJIbKO 0 HUM MOJKHO YCTaHOBMUTH aJIpEC OTIPABUTENS, JATy OTIPAaBKHU U
MOJIY4YEHUSI JOKYMEHTOB, €CJIM OHU COJAEPKAT JTOKYMEHTHI, KOTOPBIE NOCTYIWIN
u3-3a npenenos reppuropun Poccurickon denepanuu, U3 CyaoB, CIEACTBEHHBIX
OpraHoB, JMOO [OTOBOPHI, MNPETEH3UHU, HCKOBBIE 3aABJICHUS, JOKYMEHTHI,
CBSI3aHHBIE C Pa3MEIICHUEM 3aKa30B Ha MOCTABKM TOBApPOB, BBHIMOJHEHHE paloT,
OKa3aHWUE YCIIYT JIJISl TOCYAapPCTBEHHBIX HYXK/I.

2.7. TTakeTsl ¢ MoMeTKO# «JIMIHO)» yIUTHIBAIOTCS TI0 TTAKETHOMY >KYpHAITY U
nepearoTcs aapecaTaM B 3aKPbITOM BUAE MO MOAIHUCH.

2.8. [lpu peructpanuu mnoctynusuiero ngokymenta B PK o6s3arensHo
BBOJSTCS CJIEAYIOIIME PEKBU3UTHL: BUJ TOKYMEHTA, €r0 UCXOASLIMI HOMED U AaTa,
JlaHHbIE O KoppecnoHjeHTe (anpecante) (pamuimsi, UMsi, OTYECTBO (PU3UUECKOTO
JMIIa WIM Ha3BaHUE OPraHU3alud, MECTOHAXOXKJIEHUE OTIPABUTENA), a TAKKE
KpPaTKOE COJEPKAHUE TOKYMEHTA, KOJUYECTBO JIMCTOB OCHOBHOT'O JOKYMEHTAa U
JMCTOB MPHWIOKEHUS, KOJIMYECTBO IK3EMILISIPOB.

PerucTpaiioHHbIN IITAMII C YKa3aHUEM BXOJISIIET0 HOMEPA, 1aThl, BDEMEHH
(mpr HEOOXOAUMOCTH) PETUCTPAIMU TPOCTABISAETCS, KaK MPaBUJIO, B MPaBOM
BEPXHEM YIJIy JIMLIEBOM CTOPOHBI MEPBOTO JHCTa 3apETHCTPUPOBAHHOIO
nokymeHTa. IIpu HeoOXOAMMOCTH YyKa3bIBaeTCsi BpPEeMsl pEruCTpauuu (4achl U
MUHYTHI). Ha npuiokeHnn mnpocTaBisieTcss BXOJSAIUMI HOMEpP JTOKYMEHTa, K
KOTOPOMY OHO OTHOCHTCHI.

Ha kommm nokymeHta Bxoasiuid HoMmep, nara, ®.M.O., moamuce u
JOJLKHOCTB JIMLA TPUHSABUIETO JOKYMEHT, MPOCTABJISIETCS B TIPABOM BEPXHEM YTy
JIMLIEBOM CTOPOHBI NMEPBOTO JIUCTA.

Hymepauuss noCTYyNMBIIMX JOKYMEHTOB OCYIIECTBISIETCS B Mpeaenax

KaJICHIApHOTO T'0Ja.
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IIpu peructpanuu nokymenra B IIM JIEJIO, sBistomierocs OoTBETOM Ha
UCXOJSIIMI TOKYMEHT WJIM MPUCIAHHOTO B JOMOJHEHUE K PAHEE HAPABICHHOMY
nokymeHnty, B PK nenaercs cooTBeTCTBYIONIAsK CChUIKA (CBA3KA).

K DoBTOpHBIM [OKyMEHTaM MpUKIaAbIBacTcs HHGOpMaIMg O paHee
NOCTYINHBIIMX JTOKYMEHTAX M PE3yJIbTaTaX UX UCIOJHEHMs, KOTOpas MepeaacTcs
OTBETCTBEHHOMY 3a €r0 UCIIOJIHEHUE.

[locne peructpanuu HOKyMeHTa Ha OyMa)XHOM HOCHUTENE OH MOXET OBbITh
orckanupoBaH, a 3areMm k PK B IIM JIEJIO Moxer ObITb NpUCOEAUHEH
3JICKTPOHHBIN 00pa3 TOKYMEHTA U MPUIIOKEHUsI K Hemy B (hopmare .pdf.

2.9. 3aperucTpupoBaHHbIE JOKYMEHTHl pacCMAaTPUBAIOTCS MpeaceaareneM
TeppuropuanbHOM KOMHUCCHHM, 3aT€M IIOCJIC€ TIEPEHECEHUSI YKa3aHus MO
ucnoyiHeHuto nokymenta B PK (B cioyuae peructpauun nqokymenta B 111 JIEJIO)
NEPEAr0TCS] UCITOJHUTEISM MO/]T ITOIUCH.

2.10. VcrionHeHHbIE JTOKYMEHTBHI CIIMCHIBAIOTCA B JENO IpercenareneM
TepputopuanbHOM KOMHUCCUM M TOMELIAIOTCS B JI€JO B COOTBETCTBUM C

HOMEHKJIATYypoUu e TeppUuTopuaaIbHONM KOMUCCHH.

3. OcHOBHbIEe TPeOOBaHUA K MOAT0TOBKE U 0OPMIIEHHUIO TOKYMEHTOB

3.1. lokymeHTsl odopMIAIOTCS Ha OJaHKaX YCTaHOBIEHHOW (OpMBHI,
U3rOTOBJICHHBIX KOMITBIOTEPHBIM cITOc000M (mpuiioxenue Ne 3).

B TeppuropuasbHOW KOMHUCCHH MOTYT OBITh YCTAHOBJICHBI CIIEAYIOIIHIC
BU/IBI OJIAHKOB:

0JlaHK TpOTOKoOJIa 3acenanusi TeppuTopuaabHON KOMUCCUU (IIPUIIOKEHUE
Ne 3.1);

onank pemenus: TepputopuanbHoii komuccuu (npusoxenue Ne 3.2);

OylaHK TIpuKaza Tnpezacenarens TeppuropuaabHOW KOMUCCUU (TIPUIIOKEHUE
Ne 3.3);

omaHk nmuchma TepputopuanbHoii kKoMuccuu (puioxerue Ne 3.4),
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3.2. Ha Onankax gokymeHTtoB momeniaercsi rep6 Cankr-IlerepOypra
B cootBercTBUM ¢ 3akoHOM Cankt-IlerepOypra «O neTalbHOM OMNHCAHUH
odurmansHeIx cuMBOJIOB CankT-IlerepOypra u mopsiike ux UCTOIb30BAHUS.

3.3. Kontposs 3a TpaBWIBHBIM HCIIOJB30BAaHWEM OJAHKOB M HX
COOTBETCTBHEM YCTAaHOBJICHHBIM OOpasIiiaM OCYIIECTBISETCS TpeIceIaTeNieM HWiIn
OTBETCTBEHHBIM 32 BEJIEHUE JIEIOTIPOU3BOICTBA.

3.4. JlTokymeHTbl O(GOPMIISIIOTCSI B COOTBETCTBUU C TpeOOBaHUSMH K
JOKyMEHTaM, U3TOTOBJISIEMBIM C TIOMOIIBIO TIEYATAIONMX YCTPOUCTB U K (aiiiam
TEKCTOBBIX JIOKYMEHTOB (Tipuiioxenue Ne 4)

3.5. Ilpu moaroToBke U 0(hopMIICHUH JOKYMEHTOB WieHbl TeppUTOpUaIbHOM
KOMHCCHUU W TPXIAHCKHUE CIy)Kallye anmapara TeppuTopuaibHOW KOMUCCHUH, a
TaKKe JIMIIA, TPUBJIEKAEMbIE MO0 TPAXKIAHCKO-TIPABOBBIM JIOTOBOPaM, OJDKHBI
co0moaTh nmpaBuiia 0POpMIICHHS] PEKBU3UTOB JOKYMEHTOB, U3JI0’)KEHHBIC HUXKE.

3.5.1. Jlata nokymeHTAa.

JlaToli MOKyMeHTa SIBISETCS JaTa ero MOJIUCaHUs, yTBepxkaeHus. Jlaroi
NPOTOKOJIA SIBJISIETCS JAara 3aceaHus, a aKTa — J1ata COOBITHS.

JlaToit ToKyMeHTa, U3IaHHOTO COBMECTHO JIByMs U 00Jiee OpraHu3aIusiMH,
SIBIISIETCS Jata OoJiee o3 THEeH MO IIUCH.

Jlaty mokymeHTa 0(opMIITIOT apadCKUMH U(ppaMH B TTOCIIECT0BATEIHbHOCTH:
JIeHb Mecsila, Mecsll, rof. JleHp Mecsma u mecsi opopMIAIOTCS ABYMS MapamMu
apaObckux Mudp, pa3aeIeHHBIMUA TOYKOM, TOJ — YeThIpbMs apabckumu nudpamu,
HaTpuMep:

17.01.2011
JlonyckaeTrcs ciaoBeCHO-IIMPPOBOI criocoO opopmIIeHUs AaThl, HAPUMED:

17 auBaps 2011 r.

3.5.2. PerucTpaumoHHbIii HOMep JTOKYMEHTA.
JIns BXOMSIIMX W HCXOMSANMX JOKYMEHTOB — 3TO HHIEKC Jeia TIo

HOMEHKJIaType U, Yepe3 KOCYI0 YepTy, NOPSAAKOBBIA HOMEP TOKYMEHTA.
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PeructpanmoHHslli HOMEp TOKYMEHTA, N3aHHOTO COBMECTHO, COCTOUT U3
pa3EeNEHHBIX KOCOM 4YEepTOW PErHCTPALMOHHBIX HOMEPOB, IPHUCBOEHHBIX
OpraHu3alMsMud  —  aBTOpaMM  JOKYMEHTa M  paclOJIOKEHHBIX B
MOCJIEIOBATEIbHOCTH,  COOTBETCTBYIOLIEW  OOO3HAUEHUIO  HAMMEHOBAHMIA

OpraHu3alyi B 3aroJJOBOYHOM YaCTH JOKYMEHTA.

3.5.3. CchlIKa HA UCXOASIIIUI HOMeEP M 1aTy JOKYMEHTA.

Ccbllka Ha UCXOJSIMA PErucTPAllOHHBI HOMEpP W JaTy JOKyMEHTa
BKJIIOYAETCS. B COCTaB PEKBU3UTOB OjaHka muchMma. CchblIKa Ha UCXOISIIMNA
PEruCTPaIOHHBIN HOMEP U JIaTy JOKYMEHTA MPOCTABISIETCS] UCTIOJTHUTENIEM TIPH

IIOAIrOTOBKE IMMCbMA-OTBETA.

3.5.4. Anpecar.

PekBu3uT « Agpecar» pacroliaraercs B IpaBoM BEPXHEM YTIIy.

JIOKyMEHTHI afipeCcyrOTCsl B OpraHU3allii, UX CTPYKTYPHBIC MOIpa3IeIICHHS,
JTOJDKHOCTHBIM JIMIIaM WM TpaXJAaHaM TPH OTBETe Ha WX OOpaIieHusl.
HanMmeHoBaHMe OpraHu3aliid U CTPYKTYPHOTO TOJpa3/eieHUs YKa3bIBAIOTCS B

MMEHUTEIILHOM MaJEXKe, HAaITpUMED:

IIpaButenbcTBO CTaBpOMOIBCKOTO Kpast
[IpaBoBoO€ ympaBieHue

Ecom  nmokymeHT azapecyercss JOJDKHOCTHOMY JIMIYYy, HAaWMMEHOBAHUE
OpTraHu3alliM YKa3bIBAETCS B UMEHUTEIBHOM MA/IEKE, a T0JHDKHOCTD U (paMuiIus — B
narenbHOM. [Ipy 3TOM MHULIMANBI YKa3bIBalOTCS NOCE (paMUInK, HalpUMep:

[IpaBuTenbCcTBO

MypmaHckoii 061actu
3aBenyromieMy OT/IeJIOM

AnekcanapoBy A.B.
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Ecoin  goxkymMeHT aapecyercsi pYKOBOAUTEIIO OPraHU3alMd WIA €ro
3aMECTUTENI0, HAMMEHOBAHUE OPTaHU3alMH JOJDKHO BXOJUTh B HAMMEHOBAHUE

TOJDKHOCTH aJipecara, HalpuMep:

3amectuTeno aupexkropa Beepoccuiickoro
HAYYHO-UCCJICI0BATEIIHCKOT0 HHCTUTYTA
JOKYMEHTOBEJICHUS U apXHUBHOTO JICIIa

3umuny B.C.

Ecom  nOKyMeHT anpecyercss OpraHM3alvy, CHadalla YKa3blBaeTCs ee
HAauMEHOBAHHE, 3aTEM NTOYTOBBIN apec, HAPUMED:

[enTpansHas nzduparenbHass KOMUCCHS
Poccuiickoit @enepanmun
b. YUepkacckuii iep., 1. 9, Mockga, 109012

JlomyckaeTcsi LEHTPUPOBATh KAKIYIO CTPOKY PEKBHU3UTA «Aapecar» IIo
OTHOULIEHUIO K CaMOM JINIMHHOM CTPOKE.

JlomyckaeTrcsi MCTOJIb30BaTh  O(MUIMAILHO TPHUHATHIE COKpPAICHHBIC
HAMCHOBAHMS OPTaHOB TOCYJIAapPCTBEHHOW BJIACTH, MECTHOTO CaMOYIPaBJICHUS,
OpraHu3aiuu.

[TouToBBIi aapec yKa3bIBaeTCsS B IOCICIOBATCIBHOCTH, YCTaHOBJICHHOMN
[lpaBmiiaMu OKa3aHHUS YCIYr IOYTOBOWM CBSI3H, YTBEP)KJICHHBIMH IPUKA30M
MunkomcBszu Poccun ot 31 urons 2014 roma Ne 234 «O06 yTBep K ACHUM TIPaBUI
OKa3aHUs YCIYT TTIOYTOBOU CBA3M».

Eciu nokymeHT oTrpaBiisieTcsi B HECKOJIbKO OJHOPOIHBIX TOCYapPCTBEHHBIX

OpraHOB WJIM OpTraHU3allui, UX CJIEAYET YKa3blBaThb 0000ILEHHO, HAPUMED:

[Ipencenarensm ydacTKOBBIX KOMUCCUN

JIOKyMEeHT He JOJDKeH cojepxarh Oosee ueTbipex aapecatoB. CiioBo

(KOs IEpEa BTOPBIM, TPCTbHUM, UYCTBCPTHIM aI[pe€CaTOM HC YKA3bIBACTCH.
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[lpu HampaBieHWH AOKyMEHTa OOJiee YeM B YEThIPE a/ipeca COCTAaBIACTCS
CIIMCOK PACCHUIKM YCTaHOBJIEHHOW ¢opmbl (mpumoskenue Ne 5), KOTOpHIi
MOINIMCHIBACTCA TIpeicenaresieM T eppuTopuaibHOM KOMHUCCHUM.

[lpu agpecoBaHny AOKyMEHTa (PU3MUECKOMY JIMIly BHauYale YKa3bIBAOTCS

q)aMI/IJII/ISI H MHUIOHAJIbI I10JIY4aTciid, 3aTCM MMOYTOBBIM aapecC, HAIIPpUMEP:

AreeBoii A.W.
yi1. KocMonaBTos, A. 42, r. IlossicaeBo,
KemepoBckas o0macth, 652560

3.5.5. I'pud yrBepKIeHusi JOKYMEHTA.

JIOKyMEHT yTBEpKJAaeTcs JOJLKHOCTHBIM —JIMIIOM WIH  CIEHHUAIBHO
M3]1aBa€MbIM IOKYMEHTOM.

[Ipu yTBEepKIeHNH JOKYMEHTA JOJDKHOCTHBIM JIMIIOM TPU(] yTBEPKICHUS
ToJoKeH cocTosTh M3 ciioBa Y TBEPXK/IARO 6e3 kaBpIuek U 3ariaBHBIMU OyKBaMH
M Ha CJIEAYIOLIEH CTPOKE — HAMMEHOBAHHWE JOJDKHOCTH, MOJANUCH, WHUILMAIIBI U

dbamuis IuIa, yTBEpIUBIIETO TOKYMEHT, /1aTa YTBEP KICHUs, HalpUMeED:

YTBEPXAIO
[Ipencenarens TeppuropuanbHOMU
n3OuparenpHoi komuccud No

JIM4Hasd IIoAIINCh HMHHUIINAJIBI, (baMI/IJII/I?I
Jlara

[Tpu yTBepKAeHUN JOKYMEHTA pELIeHnEM, POTOKOJIOM, Tpu() yTBEpKICHHSA
cocroutr u3 ciuoa YTBEPXJ/IEH (YTBEPXJAEHA, YTBEPX/EHbBI wmm
YTBEPXKX/IEHO) 06e3 kaBbluek U 3arjaBHbIMM OyKBaMH, HAUMEHOBAaHMS
YTBEPKIAIOUIEr0 JOKYMEHTa B TBOPUTEILHOM IMAJEXKE, €ro JaThl U HOMEpa,
Harnpumep:

YTBEPXJIEH
pemenreM TeppuropuanbHOU
u30uparenbHOd kKomuccuu Ne
oT 15 deBpams 2011 r. Ne 28- 5
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['pud yTBepkIeHUS pacrojaraloT B MPaBOM BEPXHEM Iy TOKYMEHTA.
B rpude yrBepkmeHus DOMyCKaeTcs LEHTPUPOBATh JJIEMEHTHI OTHOCHUTEIHHO
CaMOU JUITMHHOW CTPOKH.

3.5.6. Yka3aHusi 10 UCNIOJIHEHUIO IOKYMeHTa (pe30J10uus).

VYka3aHus MO HKCIOJHEHUIO JOKYMEHTa MOTYT OBbITh HalHMCaHbl OT PYKHU
npeacenareneM TeppuUTopHalbHOW KOMHCCHUU Ha TMOJIMHHHUKE JIOKYMEHTa Ha
CBOOOJTHOM OT TEKCTa MECTe WM 0(POpMIIEHBI Ha OTAEIbLHOM JUcTe hopMara A 6
(105x147), mpuI0KEHHOM K JOKYMEHTY. YKa3aHUs IO MCIIOJHEHUIO JOKYMEHTa
BKIIIOYAIOT (aMWIMM W WHULIUAIGI HCTIOJHHUTENEH, TPH HEOOXOAMMOCTH —
coJiep>KaHue TOPYYEHHs, CPOK HCTOJHEHHsI, TMOAMUCH PYKOBOJUTENS W ATy,
HaTpuMep:

Cuzosy A IO.
I'puropseBy B.C.

[Ipoury paccMOTpeTh U 1aTh OTBET
k 15.02.2011

JInunas noanuch
[ara
3.5.7. 3aroJi0OBOK K TEKCTY JOKYMeHTa (HauMeHOBaHHe JOKYMEHTA).
3aroJIoBOK K TEKCTY JOKYMEHTa JOJDKEH KPATKO U TOYHO PACKPBIBATH €ro
coJiepaHue U ObITh COTJIACOBaH C HAMMEHOBAHUEM BUA IOKYMEHTA. 3arojloBOK

MOET OTBE€YaTh Ha BOTIPOCHI:
«0 4yeM (0 KoM)?», HanpuMep:

[Tpukas
O coznanuu DKCTEPTHON KOMHCCUU

«4ero (Koro)?», Harpumep:

JIOJ>KHOCTHOM peryiaMeHT
BEJYILETO CIEUaIncTa

3aroJIoBOK COCTABJIICTCS JIUI[OM, TOTOBSIIIUM MPOESKT JOKYMEHTA.
3aroJiIoBOK, COCTOSINMH M3 ABYX W OOJiee CTPOK, IMeyaTaeTcs 4epe3 OJuH

MG)I(CTpO‘-IHBIfI HHTCpBAJI, TOYKAa B KOHIC 3aroJIOBKa HC CTaBUTCH. 3aroJjioBok
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pacrosaraercsi Ha IEPBOM JIMCTE HaJX TEKCTOM JOKYMEHTa IO LIEHTPY, a IpHU
0(OpMJIEHNH NHChbMa — OT I'PAHULIBI JIEBOTO TOJIS.

3.5.8. TekcT n0OKymMeHTA.

Tekct moxkymeHTa OGOPMISIIOT B BUAE CBS3HOTO TEKCTA, TAOIULBI WIIH
COEIMHEHUS 3TUX CTPYKTYP.

TekcT JOKyMEHTa [JIOJDKEH HW3JararbCsi Kparko M SICHO, OBITh
apryMEHTUPOBAaHHBIM, OOEcHeurBaTh TOYHOE M OJHO3HAYHOE BOCIPUSTHE
coJiep Kariericsi B HeM UH(OpMaIuH.

TeKkCcT NOKyMEeHTa IOJDKEH, KaK IPaBUJIO, COCTOATh M3 JBYX 4dacTeu. B
NEPBOM YaCTH YKa3bIBAKOTCS MPUYHUHBI, OCHOBAHUS, LIEJIM COCTABIICHUS IOKYMEHTA,
BO BTOPOM — pelleHHs, BbIBOJIbI, IPOCHOBI, MPEIJIOKEHHSI, PEKOMEHAAlINH.

TekcT JOKyMEHTa MOXKET COJAEpPKATh TOJIBKO 3aKJIFOUMTEIbHYIO YacTb
(Harmpumep, MPUKA3 — PacloPsIUTENbHYIO 4acTh 0€3 KOHCTaTUPYIOLLIEH, MUChMO,
3asBJICHUE — IPOCHOY 0€3 MOSACHEHU).

B TekcTe noxymeHTa, MoAroTOBJIEHHOTO Ha OCHOBAaHUM 3aKOHOATEIbHBIX,
WHBIX HOPMaTHBHBIX ITPABOBBIX aKTOB, N3JaHHBIX OPTaHAMH BJIACTU U YIIPABJICHHUS,
UK Poccuun, Cankr-IlerepOyprckoil wu3OuparenbHOM KOMHUCCHEW, paHee
M3JaHHBIX TeppUTOpUAIBLHONM KOMHUCCHUEW, YKa3bIBACTCS HAUMEHOBAHUE BHUIA
JNOKyMEHTa, HAMMEHOBAHUE OPTaHA, W3JABIIETO JOKYMEHT, AaTa NPUHATUS WIN
YTBEPKIAEHUS JTOKYMEHTA, €r0 PETUCTPAUUMOHHBIA HOMEpP, a TAKXKE 3aroJIOBOK
JOKYMEHTA, 3aKJIFOUECHHBIN B KABBIUKH.

TekcThl AOKYMEHTOB OOJILIIOrO 00BEMa MOTYT JEIUTHCS Ha pa3felnsbl,
NOJIpa3/iesibl U MyHKThI, KOTOpbIe HyMEpYIOTCs apaOCKUMH nudpamu, HampuMmep:

1. Pazgen
1.1. Tlogpaznen
1.1.1. IIyHkT

A03al11bl BHYTpU IMYHKTOB HE HYMEPYIOTCSI.
B nmucbemax ucnosib3yroT ciaeayronme GopMbl U3JI0KEHUS
oT l-ro mmma wmHOXecTBeHHOro uucna («IIpocum  HampaBUTh

uHpopmauio...», « Hanpasnsiem Ha 3aKkiIt04eHHE TPOEKT...» U 1Ip.);
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oT 3-ro juiia eAuHCTBEHHOTo uucia («TeppuropuanbHas KOMHUCCHS HE
CYUTAET BO3MOKHBIM.. », « TeppuTropranbHasi KOMUCCHUS MPEJIaracT pacCMOTPETh
BO3MOXHOCTb...»).

I'padpr m CcTpOKM TaOMMIBI JOHKHBI WMETh 3aroJIOBKH, BBIPAKECHHBIC
CYIIIECTBUTEILHBIM B HMMEHUTENTbHOM mnaaexe. llon3aronoBku rpad u cTpok
JIOJDKHBI OBITh COTJIACOBAHBI € 3arojioBkamu. Eciu Tabiuily revyaTtaroT 0 oJiee uemM
Ha OJIHOW cTpanuiie, rpadbl TaOIUIBI JODKHBI OBITh MPOHYMEPOBAaHBI U Ha

CJEIYIOIIMX CTPAHULIAX JOJKHBI OBITh Halle4aTaHbl TOJBLKO HOMEpa 3TUX Tpad.

3.5.9. OT™MeTKa 0 HAJTUYUM NPUITOKEHHIA.

OTMeTKa 0 HAIMYHH MIPUIIOKEHUH pacIioaraeTcsi OT TPaHUIIbI JIEBOTO TOJIS
HocJie TeKCTa Mepes MOANUCHIO.

Ecim 1OKyMeHT MMeeT MpUIIOKEHHs, Ha3BaHHBIE B TEKCTE, OTMETKAa 00 MX

HAIMYUU 0opMIIIeTCs TIO cieaytolei popme:

[Ipunoxxenue: Ha 15 1. B 3 7K3.

Ecmm AOKYMCHT HMMCCT IPHUIIOKCHHA, HC HA3BAHHBIC B TCKCTC, MHX
HaMMCHOBAaHUA H606XOI[I/IMO NEpCUNCIINTL IIO0CJAC TCKCTA JOKYMCHTA IICPCH
MOANHMCHIO C YKAa3aHUCM KOJIMYCCTBA JIMCTOB B KAXKIOM IIPHUJIIOKCHUH U KOJIMICCTBA
AK3EMILUBIPOB, ITPU HATMYHUH HECKOJIbKUX MPUJIOKEHUN UX HYMEPYIOT, HAIIPUMED:
[Ipunoxenue: 1. Tlonoxenue 00 3KCTIEPTHON KOMUCCHH Ha 15 1. B 1 3K3.

2. [IlpumepHas HOMEHKIATypa Jien Ha 14 1. B 1 9k3.

Ecoim  mpumokeHuss cOpommopoBaHbl, TO KOJWUYECTBO JIMCTOB HE
YKa3bIBACTCH.

Ecmm IMPUIJIOKCHUC HAIIPAaBJACTCA HC BO BCC YKA3aHHBIC B OOKYMCHTC
azpeca, T0 OTMETKa O HAIMYUH MPUII0KEeHUs 0(opMIIsieTCs o clienytoieit popme:

[Tpunoxenue: Ha 20 1. B 3 9K3. TOJIBKO B MEPBBIH ajipec.

Ecim Kk MOKyMeHTy mnpwiaraercs JIpYyro JTOKYMEHT, TAaKXKE HMEIOIIUN
NPWIOKEHUE, TO OTMETKAa O HATUYHUH TPWIOKEHUS O(QOPMIBIETCS CIICAYIOIUM

oOpazom:
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[Ipunoxenue: nuceMo  IlerponaBiioBck-KamyaTckoil  TOpOJICKOM — TEpPUTOPUAIBHOMN
komuccuu oT 15.11.2010 No 01-21/450 m mpuiioxeHHEe K HEMY, BCEro Ha
12 n.

B PCIICHUAX U IIPHUKa3axX CBCACHUA O HAJIMYUHN HpI/IJ'IO)KGHI/Iﬁ YKa3bIBArOTCA B

Tekcte. Hanpumep:

«Pa3paboTath M NPEACTaBUTh  MPOEKT IuUlaHa 1o  ¢opMme,  yKa3aHHOM
B npuiiokeHuu Ne 1y.

Ecom B JOKyMEHTE, K KOTOPOMY OTHOCHUTCS NPWIOXKEHHE, OHO
HE YTBEPIKIACTCS, a IPOCTO COMEPKUTCS CCHUIKA HA HETO, TO B IPAaBOM BEPXHEM
yIy yKa3bIBaeTCsl, K KakOMy pelieHuio (Mpuka3y) MPUIIOKEHUE OTHOCHTCH,
HanpuMmep:

[Ipunoxxenune
K pelieHrio TeppuToprualibHOM

n30uparenpHoi komuccuu Ne
ot 11 sBaps 2011 r. Ne 11-5

IIpunoxenue
K IpUKa3y npeacenarens TeppuTopualbHON
n30uparenbHoi komuccuu Ne
ot 15 mapra 2010 1. Ne 27

HpI/I HaJIM4UM HCCKOJIBKHUX HpPIJ'IO)I(eHI/Iﬁ OHU HYMCPYIOTCs, HAIIpUMCP,

npunoxenue Ne 1, npunosxenue Ne 2 u Tak nanee.

3.5.10. Hoanmuch A0JIKHOCTHOIO JIHUIIA.

B coctaB moamucu  BXOAAT: HAWUMEHOBAHWE JIOJDKHOCTH  JIMIIA,
MOJIMUCABILIET0 JOKYMEHT, €ro JIMYHas MOANKUCH, KOTopas oopMIIsieTCs] CHHUMHU
WM YePHBIMH YepHUIaMH, pacli@poBKa NOANMUCH (MHULIUAIIBI, PaMUiIns).

Ecimu noxymeHT odopmisiercs Ha Osanke TepputopruanbHOM KOMUCCHH, TO
PEKBU3UT BKIIOYAET HAaUMEHOBAaHUE JOJDKHOCTU JIMLA, [OJMHUCHIBAIOIIETO
JOKYMEHT, €ro JMYHYI0 MOJANHUCh, PacuM(pPOBKY MOANUCH (MHULHUAIBI H

bamminio), HanpuMep:

[Ipencenarens JIMYHAs HOAMUCH WHUIIHATBI, (DaMIITHS
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Ecmu nomKHOCTHOE JIMIIO, MOJAMKMCHh KOTOPOTO 3arOTOBJICHA HA MPOEKTE
JIOKyMEHTa, OTCYTCTBYET, TO JIOKYMEHT MOJIUCHIBAECT €r0 3aMECTUTEIb UM UHOE
JMII0, WCTIOJIHSIOIIEE ero 00s3aHHOCTH. IIpm 3TOM 00s3aTENMbHO YKa3hIBAIOTCS
dakTHdeckas JOJDKHOCTh JIMIA, MOJIMCABIIETO TOKYMEHT, u ero (amumms. He
JIOMYCKAETCsl MOANUCHIBATh JOKYMEHTHI C MPEMNJIOTOM «3a» WM MPOCTABICHUEM
KOCOU 4epThl EPE] HAMMEHOBAHUEM JOJHKHOCTH.

Eciu noxymeHT oopmiisiercst He Ha OJ1aHKE, TO PEKBU3UT COAEPIKUT MOJTHOE
HAaMMEHOBAHHUE JIOJDKHOCTH JIAIA, TOANUCABUIETO JIOKYMEHT, €ro JMYHYIO

NOAMNKUCH, paclM(ppOBKY NOANKUCH (MHULMAIBI U dammnio). Hanpumep:

3amMecTUTENb MpeaceaaTens
TeppuTopuanbHON U30MPATETHEHON
komuccun No JTUYHAS MOMUCH WHUIU B, (aMUITHIS

HpI/I nmoarnucanyu AOKYMCHTA HCCKOJIbBKMMHU OOJDKHOCTHBIMH JIMIAMHU HX
nmoAnrucCHu  pacnoJiararorcésa OoJaHa  IIoJ zxpyroﬁ B IOCJICOOBATCIbHOCTH,

COOTBETCTBYIOIIEH 3aHUMAEMOU JOLKHOCTH, HAIIPUMED:

HpeIICGI[aTCJH) JIMYHas MMOoAIINCh WHHUIIHUAJIBI, q)aMI/IJII/ISI

['maBHbII OyxranTep JUYHAs MOAMUCH WHUIU B, GaMUITIS

B nokymMmeHTe, oAr0TOBJIEHHOM KOMUCCHEH, OAMUCH PACIIONAratoTcs O1Ha
noja apyroi. IlepBbIM yka3bIBaeTcs mpeaceaareinb KOMUCCUH, a (paMUINK YJICHOB

KOMHUCCHHU pacmoiararorcs B ajidasutHom nopsiake. Hanpumep:

HpeIICGI[aTeJIB KOMUCCHU JIn4Hasi IoAIINCHh HWHUIIHUAJIBI, q)aMI/IJII/ISI

YneHbl KOMUCCHH JIM4YHas IIOAIINCh HMHHUIIHUAJIBI, (I)aMI/IJ'II/IH
JIUYHas MMOoAIINCh WHHUIHUAJIBI, CpaMI/IJII/ISI

Ecim moKyMeHT cocTaBieH Kak mpuiaraeMas K OCHOBHOMY JOKYMEHTY
CIpaBKa Wik HH()OPMAIHS, TO OH TOAMUCHIBACTCS COCTABUBIIKM €r0 JIMIIOM.

3.5.11. I'pud cornacoBaHmusl.

I'pud cormacoBanust coctoutr U3 cioBa COIJTACOBAHO 0e€3 KaBbIUEK
U 3arjaBHbIMU OyKBaMH, HaUMEHOBAHMS JIOJDKHOCTH JIMI[A, C KOTOPBIM

COIJIACOBBIBAETCS JOKYMEHT (BKIIFOUAsi HAMMEHOBAHUE OPraHU3allK), €ro JUYHOMN
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MOIMCH, pac@POBKHA MOANMCH (MHUIIMANBI, (DaMUJIMS) U JIaThl COTJIaCOBaHMUS,

HarpuMep:

COI''TACOBAHO
3aMecTUTENb ITIaBbl AAMUHUCTPALIMU
Kpacnocensckoro paitona Cankr-IlerepOypra

JUYHAs OANNCh WHHUITHAIBI, (QaMUIIHS
JlaTa

Ecim cornmacoBaHne OCyLIECTBISETCS NPOTOKOJIOM, MUCHbMOM WM JPYTUM

JIOKYMEHTOM, TO COTJIaCOBaHUE 0(pOPMIISIETCS CICTYIOUMM 00pa3oMm:

COI'JTACOBAHO
IIPOTOKOJI 3aCENaHUs
aTTECTAllMOHHOW KOMUCCHU
TepputopuanbHON U30MPATETHLHON KOMUCCUU

No
ot 05 deBpans 2011 r. Ne 16
WJTH:
COTJIACOBAHO

nuceMo PocapxuBa
ot 05 mapta 2011 1. Ne 4-15/46

['pud cormacoBanms pacmojaraercst moa pekBu3utoM «lloamucey» B 1eBoM
HIDKHEM I10JI¢ TOKYMEHTA.

3.5.12. Bu3a.

BHyTpeHHEe coriacoBaHWe MNpPOEKTa JOKyMEHTa OQOpMIISIETCS BH30M.
Buza BKIIOYaeT MOJNMMCH BH3UPYIOMIETO, pacmM(pPOBKY MOANHMCH (MHUIHAIIBI,
bamwmsg) w 1ary, TpU HEOOXOIUMOCTH MOXET OBbITh YKa3aHa IOJDKHOCTH
BU3UPYIOIIETO, HAIPUMED:

[Mpencenarens TepputopuanbHO N30UPATETEHON KOMUCCHH
JTUYHas MOJIHUCH WHHIUAIBI, aMUITHS
Jara

[Ipu HaMMYMKM 3aMeYaHui K TOKyMEHTY BU3a 0(hopMIIIETCS CISAYIOIMM 00pa3oM:

3aMeyaHus IpUIIaraloTcs

[Ipencenarens TeppuTopranbHOM U30MPATEIHPHON KOMUCCHHU
JUYHAs MOAMUCH WHHUIUATBI, GaMUITHS

Jara
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3amevanus W3JIaraloTCsl  HAa  OTACIBHOM  JIUCTE, IO AN CBIBAKOTC S
Y MPWIAraroTcs K JOKYMEHTY.

JlomyckaeTcst MOJMCTHOE BUSUPOBAHUE JOKYMEHTOB U IPUJIOKEHUN K HUM.

Ecmu nmoJUIMHHUK JTOKyMEHTa OcTaercsi B TeppUTOpPHUATbHOM KOMUCCHH,
BU3bI MPOCTABJISIIOTCS B HUKHEH 4acTH 0OOPOTHOM CTOPOHBI MOCJIEIHETO JIUCTA
MOJIJTMHHUKA JJOKYMEHTA.

s noKyMeHTa, MOJJIMHHUK KOTOPOTO OTIPABISIOT U3 TEPPUTOPHUAIBHOMN
KOMMCCHH, BU3BI IPOCTABJISIFOTCS B HYXKHEW YaCTH JIMIEBOW CTOPOHBI OCIIETHETO

JIMCTA KOIIMHU OTIIPABJEICMOI'O JOKYMCHTA.

3.5.13. OTTHCK MeYaTH.

ITeyarp 3aBepser NOMIMHHOCTHL NOJANUCH JOJDKHOCTHOTO JIMIA Ha
JIOKYMEHTaX, YIOCTOBEPSAIONMX MPEAYCMOTPEHHBIE IIPABOBBIMU  aKTAMU
MOJTHOMOYHS JO/DKHOCTHBIX JIMI] WM (UKCUPYIONMX (DaKThl, CBSI3aHHBIE C
(bMHAHCOBBIMU CPECTBAMH, A TAKXKE HA MHBIX JOKYMEHTaX, MPEIyCMaTPHUBAIOIINX
3aBEPEHUE MOJJIMHHOM TOAINCH.

ITeyars cTaBUTCS Ha CBOOOJHOM OT TEKCTAa MECTE, HE 3aXBaTbIBas JTUYHOM
MOJMNMCH NOJDKHOCTHOTO Jinia. IleyaTts MoKeT 3aXBaThIBaTh 4aCTh HAMMEHOBAHUS
JOJDKHOCTH JIMLA, IMOAIUCABIIETO JOKYMEHT.

B nokxymeHTax, MOATOTOBJIICHHBIX Ha OCHOBE YHU(DHUIIMPOBAHHBIX (OPM,

neyarb CTaBUTCA B MECTC, 0003HaueHHOM OTMETKOM «MID» M uHBIM 06p330M.

3.5.14. OT™MeTKa 0 3aBepeHUH KOMUMU.

st 3aBepeHUsT COOTBETCTBHSI KOMHHM JOKYMEHTa TOJJIMHHUKY HUXKE
pexkBu3uta «lloamuce» mpocTaBisieTcss OTMETKAa O 3aBEPEHUH KOMUH —
3aBepuTeNbHas Haanmuch «BepHo» wmm «Komums BepHa», MODKHOCTH JIWIIA,
3aBEPUBIIETO KOMHIO, €0 JIMYHAs MOJIINUCH, pacimm@poBKa MOANWCH U Jara

3aBEpEHUS, HAIIPUMEP:
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Bepno

Ilpencenarens TeppuropuanbHOt
n3bupareabHOil Komuccuu No

JIMYHAas MOANUCH WHHUIUATBI, HaMUITHIS
ara

Ilpu HEOOXOAMMOCTH IPH 3aBEPEHHHM KOIHH JOKyMEHTAa MOJKET OBITH
IPOCTABIICHO BPEMsI 3aBePEHMS (HAIPUMEp, IIPHU 3aBEPEHUH KOIIHIA IIP OTOKOJIOB 00
UTOTraX TOJOCOBAHMS).

Ecan Komust JOKyMEHTa HW3TOTABIMBACTCS HAa HECKOJBKUX JIMCTax, TO
3aBepsAETCs KaKAbIA JIMCT JOKYMEHTA 00 JOKYMEHT MPOIIMBACTCS M HA MECTE
NPOIIMBKA CTAaBUTHCS 3aBepHUTENIbHAs Haanuch «Bephno» wmm «Komus BepHay,
JTOJDKHOCTh JIMIIA, 3aBCPHUBIIEIO KOIHIO, €ro JIMYHAs IOJIMUCH, pacimdpoBKa
HOJIITUCH M JlaTa 3aBEpEHHS.

IIpu mepechlIKe KOMUU JOKYMEHTA B APYrUe OpraHM3allid WK BBIAUYe e¢
Ha PYKU 3aBEpUTEIbHAs HAIIMUCh yIOCTOBEPSAETCS Iedarbio « TeppuropuaibHas
u3buparenpbHas komuccuss Ne  »  gmbO0 OpH  HAIMYMKA  [1€9aThIO

«TepputopuanbHas n3douparenbpHas KoMuccus Ne . JImst TOKyMEHTOBY
3.5.15. OrmMeTKka 00 HCIIOJTHUTEJIE.

OTmeTka 00 UCIHOJHHUTENE BKIOYACT B Ce€0d HMHUNUATIBI W (DaMUITHIO
UCTIOJIHUTENA JOKYMEHTa U HOMEp €ro CJIy>KeOHOTro TenedoHa ¢ KOJIOM PEeruoHa.
OTMeTKy 00 UCTIOJIHUTEIE PACIIOIAratoT Ha JIMIIEBOU WK, TTPU OTCYTCTBUM MECTA,
Ha OOOpPOTHOM CTOPOHE MOCJEMIHEro JIMCTa JOKYMEHTa B JICBOM HKIKHEM YTy
pazmepom mpudta 10 myHKTOB, HapUMep:
3ybape B.JI.

(499) 356-85-31

3.5.16. OT™MeTKa 00 UCTIOJTHEHUN JOKYMEHTA.

OtMerka 00 WCIIOJHCHWM JOKYMEHTa M HAMpaBJIICHUH €ro B JeJ0
BKJIFOYACT CJICAYIOIIUE JaHHBIC: KpaTKUE CBEICHHUS 00 HMCIOJIHCHHH JTOKYMEHTA
(Mpu OTCYTCTBUM JTOKYMEHTA, CBUICTEIHCTBYIOIIETO 00 HCIOJHEHUH), JaTy U

HOMEp UMEIOIIIErocs JOKyMeHTa 00 UCIIOJHEHHUH, cioBa «B neno», Homep aena, B



23

KOTOpOM OyJIeT XpaHUTbCS JOKYMEHT, Jary, IMOJNHUCh IPeaceaares

TeppuropuaibHON KOMHUCCHH.

4. Opranu3anusi padoThl ¢ HCXOASIMMU (OTHPAaBJIIeMbIMH) T0KYMEHTAMU

4.1. cxopsume MOKYMEHTHI TI€UaTaloTCs Ha OJlaHKaX YCTaHOBJICHHOU
dbopmMbl U OMQOPMISIIOTCS B COOTBETCTBUM C TIOJIOKCHUSIMH HACTOSIICH
NucTpykuun.

4.2. OtripaBka  JOKYMEHTOB W3 TeppuropuanbHOM  KOMHMCCHH
OCYILIECTBIAETCS (DENIbIbErepCKOM WM CHEUUATbHOM CBS3bIO, MOYTOM, IO
tenerpady, kaHaiam cBsizu I'AC «Bweibopsi», [T JIEJIO, kananam dhakcuMuabHON
CBs3U, ceTu VIHTepHET WM HApOYHBIM.

4.3. [lpu odopmiieHUH TIMCEM U TeJerpaMM HCIIOJHUTEIh YKa3bIBacT
MIOJTHBIN TTOYTOBBIN (BKJIIOUAS MHJIEKC) apec OPTaHU3aIlii WK TpaKIaHIHA.

4.4, cxonsume NUMChbMa HaNpaBJSIIOTCS 3a IMOJAMNUCHIO Ipeacenaress
TepputopuanbHOW KOMHUCCHH, B €r0 OTCYTCTBHE — 3a IMOJNUCHIO 3aMECTUTEIS
Mpeaceaarels Wi UHOTO WieHa TeppuTOpHUaIbHOM KOMUCCHH, UCIIOJHSIOIIETO
00s13aHHOCTH TIpeziceaaTersl, Ha OJJaHKe MUChMa.

4.5. Iloanucannple mucbMa U Tenerpammsel peructpupytoresa B 1A JIEJIO
WIH JKypHAJIe.

Ecim oTnipaBiisieMblil JOKYMEHT SIBJISIETCS OTBETOM HA BXOAAIIMN JTOKYMEHT,
HEOOXOMMO TIPUOONMTHh TMOJJIMHHUK BXOJSIIECTO JIOKYMEHTa K KOIHUHU
OTIPABIIEMOTO JOKYMEHTA, OCTAIOLLEHCS B JIEIE.

4.6. JlokymMmeHTaM IIPUCBAMBACTCS UCXO TSI HOMEDP, KOTOPBIA COCTOUT U3
MHJIEKCA Jena MO0 HOMEHKJIAType A€l W NOPAAKOBOIO HOMEpa JOKYMEHTA,
pa3AeNeHHbIX KOCOW uepTor. Mexomsammii HoMep yKa3bIBacTCs TAKXKE HA KOIWU
JOKYMEHTa, oOcTarouercs B aene. Hymepamms ucxomsumx JOKYMEHTOB
OCYILECTBIBIETCS B Mpeiesax KAIeHAapHOTO ro1a.

[Ipu peructpanuu HCXOIAIIETO JOKYMEHTa B PETUCTPAMOHHON (opme
00s13aTeNbHO  YKa3bIBAIOTCS CJEAYIOIIME PEKBU3UTHI: JaHHble 00 aapecare

(pamwmmus, wMsi, OTYECTBO (PMU3MUECKOTO JIMIIA WM Ha3BaHWE OpraHU3aIlNH,
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MECTOHAXO0JICHUE TMOJyJaressi), a TakKe KpaTKoe COJepKaHhe ITOKYMEHTa,
KOJIMYECTBO JINCTOB OCHOBHOTO JOKYMEHTA M JIUCTOB MPHUJIOKEHUS, KOJTUYECTBO
AK3EMIUIIPOB, UCIIOJIHUTENb JOKYMEHTa, €r0 COUCTIOJHUTENH, a TaKke KeM OH
HOATHCAaH.

4.7. JlokyMeHTBI IO BoripocaM (popMupoBanusi TeppuTopuaibHON KOMUCCHU
U OCYIIECTBJICHUS €€ (DMHAHCHUPOBAHUS, HATPAXKIACHUS U MOOLIPEHHUS YJICHOB U
paboTHUKOB anmapara TeppuUTOpHAIbHOM KOMUCCHUH, B 0053aT€IbHOM MOPSIKE
HaMpaBJIIIOTCS. HAPOUHBIM.

Wuble 1OKyMEHTHI MOTYT ObITH OTHpaBiieHbl N0 cpeacteam [T JAEJIO wmu
MOYTOM MO YKa3aHUIO npeacenarens TeppuTopuaibHOM KOMUCCHH.

4.8.Tlo xanamam (aKCUMWIBHONW CBS3M JOKYMEHTBI  TE€pPEIAI0TCS
OTBETCTBEHHBIM 32 BEJACHHE JIEIOMPOU3BOACTBA MTOCIEC UX PETUCTPAIUH.

4.9. Tlpu oTrpaBKe TelerpaMMbl O0Jiee UeM B UEThIpE aapeca 0hopMIIIETCS
NOJJIMHHUK, KOMHWSA W JBa HK3EMIUBIpA MOJIMUCAHHOTO CIIMCKA PACCBUIKU C
yKa3aHUEM [OJHBIX IOYTOBBIX (BKIIOYAs MOYTOBBIM HMHJIEKC) ajapecoB. Ha
Tenerpad nepenaroTcsi NOMJIMHHUK C OJHUM 3K3EMIUIIPOM CIIMCKA PacChUIKU U
KOIIKS TeJIErpaMMbl, KOTOpasi C OTMETKOH O mepeayue TenerpaMmbl BO3BpAILaeTCsl
B TeppuTopHaibHyI0 KOMUCCHIO U BMECTE€ CO BTOPBIM JK3EMIUIIPOM CHHCKa
PacChUIKY MOIIUBAETCS B AEIO.

4.10. Tlpu otmpaBke muchMa Oojiee YeM B YETBHIPE aapeca COCTaBIISACTCS
CITUCOK PACCHIJIKA YCTaHOBJICHHOW ¢opmbl (mpmiokeHne Ne 5), KOTOPBIid
NOANMCHIBAETCS PEICENATENEM, B €ET0 OTCYTCTBUE — 3aAMECTUTENIEM NIPEICENATENS
WIA WHBIM 4YJICHOM TeppHUTOpHATbHOW KOMUCCHH, HCTIOJHSIONM 00s3aHHOC TH
npencenarens TepputopuanbHod Komuccuu. Ilocie peructpauuum NUCHMO
TUPAKUPYETCS] B HEOOXOAUMOM KOJIMUECTBE U OTIIPABIISIETCS.

Eciu nuceMo wiM TenerpaMma HampaBiisercsi He Oojiee 4yeM B YEThIpe
azipeca, TO MOAMUCHIBACTCS KaXIbIM SK3EMIUISIP.

4.11. OTnpaBka JTOKYMEHTOB ITPOM3BOJMTCS €KETHEBHO B Yachl PaOOTHI
TepputopuanbHOW KOMHCCHM, KPOME BBIXOJHBIX M HEPAOOUMX MpPa3JIHUYHBIX

JTHEH.
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[lopsimok OTIpaBKU MCXOIAIIMX JOKYMEHTOB TOCJE€ OKOHUYAHHUs pabouero
JIHSI, B BBIXOJHBIE M HepaOouyue Mpa3JAHUYHBIC THU, B TIEPHUOJ MOJATOTOBKH U
NPOBEACHUSI M30UpaTeNbHBIX KaMIAHWM yCTaHABIMBAeTCSl IMpeaceaareieM
TepputopuanbHOW KOMUCCHHU.

4.12. JIokyMEHTBI C OTMETKOI O CPOYHOCTH JIOCTaBKU «BechMa cpouHO» U
«CpouHO» OQOPMIAIOTCS HE3AMEJIMTENbHO, OTHPABIAIOTCSA [0  KaHajJam
baxkcumuiabHOM cBs3u, [ JIEJIO unu HapodHBIM.

4.13. JIoKkyMeHTbI, HalpaBjsieMble TpakJaHaMm 10 JOMallHEMY aJpecy,
OTHPABJISIIOTCS Y€pe3 IMOYTOBOE OTIEICHHE CBS3M, Kak IMPAaBWIO, 3aKa3HBIMU
MUCbMaMH.

4.14. JlokyMeHThI, TiepefaBaeMble 10 KaHajgaM (aKCUMUIBHOW CBSI3H,
PETUCTPUPYIOTCS B MOPSJKE, YCTAHOBIEHHOM JIJISl UCXOJAIIMX TOKYMEHTOB.

4.15. Vicxonsimme JOKyMEHTbI, 0(hOpMIICHHbIE C HapylIeHHEM TpeOOBaHUil
WMHCTpyKIMU, K OTHPABKE HE MPUHUMAIOTCS U BO3BPAILAIOTCS MCIIOJHUTEISIM Ha
nopabotky. KoppecnoHnaeHuusi HeciykeOHOrO Xapakrepa, B TOM YHUCJIE JIMYHAas
KOPPECMOHAEHIIMS, K OTIPaBKe HE MPUHUMAETCSI.

4.16. Konmuu uCXOaS1IUX JOKYMEHTOB MOMEIIAIOTCS B JIEJI0 B COOTBETCTBUU

C HOMEHKJIaTypOou zen TeppuTopuaibHOM KOMUCCHH.

5. OcobeHHOCTH PadOTHI C OOpalIeHUSIMHU TPAXKIAH

5.1. Opranuzanust paboTel € OOpaIICHUSIMH TPaXIaH OCYIIECTBISIETCS
B COOTBETCTBUU C pa3jenoM 2 HacTosmer MHCTpyKimu ¢ yaeToMm 0COOCHHOCTEH,
YKa3aHHbBIX B JIAHHOM pa3Jielie.

5.2. Ilucbmennsle  oOpamieHus TpaxaaH (maigee — — oOparieHus),
NOCTYNUBIIME B TeppUTOpHATIbHYIO  KOMHUCCHUIO, PETUCTPUPYIOTCS  C
UCIIOJIb30BAaHUEM PETUCTPALMOHHBIX (OPM OTHEIBHO OT JAPYrUX BHUIOB
JOKYMEHTOB HE MO3[HEE TpeX JHEeW ¢ MOMEHTa mnoctymieHus. OOpaileHus,
Kacarolllecs: HapyUIeHWH M30uparenbHbIX NpaB IpakJaH B MNEPUO] MOATOTOBKU
U TIPOBE/ICHUS BBLIOOPOB U pepepeHIyMOB, pETUCTPUPYIOTCS B IEHb MOCTYTUICHUS

B TepputopraibHYI0 KOMUCCHIO WA HA CICAYIONIMN paOOuHii T1CHb.
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5.3. IIpy BCKpBITUM KOHBEPTOB MPOBEPSIETCS HATMYHE BCEX BIIOKCHUI.
KonBepT 00s3aTeibHO cOXpaHsieTcs.

OOparmenns, cojepiKale B aIpeCHOM dYacTH TOMETKY «JInaHo»,
paccMarpuBarOTCs B 00LIEM MOPAJIKE B COOTBETCTBUU ¢ MHCTpyKIMEH.

IIpu peructpammu noBTOpHBIX OOpameHuii UM OpPHUCBAaUBACTCS
OYEpPEHON PErucTpalMOHHbIA HOMEpP, B PErUCTPAllMOHHOW (opme aenaercs
otMeTKa «IIoBTOpHOY.

Eciu O6parienne nocTymuio OT KOJUIEKTHBA TPaXiaH, TO IPU PETUCTPAIUH
B PETUCTPAIMOHHON (popMe cTaBUTCS OTMETKA « KOJUIEeKTUBHOEY .

5.4. PerucTpalliOHHBIA INTaMII, COCTOSIMK W3 MOPSIAKOBOTO HOMEpa
oOpallieHnss M J1aThl PETUCTPAIMH, CTABUTCS, KaK MPaBUJIO, HA TIEPBOM JIHCTE
OO6pareHust B MpaBOM BEpXHEM YTy WIM HAa CBOOOTHOM OT TEKCTa MECTE.

Hymepamuss noctynuBmmx OOpallieHuid OCYIIECTBISIETCST B Mpezenax
KJICHIApPHOT O ToJa.

5.5. 3apeructpupoBannbie OOpallleHUs] paccMaTpUBAIOTCS MpeAceaareneM
TeppuropruanbHOM KOMHUCCHUM, 3aT€M TIOCJE€ IEPEHECEHUs YKa3aHus [0
UCTIOJIHEHUIO JOKYMEHTA B PErUCTPAIIMOHHBIEC (DOPMBI IEPEAIOTCS UCTIOJTHUTENSIM
MO/JT MO/ATHUCH.

5.6. OOpareHnsi, agpecoBaHHBIC WieHAM |eppUTOPHATILHOM KOMHCCHH,
PETUCTPUPYIOTCS B YCTAHOBJICHHOM MOPSJKE, JTOKIAbIBAIOTCA MpPENCEeAaTelto
TepputopuanbHO KOMHUCCUH, 3aT€M IIOCJE€ IIEPEHECEHUSI YKa3aHus MO
WCIIOJTHEHHUIO JOKYMEHTA B PETUCTPAIIMOHHBIC ()OPMBI IEPEAAOTCS UCTIOTHUTEIISIM
MOJT MOAIHUCH.

OOparennst paccMaTpUBAIOTCSI B COOTBETCTBUM C  YKa3aHUSIMHU T10
MCTIOJIHEHUIO IOKYMEHTA fnpecenarens TepputopuanbHO KOMUCCUU B OPSIKE,
YCTAaHOBJICHHOM 3aKOHOAaTenbCcTBOM Poccuiickon Oenepannu.

5.7. OOpartenus, coiepIKaIe BOMPOCH, PEIIeHHe KOTOPHIX HE OTHOCHUTCS
K KOMIETeHUUHA TeppuTOpUaIbHON KOMHUCCHUM, TOKJIABIBAIOTCS MPEICENATENI0
TepputopuanbHON KOMUCCUM U MO €r0 YKa3aHHUIO M0 UCIOJHEHUIO JOKYMEHTA B

TCUCHUC CCMH KaJICHAAPHBIX I[HCﬁ CO [OHA perucTrpailvn HaAIpaBIAOTCA C



27

COINPOBOAUTENILHBIM MHUCHMOM 32 €ro NOANUCHI0 B COOTBETCTBYIOIINIA OpraH WiH
COOTBETCTBYIOIIEMY JOLKHOCTHOMY JIMIY, K KOMIIETEHIMU KOTOPBIX OTHOCUTCS
perieHre mocTaBieHHbIX B OOpallleHnu BOTIPOCOB, C YBEAOMIJIEHHEM Tpa)kIaH,
HanpasuBx OOpatenus, o nepeagpecanuu OOparieHuil. B conpoBoauTeisbHOM
NUCbME OTOBAPUBAECTCS MOPSAIOK HANpaBJIEHUsI 0TBeTa aBTopy OOpaleHus.

Ecimu pemenne mnoctaBieHHbIX B OOpallleHUAX BONPOCOB OTHOCHUTCS K
KOMIIETEHIIMM HECKOJIbKUX TOCYAapCTBEHHBIX OPTraHOB WM JOJDKHOCTHBIX JIUII,
konus OOpallleHusi B TEUYEHUE CEMU KAJICHAApHBIX JHEW CO JHA PErucTpauuu
HAMNpaBJIIETCI B COOTBETCTBYIOIIME OpPTaHbl MM  COOTBETCTBYIOLIMM
JOJKHOCTHBIM JIMIIAM.

5.8. 3anpemaercss  HampaBimATh ~ OOpamieEre  Ha  pacCMOTPEHHE
B TOCY/1apCTBEHHBIN OpTaH, OpraH MECTHOTO CaMOYIPABJIEHUS WU JOJLDKHOCTHOMY
JWIly, peIieHue Win JAcicTBUEe (0e3JeCTBUE) KOTOPBIX OOXKamyercs, 3a
VCKJIFOUEHUEM CIIy4aeB, YKa3aHHBIX B IIYHKTE 6 ctatbu 75 deaepalbHOrO 3aKOHA
«O0 OCHOBHBIX TapaHTHSX H30UpaTeNbHBIX IMpPaB M IpaBa Ha y4yacTUE B
pedepennyme rpaxkan Poccuiickoit denepanumy.

5.9. Eciu B COOTBETCTBMM C 3ampeToM, YKa3aHHbIM B Tojpasjaene 5.8
WHCTpyKIMKM, HEBO3MOXXHO HampaBuTh (OOparieHue Ha pacCMOTpPEHHE B
rOCYAapCTBEHHBIA OPraH, OpraH MECTHOT'O CAMOYIIPABJICHUS WM TOJDKHOCTHOMY
JIMITy, B KOMIIETEHIIUIO KOTOPBIX BXOJUT peEIIeHHe MocTaBiIeHHBIX B OOpatieHnn
BoIpocoB, OOpallleHne BO3BpALAECTCA TPaXJTaHUHY C Pa3bsICHEHUEM €ro mpasa
00’KaJloBaTh COOTBETCTBYIOIIEE pEIICHHE WM JEUCTBUE B YCTaHOBJIEHHOM
HOPSIJKE B CYyJIE.

5.10. O6pamienusi, TmOCTyNHMBIIME B TeppUTOPHUATBHYIO KOMHUCCHIO,
paccMaTpuBalOTCSI B CPOKH, YCTAHOBJICHHbIE mojpazaenamMu 8.5 u 8.6
HNucTpykuun.

B mepuoa moAroToBKM M MPOBEACHUS BHIOOPOB M peepeHIYMOB CPOKH
paccmoTtpenus  OOpameHuid  yCTaHaBJIMBAIOTCSI B COOTBETCTBHHM €

3aKOHO1aTenbCTBOM Poccumiickoit denepanmu 0 BeIOOpax u pedepeHmymax.
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Ecim  HeoOxoammMo  MpoaauTh CpPOK paccMmoTpenums  OOparieHus,
UCIIOJIHUTENb HE TI03/THEE YeM 3a TPH JHS 10 UCTEUEHUS CPOKaA IOATOTOBKH OTBETA
NPENCTABISIET HA WM Tpeacenarens TeppuTopuaibHON KOMUCCHH JOKJIAIHYIO
3alUCKy C OOBSCHEHHEM, [0 KAaKOW NpPUYMHE HEBO3MOXHO JaThb OTBET B
YCTAHOBJICHHBIM CpOK. MakcuMallbHOE€ TPOJJICHHE CpOKa PacCMOTPEHUS
Oo6patuenus cocrapisieT 30 KaJleHIAPHBIX JHEH.

3asBUTEINIO HAPABIISIETCS YBEIOMIICHUE O TIPOAJIEHUH CPOKA PACCMOTPEHHUSI
ero OOparieHus.

OOparrenusi, Ha KOTOPBIE TAFOTCS MPOMEKYTOYHBIE OTBETHI, C KOHTPOJIA HE
CHHUMAFOTCS.

5.11. B cnyyae mnoctymieHuss B TeppUTOpUAIbHYIO KOMHMCCHUIO B
YCTAaHOBIIEHHOM TOPSKE 3ampoca TOCyJapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYTpPaBJICHUS WIM JTOJDKHOCTHOTO JIMIA, paccMarpuBatonmx OOparienue,
JOKYMEHTBI W Marepuaibl, HeoOXoauMmble Jsi paccMmoTpenus OOparieHus,
MPEACTABIISIIOTCS B TEUEHHUE 15 KalleHJapHBIX JTHEH.

5.12. OtBer Ha O6pareHue, B KOTOPOM HE YKa3aHbl (aMWIMs TpakIaHuHA
U €ro MOYTOBBIM aApPeC WM aAPeC DJACKTPOHHOMW MOYTHI, 10 KOTOPOMY JOJDKEH
OBITH HampaBJieH OTBET, He gaercsa. Takoe OOpaileHuE CIUCBHIBACTCS B JIEJIO
npeacenareneM TeppuropuanbHoii KomMuccuu. B cimydae ecm B OOparmeHun
COJIEPKaTCA CBEIACHUS O IMOJTOTABIMBAEMOM, COBEPIIAEMOM HJIM COBEPIICHHOM
MPOTUBONPABHOM JIGSIHUM, a TaKkKe O JIMIEe, €ro IMOJrOTaBIMBAIOIIEM,
COBEPIIAIOIIEM WM COBEPIIMBIIEM, OOpaIeHWe TMOMJISKAT HAMpPaBICHUIO B
rOCYJapCTBEHHbBI OpraH B COOTBETCTBUM C €0 KOMIIETCHIIUEH.

Ecnu tekct OOpaitienusi He OAAAETCA NPOUYTEHUI0, 0TBET Ha OOpaleHue
HE JaeTci M OHO HE TMOJJICKHUT HalpaBlICHUI0 HAa pPAacCMOTPEHUE B
rOCYIapCTBEHHBIH OpraH, OpTaH MECTHOT'O CaMOYITPABJICHUS WM JTOJDKHOCTHOMY
JMITY B COOTBETCTBUU C MX KOMIIETECHIIMEH, O YeM B TEUCHHE CEMH KaJICHIApPHBIX
nHel co aHs peructparmu OOpaleHrs coo0maeTcs rpakKIaHuHy, HalpaBUBIIEM Y

Oo6parenue (ecau ero ¢hamMuwIvs U MOYTOBBIN apec MOIIat0TCs IPOUTEHHIO).
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5.13. Obpamenusi, B  KOTOPBIX COJEpP)KATCS  HEIEH3ypHBIE  JHOO
OCKOpPOUTENIbHbIE BBIPAKEHUS, YIPO3bl JKU3HH, 3I0POBBI0O U HMYIIECTBY
JOJDKHOCTHOTO JIMIIA, a TaKKe€ YJIEHOB €ro CeMbH, OCTaloTca 0€3 OTBEeTa IIOo
CyLIECTBY IIOCTaBJIEHHBIX B HEM BOINPOCOB, a 3agBUTEIAM COOOIIaeTcs
O HEJIOITYCTUMOCTH 3JI0YNOTPEOJIEHNUS PABOM.

5.14. ObpaitieHue, B KOTOpOM oOKallyeTcsi CyAeOHOe pelleHre, B TCUCHHE
CEMHU KaJeHJApHBIX JHEH CO JHSA PErucTpalud BO3BpaIlaeTcsl TPaXAaHHHY,
HanpaBHUBIIEMY OOpalleHue, ¢ pazbsCHEHUEM MNOpsKa OO0XKalIOBAaHUSA JAHHOTO
Cy1eOHOTO peIIeHUs.

5.15. Eciim B OOpatieHun CoepKUTCsE BONPOC, HA KOTOPBIN TpaKaaHUHY
HEOTHOKPATHO (1Ba pa3a u 0oJiee) JaBaIuCh MUCHMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3W C paHee HampaBieHHbIMH OOpaieHusiMu, ¥ npu 3ToM B OOpareHnn He
NPUBOJSITCS HOBBIE JTOBOABI U OOCTOSITENHCTBA, TO IMEPENUCKA MO JaHHOMY
BOIIPOCY C TPAKIAHMHOM MPEKPAILIAECTCS, O UEM €MY HAIIPABJSIETCS YBEIOMIICHHE.

5.16. JInunbIi pueM rpakaaH BeAETCs MpeacenareneM TeppuTopuaabHOMT
KOMMCCHHU.

Nudpopmanisi o0  mopsiAke TNOpueMa TpaxaaH  pa3Melaercss  Ha
UH(GOPMAIIMOHHOM CTEeHJ1€ M 0(UIIMAILHOM caifte TeppuTopHuaabHO KOMUCCUH B
nH()OPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHOMW ceTn HTepHeT.

[lpu  nuyHOM  TpUEMe  TPAXKIAAHWUH  TPEABSIBISIET  JOKYMEHT,
YAOCTOBEPSAIOIINN €0 JUYHOCTD.

Benenue nuyHOTO mpHeMa TpaXaaH MOXET COMNPOBOXKAATHCS ayIUO- U
BUJICO3AMKCHIO, O YeM IpaKIaHe yBEJOMIIAIOTCS J0 Havasa npuema.

5.17. Bo BpeMms mpuema TrpaxkJaH BEIETCS >XypHaJ ydeTa, B KOTOPBIH
BHOCSITCSL JJaHHbIE O Tpa)KJIaHMHE, KPaTKOe COJep>KaHue OOpalleHus, pe3yiabTar
€ro pacCMOTPEHUS, a TAKXKe JIOJLDKHOCTh M (paMUJIHSI JIMIA, TIPOBOASIIETO TIPUEM.

Ecim  wm3noxennele B ycTHOM OOpameHuun (akTel HE TpeOyroT
JOTIOJTHUTENILHOU TPOBEPKHU, 0TBET Ha OOpallieHHe ¢ corjiacus rpakJaHuHa MOYKET

OBITH AdaH YCTHO B XOJ€ JIMYHOIO IIpuc€Ma, O 4€M JACIaCTCA 3allMCh B KYPHAJC
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yuera. B ocTampHBIX caoydasx JaeTcsi NHCBMEHHBI OTBET IO CYIIECTBY
nocTaBjeHHbIX B OOpallileHn BOPOCOB.

B xone nmuaHOTO Mpuema rpakJjaHuHy MOKET OBITh OTKa3aHO B JaJbHEHIIIEM
paccMOTpPEHUN OOpalieHus, €CIM €My paHee ObUT JaH OTBET MO CYIIECTBY
MOCTaBJIEHHBIX B OOpaIieHn BOpoCoB.

B cnydae rpy6oro, arpecCMBHOrO MOBEICHUS T'PaXIaHUHA MPUEM MOKET
ObITH IpekpartieH. [Ipu HeoOX0TUMOCTH MOKET OBITh BBI3BAH COTPYAHUK OXPaHbI.
Nudopmaiysi 0 moBeIeHNUN IpakaaHNHA OTPAKAETCS B KypHAJIEC ydeTa.

5.18. [lepenannsie  Ha npueme OOpamieHUsT  PETUCTPUPYIOTCS €
WCIIOJIb30BAaHUEM PETUCTPAIMOHHBIX (POPM M paccMaTpuBarOTCS B TOPSIKE,

YCTAHOBJICHHOM HACTOAIIUM Pa3aciIoOM.

6. OcoO0enHOCTH PadOTHI C JOKYMEHTAMH, CO/IEP/KALIUMHU CJIYKeOHYIO
HHGOPMALMIO OTPAHMYCHHOT0 PACIIPOCTPAHEHHS (B TOM YHCJIe CBeIeHUsA 00
u30upaTe X, y4aCTHUKAX pedepeHayma, 00paialo MMUCH B paMKax
(pynxkuuonnposanus ['ocyrapcTBeHHOM cucTeMbI perucTpauum (yuera)

u3duparese, yaacTHUKOB pedepenayma B Poccuiickoit @eaepanun)

6.1. OcoberHoct paboOTBHl C JTOKYMEHTaMH, COJSPKAIMMMH CIyKCOHYIO
UHGOPMAIIIO OTPAHUYEHHOTO PACTIPOCTPaHEHHUS.

6.1.1. K cayxe6Hoii wuH(bOpMAIMM OTPAaHUYCHHOTO PAaCTPOCTPAHEHUS
OTHOCHUTCS HeCEKpeTHas WH(opMalys, HE3aBUCHUMO OT BHAA €€ HOCHTEI,
OTpaHUYEHUS Ha pacrpocTpaHeHHE KOTOPO# YCTaHABIIMBAIOTCS
3aKoHOMaTenbcTBOM Poccwmiickoit deneparuu, pemeHusMu (ITOCTAHOBICHUSMH)
BBITIIECTOSIINX N30UpaTeIbHBIX KOMUCCHH.

6.1.2. HeoOxonuMOCTh MpPOCTaBICHUS MOMETKH « [ cimyxeOHoro
nonp3oBanusay (gamee — «JICID») Ha gokymMeHTaX W WM3JaHUAX, COJEPIKAIIIX
CIy’)keOHyI0 HH(OPMAIIMI0O OTPAHUYEHHOTO PACIPOCTPAHEHMSI, OIpEAesieTCs
npencenareneM  TeppUTOPUATBHOM  KOMHCCHHW,  TMOJIMUCHIBAIONIAM WA

YTBEPKIAOIUM TOKYMEHT.
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JIOJDKHOCTHBIE JIMIA, TPUHSABIIME pEIICHHE 00 OTHECEHHH CIyKeOHOM
uHGOPMAIIH K pa3psily OTPAaHUYCHHOTO PACIIPOCTPAHEHHMSI, HECYT NIEPCOHATBLHYIO
OTBETCTBEHHOCTH 32 000OCHOBAHHOCTh MPHUHSITOTO PEIICHUS.

6.1.3. [Tomerka «/ICII» 1 HOMep 3K3eMIUIIpa MPOCTABIAIOTCS B MPaBOM
BEPXHEM YTJIy NEPBOW CTPAHUIBI JOKYMEHTA (B CIy4ae HEOOXOJAUMOCTH — U €ro
MpPOEKTa),  COJEpKAIEro  CIYyKeOHy0  HH(POpMAIMI0O  OTPAHUYEHHOIO
pacrpocTpaHeHusi, Ha 00JIOKKE U TUTYJILHOM JIUCTE U3/IaHUs, a TAKXKE Ha MEPBOMU
CTpaHMIIE COMPOBOIUTEIBHOTO MUChMA K TAKUM JOKYMEHTaM.

6.1.4. PaboTta ¢ moKymMeHTamu, COJAEpKAIUMU CIYX)eOHYI0 HHGPOPMAIIHIO
OTPAaHUYEHHOTO PAcTPOCTPAHEHHsI, B TOM YHUCJIE UX MPUEM, YUeT (peructpausi),
OCYILECTBIIAETCS B MOPSAKE, YCTAHOBJICHHOM JJII HECEKPETHBIX J0KYMEHTOB, C
yd4eToM OCOOEHHOCTEH, HW3JI0OKEHHBIX B HacTosmieMm paszaene. [Ipu stom K
perucTpalMoOHHOMY HOMEpY JI0KyMeHTa no0asisercsa momeTrka «JCID».

6.1.5. Joxymentsl ¢ momerkou «JJCID» peructpupyrorcsi (yUUTHIBAIOTCS)
BMECTE C IPYTMMH HECEKPETHBIMHU JOKYMEHTaMU. B peructpairio HHOi KapTouke
JTOKyMeHTa rpou3BoAuTcs 3anuch «JCID.

6.1.6. CxanupoBaHue, KONHpPOBaHHUE (THUPAKUPOBAHUE) JIOKYMEHTOB C
noMmetrkor «JICID», mpou3BOAUTCS HUCTIOJTHUTENEM JOKYMEHTA C MHUCHbMEHHOTO
paspemieHua  Tpeacenareyis  [eppUTOPUATBHOM  KOMHCCUH, IIPU  3TOM
OCVILECTBIIAETCS YUET KaKI0TO 3K3EMIUIIpa YKa3aHHbIX TOKYMEHTOB.

6.1.7. loxymentet ¢  mometrkoi  «JICID»  mepematorcs  uieHam
TepputopuanbHOW  KOMHCCHUM W TPAXIAHCKAM  CIOYXKallMM  ammapara
TeppuropuanbHON KOMUCCHUM O TOAIHUCH.

6.1.8. JoxymenTsl ¢ momeTkoit «JICIl» HampaBisitoTCSl B Ipyrue opraHbl U
opraHu3anuu opraHamu (QenepanbHON  (DETBABETEPCKON CBI3H, CIYXKO00#
CIIEUAIbHOM CBS3M JIMOO HApOUYHBIM. 3ampeniaercsi nepeaaBaTh JOKYMEHTHI C
noMmetkor «JICID» Mo He3almMIIEeHHbIM KaHajlaM KOMIIBIOTEPHO-MOJIEMHON U
(haKCUMUIBHOM CBSI3H.

Hokymentsl ¢ momerkoil «JICID» pacchliaroTCs HECKOJIbKUM ajipecaram

COTJIACHO CIIMCKY pAacChbUIKM, B KOTOPOM HAalpPOTHUB KaXKIOTO ajapecara
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IIPOCTABJIIETCSI HOMEP SK3EMIUIIPA OTIPABIIEMOT0 JOKyMeHTa. CIINCOK pacChUIKH
HOANMCHIBAETCS UCIIOJIHUTENEM U IIpeacenareneM TeppuTopuaabHON KOMUACCHUM.

6.1.9. Ucnommennsie qokyMeHTHI ¢ moMeTkoi «JICID» popmupyrorcs B nena
B COOTBETCTBUU C HOMEHKJIATypOil Jie1. B mpaBoM BepxHeEM yrity 00JIOKKH Jiena, B
KOTOPOE MOMEILEHBI TAKKE TOKYMEHTHI, pocTaBisieTcss moMerka «JJCID».

6.1.10. Jokymentsl ¢ momerkoil «JICID» xpaHsSTCS B 3aKpbIBAIOIIMXCS
mkadax.

6.1.11. YHuuTOoXXeHue Aen, TOKYMEHTOB M u3jaHuil ¢ nmomerkoi «JICID»,
YTPaTUBIIUX CBOE MPAKTUYECKOE 3HAYEHHE M HE HMMEIOIIUMX HMCTOPUYECKOU U
HAYYHOU LIEHHOCTH, MPOU3BOIUTCSA MO aKTy YCTAaHOBJICHHOW (DOPMBI C yKa3aHUEM
HOMEpOB 3K3eMIusipoB (mpwroxkenue Ne 13). B yderHeix dopmax gemaercs
OTMETKa 00 YHMUYTOKEHUH CO CCHUIKON Ha COOTBETCTBYIOLIMNA aKT.

6.1.12. Pemierne o cusatuum nometku «JCID» ¢ nmokymeHra npuHHMaeT
JOJKHOCTHOE JIMIO, OANMCABIIEE WIN YTBEPIUBILEE TOKYMEHT.

Custue nomerku «ICID» ¢ npucnannoro B TeppuTopuanbHyr0 KOMUCCHIO
JIOKYMEHTa MOKET OBITh MPOU3BEAEHO TOJBKO [0 COTJIACOBAHUIO C OpraHU3aluei,
HaIlpaBUBILEH JTOKYMEHT.

Custue nometku «CID» ¢ mokymeHTa MpOU3BOJAUTCS OTBETCTBEHHBIM 3a
BEJCHUE  JIEJIONPOU3BOJACTBA HA  OCHOBAaHMM  IHCHbMEHHOTO  YKa3aHUs
JIOJLDKHOCTHOTO JIMIIA, TPUHSBIIEro Takoe pemenue. [Ipu castum nomerku «JCID»
Ha JOKYMEHTaXx M Jie€Jax, a TaKkKe B PErHMCTPALMOHHOM KapTOYKE JENarTCs
COOTBETCTBYIOIIME OTMETKH.

O cuatun nomerkn «/ICID» yBemomisIrOTCS BCE aapecarbl, KOTOPBIM
JIOKYMEHT HaIpaBJIsLICs, JIMOO OpTraHu3allMsl, €ro HanpaBUBIIAs.

6.1.13. B ciyuae yrtparbl Jied, JDOKYMEHTOB WM M3JAaHUI C MOMETKOU
«JICID» nmmbo pasriameHus cojepskamieidcs B HUX HMH(OpPMalUU Ha3HAYaeTCs
Cy)keOHasi MpPOBEpPKa, O pe3ysbTaTaX KOTOPOW MOKIAABIBACTCA MPEICENaTeNto
TeppuropuanibHON KOMHUCCHM.

O6 yrtpare aen m gokymeHToB ¢ moMetkoi «JICID» cocraBmsercs akt, Ha

OCHOBAHHU KOTOPOI'O ACIAOTCA COOTBCTCTBYIOIIUC OTMCTKH B YUCTHBIX (bopMax.
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6.2. Pabota ¢ MOKyMEHTaMH, COJCpKaIIUMH CBEACHUS 00 M30MpaTelsx,
ydgacTHUKax pedepeHayma, oOpamawmyuMiucs B paMKax (QYHKIIMOHHPOBAHUS
['ocymapcTBEHHOW CHCTEMBbI perucTpanuu (y4era) nu3Ouparened, yJacTHHUKOB
pedepennyma B Poccuiickoit denepanun.

6.2.1. K noxymeHTam, coieprKaliiM CBeIeHUsI 00 n30Huparesix, ydacTHUKAX
pedepenayma, 0O panarIMMHCs B paMKax (GYHKIIMOHUPOBAHUS
['ocynapcTBeHHON cuUCTEMBbl perucTpauuu (yuyera) uzOuparened, y4aCTHHUKOB
pedepennyma B Poccuiickoit deaepariii, OTHOCITCS TOKYMEHTHI, IOCTYIAOIINE
B TepputopraibHYI0 KOMUCCHUIO OT UCTIOJTHUTEIBHBIX OPTaHOB TOCY1apCTBEHHON
Brnactu Cankrt-IletepOypra, TeppuUTOpHUAIBHBIX OPraHOB (pemepaTbHBIX OPraHOB
WCTIOJHUTENbHOM BiacTH, LlenTpanmsHOM n3buparensHOM KoMuccuu Poccuiickoit
Oenepanuu, OI'KY «DenepanbHbiii 11eHTp HHGOpMaTuzamu npu LleHTpansHoi
u3zbuparenbHoid komuccun Poccuiickoit ®Deneparum», Cankr-IletepOyprcekoit
U30UpaTesIbHOM KOMHUCCUU, U30UPATEIbHBIX KOMHMCCHUA BHYTPUTOPOJICKHUX
MYHUITUTTATbHBIX oOpa3zoBaHuit Cankr-IlerepOypra, CHUCTEMHBIX
aJIMUHHCTPATOPOB KOMIUIEKCOB CpEIACTB aBTOMaruzauuu ['ocynapcTBeHHOMU
aBTOMaTu3upoBaHHOU cucteMbl Poccuiickoit denepainu «Beibope» (nanee —
UCTOYHUKM  HMHPOpMalMM), HampaBisieMble U30HUpATEIbHOW  KOMHUCCHUEH
UCTOYHUKAM HMHpOpMAIMM, a TakkKe JOKYMEHTBHI, TMepechllaeMble MEXIY
KOMILJICKCAMH CPEACTB aBTOMAaTHU3allMd TEPPUTOPHUATBHBIX HN30MpaTEIbHBIX
komuccuit B Cankr-IletepOypre (mamee — KCA THK), Cankt-IlerepOyprckoit
nzbuparensHoii kommccuern (mamee — KCA HKCP®) wu LenrpanbHoii
n3buparensHoi komuccueit Poccuiickoit deneparuu (namee — KCA LMK Poccun)
B paMKax peaiu3aluu Leied u 3agad ['ocynapCTBEHHON CHCTEMBI pErucTpaluu
(yuera) nzbuparenel, yuacTHUKOB pedepennyma B Poccuiickoit denepanuu.

JlokymeHTbl MOryT oQGOpPMIATbCA Kak Ha OyMaXHbIX, TaK M Ha
MaITMHOYUTAEMBIX HOCHUTEIISIX.

6.2.2. PaboTa ¢ mOKyMeHTaMH, COJIEpIKAIMMHU CBEACHUS 00 M30Mparensx,
y4acTHHKAaX pedepeHayMa, JODKHA OCYIIECTBISATHCA C y4E€TOM HOPM

®denepanpHoro 3akoHa oT 27 mronst 2006 roma Ne 152-d3 «O mepcoHaTbHBIX
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nanHbIx», [lomoxeHnss 060 0COOCHHOCTAX 0OPaOOTKM TMEPCOHATBHBIX JTaHHBIX,
OCYILECTBIIEMON 0€3 HCMOJb30BaHUSl CPEICTB aBTOMATU3AIIUU, YTBEPHK IEHHOTO
MMOCTAHOBJIEHUEM IIpaBurenscTBa Poccuiickon denepannu
ot 15 centsa6ps 2008 roga Ne 687, Ilonoxxenusi o I'ocynapcTBEHHOUN cucTeMe
perucTpauuu (ydera) usbupareneid, y4aCTHUKOB pedepeHayma B Poccuiickoi
Ddeneparnuu, YTBEP>KJICHHOTO MOCTAHOBJICHUEM UK Poccun
ot 6 Hos10pst 1997 roma Ne 134/973-11, PernamenTra UCIIOIb30BaHUS TTOCHUCTEMbI
«Peructp  u3Owupareneil, y4aCTHHUKOB pedepeHaymMa» ['ocynapcTBeHHOM
aBTOMaTU3UpOBaHHOW  cucTeMbl  Poccuiickoit  ®enepanuu  «Beibops»,
yrBepkaeHHoro mnoctaHoBiaenuem I[MK Poccum ot 26 wmapra 2014 rona
Ne 223/1437-6, Tlonoxenuss 00 obecrmedyeHnn 0e30mMacHOCTH HHMOPMAIMK B
['ocymapcTBeHHOM aBTOMaTM3UpOBaHHOUW cucteme Poccuiickoin @Penepanyu
«Bb160pBI», yTBepkaeHHoro mnoctaHoBieHuem LUK Poccun ot 23 urons 2003
roma 19/137-4.

6.2.3. JIOKyMeHTBI, coJiepiKalie CBEACHUS 00 M30upareisX, ydacTHHUKAX
pedepenayma 10KHBI 00pabaThIBaTHCS B PEKUME KOH(MUICHIIUATHHOCTH.

6.2.4. Peructpaivito ¥ XpaHeHUe JTOKYMEHTOB, COJEpKalUX CBEACHUS 00
n30uparensiax, ydacTHHKaXx pedepeHayMa, TMOCTYMalIMX OT HCTOYHUKOB
uHGOPMAIIMM M HANpaBIseMbIX WM, OCYIICCTBISIIOT TPaXAAHCKUE CITyXKallne
anmapara TeppuTopruaIbHOM KOMHUCCHH.

6.2.5. Ciucox Wi, YHNOJHOMOYEHHBIX TIOJIydaThb OT HMCTOYHHKOB
uHbpOpMaIM ¥ TiepenaBaTh WM JOKYMEHTHI, COJIEpXKallie CBEACHUA 00
n30mparensix, yaacTHUKax pedepeHayma, yTBepKaaeTcs MpuKazoM Mpeaceaares

TeppuropuanbHON KOMHUCCHH.

6.2.6. Ilony4uB OT UCTOYHMKA MHPOPMALIMKU JOKYMEHT Ha OYMaXHOM JTMOO
MaIIMHOYMTAEMOM  HOCHTENE, Ccojep)Kamuid cBeneHuss o0 u30uparensx,
ydacTHUKax pedepeHayMma, COTPYIHHMK amnmapara TeppuTopuanbHON KOMHCCHH,
OTBEUAIOIIMI 3a AEIONPOU3BOJICTBO, TpocTaBisieT momMeTKy «JCID»:

Ha OyMaXHOM HOCHTEJIEC - B MPABOM BEPXHEM YTy IMEPBOM CTPaHHUIIBI

TIOKYMEHTA;
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Ha MAalIMHOYMTAEMOM HOCHUTEIE - B MPaBOM BEPXHEH YaCTHU

MalIMHOYUTAEMOT'0 HOCHUTEISI HH(OpMAITUH.

ITomerka «JICID» mpocTaBisieTcsl Takke Ha TIEPBOMl  CTpaHMIIE
CONPOBOJIUTEIFHOTO TMHCbMa K JOKYMEHTaM, COJepKalMM CBeAeHUs 00
n30uparensix, ydacTHUKax pedepenayma.

6.2.7. Bce TOKyMeHTBI, COJEpXallue CBEISeHUS 00 u30uparemsx,
y4acTHUKaX pedepeHaymMa, U CONPOBOAUTENbHbIE NUCbMAa K HHUM INpPH UX
NOJIyueHUH JMOO  OTIpPaBKE PETUCTPUPYIOTCS  COTPYAHUKOM  ammapara
TepputopuanbHON KOMHCCHHU, OTBEYAIOIIMM 3a JASIONPOU3BOICTBO B OTACIHHOM
KypHaiie 1o (opMe, YCTAaHOBJIEHHON COOTBETCTBYIOIIMM TPABOBBIM aKTOM
TeppuropuanbHOM KOMUCCHM. lIpy 3TOM K PETUCTPAIMOHHOMY HWHAEKCY
noKyMeHTa go0asisiercs momerka «J1CIT».

6.2.8. ConpoBoauTenbHbIE THMChMAa K MAIIMHOYUTAEMBIM HOCHUTEISM,
COJZEpKalMM H3MEHEHUS peruoHalbHbIX (parMeHToB Peructpa umzbuparenei,
YYaCTHUKOB pedepeHiyma pPEerucTpUpyrTCs OTBETCTBEHHBIM 33 BEICHHE
JEJIONPOU3BOJACTBA B  TeppuropuasibHo  komuccuu. Ilpu 3toM  Ha
COMPOBOJUTEIILHOM MHUChbME M MAIIMHOYUTAEMOM HOCHUTENE MPOCTABISETCS
nomeTtka «{CID».

MaimHoYHUTaeMblE HOCHUTENIH, COJEPKAIIME H3MEHEHHS] PErMOHAbHBIX
bparmMeHToB Peructpa n3ouparenei, Y9aCTHUKOB pedepenmyma,
COIIPOBOJIMTENBHBIE TUChMAa K HUM JOCTABIIAOTCS B TeppUTOpHATIbHYIO KOMUCCHIO
NIOCPEACTBOM 3aIIUIIEHHBIX cepTuUIUPOBaHHBIMU cpeacTBaMu
KpUNTOrpaQuueckod  3alMThl  TEIEKOMMYHUKAIMOHHbIX  KaHaoB  ['AC
«Bp10OpBI», opranamu (eaepanbHON (eNnbIbEerepCKoi CBSA3U MO0 HAPOUHBIM.

6.2.9. JlIokyMeHThI, cojepiKalie CBelAeHUs 00 M30uparensX, ydacTHHKax
pedepennyma, Ha OyMaXHbBIX JHMOO MAIIMHOYUTAEMBIX HOCHUTENIAX XPaHATCS B
ceiiax WIM B HAJEKHO 3alMpPaEMbIX W OINEYaTbiBaeMbIX MiKadax (SImKax,

XPaHWIUIIAX).
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Ilo ucrteuennn cpoka XpaHeHHsI U pACCMOTPEHHS HA DKCIIEPTHON KOMUCCHUH
TeppuropranbHOM KOMHUCCHM YKa3aHHBIE JOKYMEHTHl YHUUYTOXKAIOTCS IO AKTY
(mpunoxxenue Ne 13).

6.2.10. JlokyMeHTBI, coaepskaliue cBeleHus: 00 u30uparensix, y4acTHUKAX
pedepeHayma, NepenarTcss COTPYAHUKaM TeppUTOpUAIbHOM KOMHCCHUU MOJ
HOJAIHCH.

[lepenaua JOKYMEHTOB, COJEpKallMX CBeACHUs 00 u30uparensx,
y4acTHUKaxX pedepeHayma, oT OJHOro pabOTHUKA APYrOMY OCYILECTBISIETCS C
paspemieHus npeacenarens TeppUTOPHAIBHOM KOMMCCHM WA JIMUA, €ro
3aMEIAOILETO.

JlokyMeHTBI, cojaepikamue CBeAeHUus 00 u30uparensx, yJacTHHUKaX
pedepenaymMa, THPAKUPYIOTCS C MUCHMEHHOTO pa3pelleHuss MpenceaaTess
TeppuropranbHON KOMUCCUU W JIMLA, €r0 3aMELIAOIIEI0. YUET TUPAKUPYEMBIX
JIOKYMEHTOB OCYILECTBJsIeTCsl Mmodk3eMIusipHo. Ha o0oporte mocneanero nucra
KaX/J0TO 3K3EeMIUISIpa UCIIOJHUTENb JTOJDKEH YKa3aTh KOJMYECTBO OTIEYaTaHHBIX
AK3EMILIIPOB, CBOIO (PaMIJIUIO U JaTy TUPAKUPOBAHUS JOKYMEHTOB.

6.2.11. O (akrax yTparhl JOKYMEHTOB, COJEpKAlMX CBEAEHUs 00
n3ouparensix, ygacTHukax pedepeHayma, OO pasrialleHus CoJAepIKalleics B
HUX HMH(OpMAlMM CTABUTCA B HM3BECTHOCTh Mpezacenaress TeppuropuaibHOU
KOMHCCUM WIA JMIO, ero 3amemawomee. [Ipexncemarens wim nuno, ero
3aMenfaroliee, Ha3HauaeT KOMUCCHIO U PacciieloBaHUsl OOCTOSATENLCTB YTPAThI
WIA pasriamieHus. Pe3ynpTaTsl NPOBEPKH JOKJIAIBIBAIOTCS MPEICENATENIO
TeppuropuanbHON KOMUCCUM WIH JIMLLY, €0 3aMEIIAIIEMY.

7. HoaroroBka,ogopMmieHne, BbIYCK, y4eT JOKYMEHTOB, pacCMaTPUBAEMbIX

Ha 3aceqaHusnx TeppuropnajbHOi KOMUCCHHT

7.1. ®opmupoBaHue MPOEKTA MOBECTKH THS 3aceaHus
TeppuropuaJibHON KOMUCCHMU.
7.1.1. IlpoekT TOBECTKM JHS 3acenaHusi TeppUTOPUATLHOM KOMHUCCUU

dbopmupyercss mpeacenareneM (cekperapeMm) TeppuTopualbHOW KOMHUCCUH B
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CPOKHM, YCTAaHOBJIEHHBIE perjamMmeHToM TeppUTOpuanbHOM KOMHUCCHUM, Ha
OCHOBaHWH IJIAHOB pabOTHI U perieHni TeppuTopuaibHON KOMUCCHH, TIOPYIECHUN
npeacenarens TeppuropruanbHOl KOMUCCUU, MOCTYNUBIIUX JOKYMEHTOB U, MOCJIE
COIJIACOBaHUA C mpencenareneM TeppUToOpruaIbHOM KOMUCCHUM, ITOANKACHIBACTCS
cekperapeM TeppUTOpHATIBHON KOMUCCUU.

7.1.2. Unens! TepputopuanbHOW KOMHUCCHH BIPABE MPENJIOKUTH BHECTH B
IIPOEKT MOBECTKH JHS 3aCENaHMsI BONPOCHI, B TOM YHUCJIE, HE IPEAYCMOTPEHHBIE
IUlaHaMu pabOThl U peueHussMH TeppUuTtopuabHOW KOMHMCCHUHU, TPHU YCIOBUU
HaJIMYHS TOATOTOBJIEHHBIX IO ’TOMY BOIIPOCY JOKYMEHTOB.

JlaHHbIE BOMPOCHI BKJIIOYAKOTCS B MPOEKT IOBECTKU JHS 3aCEIaHHUs
TepputopuaibHOH KOMHUCCHH IPU MHUCHBMEHHOM oOpaimieHud (B TOM YHCTIC
HAMPaBJIEHHOTO II0 CPEACTBAM DJIEKTPOHHOMN MOYTHI) 4jeHa TeppuTopHaIbHOMI
KOMMCCHUM 110 MHHUIMATHBE KOTOPOI'0 BOIPOC BBIHOCHUTCS HA 3aCEIAHHE, HA UM
npeacenarens TeppuTopualbHON KOMUCCHUH, B KOTOPOM YKa3bIBAECTCSI HAa3BAaHUE
BOINIPOCA, JOKJIAQYMK W J1ara Mepenadyd MOATOTOBIEHHOTO MPOEKTa PEIICHUS B
COOTBETCTBUM C MYHKTOM 7.2 MHCTpyKUMH W MaTepHAIOB K HEMY CEKPETaAPIO
TeppuropuanbHOU KOMUCCUMU.

7.1.3. CornacoBaHHbIl C mpeacenarenaeM TeppuTopHaIbHON KOMUCCUHU U
MIOJINTMCAHHBIN CeKpeTapeM TeppUTOpUaIbHONM KOMUCCHUHU MPOEKT MOBECTKH JHS
3acenanusi TeppUTOpUATbHOM KOMHUCCHUU TUPKUPYETCS I PACCHUIKU YJICHAM
TeppuropuanbHON KOMUCCHH.

[IpoekT moBecTKU IHA 3aceqaHusl U30MpaTebHON KOMUCCHH pa3MeIlaeTcs
Ha OQUIMAIbHOM caiTe u30upaTeNbHOW KOMHUCCHUM B HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTh MHTepHeT.

7.2. IloaroTOBKa JOKYMEHTOB IO BONPOCAM, BKJIYEHHBIM B MPOEKT
NMOBECTKHU AHA 3acelaHus TeppuTopuaIbHON KOMUCCHUMU.

7.2.1. JIokyMeHTBI 1O BOMpOCaM, BKIFOYEHHBIM B MPOEKT MOBECTKU JIHS
3acenanus TeppUTOpUaTbHON KOMUCCHM, TOTOBATCS YJ€HaMU T eppUTOpHUATILHOU

KOMHUCCHH, 3a KOTOPBIMH 3aKPCIUICHbI COOTBCTCTBYIOIIMC  HAIIPABJICHUSA
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NeSITEIbHOCTH, C IPUBJICYEHUEM, B CITydae He0OX0JUMOCTH, paOOTHUKOB arapara
TeppuropuanbHONM KOMUCCHUH U JPYTUX CIICHUAIUCTOB.

7.2.2. llpencraBnsieMble K PaCCMOTPEHHUIO JOKYMEHTHI JOJDKHBI BKIHOYATh
03arJIaBJICHHBI TMPOEKT PEIICHUs C TPHUOOIIEHHBIMH K HEMY TOIJIUHHUKAMU
JOKYMEHTOB, IIOCIYKMBIIMX OCHOBAaHMEM [JIsI PAacCCMOTPEHMs BOIPOCa Ha
3acenaHnu TeppUTOpPUAILHOW KOMHUCCHUH, JMOO MPOEKT NMUChbMa, MOJIEHKAILErO
COrJIJaCOBAaHMIO  HA  3acelaHud  TeppuUTOpUaIbHOW  KOMHUCCHUM,  IIPH
HEOOXOAMMOCTH — MOSICHUTENBbHYIO 3aITUCKY IO pacCMaTpUBAEMOMY BOTIPOCY.

7.2.3. IIpoekTbl TOKyMEHTOB (BKJIIOUAs MPUIIOKESHHS ), IPEACTABIISIEMbIC JJIs
paccMOTpEHUsT HA 3acelaHuy T eppUTOPUATBHOM KOMHUCCHUHM, BH3UPYIOTCSA
UCIIOJIHUTENIEM, U YJEHOM TeppuTOpUaNbHON KOMHMCCHHM, OTBETCTBEHHBIMHU 3a
MOJATOTOBKY JTJOKYMEHTA.

[IpoeKTbl JOKYMEHTOB (BKJIIOUas MPWIOKEHHS), COJEpIKAIIME BOMPOCHI
(¢uHaHCUpOBaHUS BBIOOPOB, oOecmeyeHus AeATebHOCTU TeppuTopuanbHOM
KOMHCCHUH, OOY4YEHHUs] OpraHu3aropoB BbIOOPOB M YYAaCTHUKOB M30MPATEILHOTO
npoiecca, B 00fA3aTeIbHOM TOPSAKE BHU3UPYIOTCS TJIABHBIM OyXTraiarepom
TeppuropuanbHONM KOMUCCHUH.

Busbsl mpocTaBnsitoTcsi B KOHIIE TEKCTa NPOEKTa peleHus Jaubo Ha
00OpOTHOM CTOpPOHE TOCJEAHEr0 JHMCTa TPOEKTa JIOKYMEHTa (BKJIIOUas
NPUIOXKEHUS) 10 ycTaHOBJeHHOW (opme (mpuiaoxkenne Ne 6). Kaxapiid jwct
MIPWJIOKEHUS BU3UPYETCS UCTIOJHUATENIEM. Bu3a nmpocTaBisieTcsl B IpaBOM HUKHEM
yIJIy Ha CBOOOJHOM I0JI€ CTPAHMIIBI MOCIIE TEKCTa JIMOO Ha 000 POTHOU CTOPOHE.

7.2.4. TIpoeKThl TOKYMEHTOB JIJIi BUSUPOBAHUS JTOJDKHBI TTPEACTABIATHCS B
CPOKH, YCTAHOBJICHHBIE PEIVIAMEHTOM T eppUTOpHUAIIBHON KOMUCCHH.

7.2.5. UcnonmauTenb 00ecTieunBaeT KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HaYEHHBIX KaK B MPOEKTE PEIICHUs, TaK U B IPUIOKEHHUAX K HEMY.

7.2.6. Ilocne mpocMoTpa, a B HEOOXOIUMBIX CITydasiX — BHECEHUS MOTMPABOK,
cekperapb TeppUTOpHUAILHONW KOMHCCHUU HA MOJATOTOBJICHHBIX U 0(OPMIICHHBIX
JJIsl pACCMOTPEHUS Ha 3aCElaHUM MPOEKTax JOKYMEHTOB nenaer oTMeTky «Ha

3aCCAaHuc», CTABUT INOAIMNCH U OaTy W ICPCAacT BCChb KOMIUICKT IOOKYMCHTOB



39

OTBETCTBEHHOMY 3a BEJICHUE JIETIONPOU3BO/ICTBA (32 MOATOTOBKY 3aCEIaHus) IS
TUPAKUPOBAHUS.

7.2.7. Ilpoextol pemennii Komuccun u apyrue HeoOX0IUMbBIE MaTepHabl
npenocTaBisAoTes wieHaMm Komuccun He mo3jHee, yeM 3a Ba pabouyux AHS 110
3acenanusa Komuccnu, a B HICKIIIOUHUTENBHBIX CIIy4dasX — HE IMO31Hee 4eM 3a | gac
110 Havyana 3acenanus Komuccun.

7.2.8. OTBETCTBEHHBI 32 BEJECHUE JEJIONPOU3BOJACTBA (IOJATOTOBKY
3ace/laHusl) KOMIUIEKTYET Marku ¢ JOKYMEHTaMU, MOJIekKaIlMMU PacCCMOTPEHHUIO,
B COOTBETCTBMM C MPOEKTOM TNOBECTKM JHS 3acefaHusi TeppUTOpHaIbHOU
KOMUCCHM M pa3jaeT HUX 4YjeHaM [ eppUTOpUAIBHOM KOMMCCHUHM, B CPOK,
YCTAHOBJICHHBIN PETJIaMEHTOM T eppUTOpUaATBHON KOMUCCHH.

Ecim  unen TepputopuaibHOM KOMHMCCHHM HAXOJIWTCS B OTIYCKE,
KOMaHJMPOBKE WX OTCYTCTBYET 10 OOJIE3HU, IPEIHA3HAYEHHAS JIJIsl HETO IaIlka ¢
JOKYMEHTaMU OCTaeTCs 10 €ro BO3BPALICHHsS Y OTBETCTBEHHOTO 32 BEJICHHE
JENONPOU3BOACTBA (32 MOATOTOBKY 3aCEAaHMs ).

Uiienam TeppuTopranbHON KOMUCCHHU C NPABOM COBELIATEIBLHOIO roJioca U
JUIlaM, TPUTJAIEHHBIM HAa  3aceJaHue, COOTBETCTBYIOLIME  Marepuabl
NEPENAOTCA TIEPE]T HAYAJIOM 3aceAaHusl.

7.2.9. [lepen  HayajoM  3acefaHusT OTBETCTBEHHBIH 3a  BEICHHC
JEeI0NPOU3BOACTBA (32 MOATOTOBKY 3aCEaHusl) PErUCTPUPYET MPUTTIAIIEHHBIX HA
3acellaHue  JMI, CIIHCOK  KOTOPBIX  MNPEACTABISIETCA  IIPEACENATEIN0
TeppuropuanbHON KOMUCCHH.

7.2.10. Ha 3acenanun TeppUTOpUATbHON KOMHCCUU BEIETCS MPOTOKON U
MOXET MPOU3BOAUTHCS ayAHO3anuch (BUAeo3anuch). B ciaydyae mpou3BojacTBa
ayauo- wid (BHIEO) 3amucu 4JieHbl TeppUTOpHATBLHON KOMHUCCUM H

IMPUTJTAIICHHBIC YBCAOMIITOTCS 00 3TOM a0 0OBSIBJICHUS IOBECTKHU JAHA 3aCCAaHus.

7.3. BbIllycK  JIOKYMEHTOB, PacCMOTPeHHbIX Ha  3aceJlaHHUH

TeppuropuaibHON KOMUCCHH.
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7.3.1. JIokyMeHTBI, pacCMOTpPEHHBIE Ha 3acedaHuu | eppUTOPHATLHOU
KOMHUCCHH, B ClIyyae, €CJM B XOJI€ 3acelaHus BHOCWIMCH M3MEHEHUs, TOJKHBI
OBITh JOpa0OTaHbI, a 3aT€M MOANKUCAHBI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

7.3.2. Cpok 1opaOOTKH TOKYMEHTOB HE JIOJDKEH MPEBBIIATh TpeX pabouunx
JHEN Tocie JHA 3acelaHusi, €CJIM MHOM CpOK HE OompefeneH (eaepalbHbIM
3aKOHOM U (MiM) 3aKkoHOM cyObekta Poccuiickoit denepauuu, periaMmeHToM
TeppuropuanbHOW KOMUCCUU WM HE OTOBOPEH HA 3aCEIaHUU.

7.3.3. I[Ipy ngopaboTke HTOKYMEHTAa HCMOJHUTEIb BHOCUT B TEKCT
COTJIACOBAHHBIE B XOJ€ 3aceJaHusi u3MeHeHus. B cioyuyae npussTHS
TepputopuanbHOM KOMHCCHEH pEIIeHHus O HEeOOXOJUMOCTH KOHTPOJIL 3a
BBINIOJIHEHUEM pEIIeHHs] €ro TEeKCT JOMOJHIETCS IyHKTOM, B KOTOPOM
HA3HAYaIOTCS JIMIA, OTBETCTBEHHBIE 32 UCIIOJHEHHUE, U B CJIydyae HEOOXOIUMOCTH
ONPENEISIETCS CPOK UCTIOJTHEHMS.

[Ipu HEOOXOAMMOCTH, B Cllydyae BHECEHHUSI B JIOKYMEHT COTJIaCOBAaHHBIX Ha
3acelaHny W3MEHEHM, OH BU3UPYETCS y WJIEHOB TeppuUTOpHaIbHON KOMUCCUH,
BHECILIMX HA 3aCE€JaHUU COOTBETCTBYIOIIME MPEIJIOKEHUSI.

Busbsl mpocTtaBnstorcsi Ha  0OOPOTHOW CTOPOHE TMOCJEIHEro JIUCTa
JTOKyMeHTa (pelleHus, MPUIIOKEHUsI) N0 YCTaHOBJIEHHON (opme (MpUIoKEeHUe
Ne 6).

7.3.4. UcnionHUTENb CIEIUT 32 KOMIUIEKTHOCTHIO MPUIIAraeMbIX K PEIICHHIO
JOKYMEHTOB M pAacloJlaraeT MX B TOM IOCJENOBATEILHOCTH, B KOTOPOW OHHU
YIIOMHMHAIOTCS B TEKCTE.

7.3.5. Eciim  BompoCHI, cojepkamyecss B pelieHud T epputopuaibHOM
KOMHCCHUH, KacalTCsl JEATEIbHOCTU OJIHOW WM HECKOJbKHX CTOPOHHHUX
OpraHu3alvii, K JOKYMEHTY IMpWJIaraercsi JHUCT COIJAacOBaHHs, B KOTOPOM
yKa3bIBAETCSl HAMMEHOBAHWE OpraHU3allH, JOJDKHOCTb, MHUIMAIBI U (paMITUs
JOJDKHOCTHOTO JIMIIA, C KOTOPBIM 3TOT JIOKYMEHT COTJIaCOBaH, M CTaBUTCS €ro
JUYHAs TIOJNHUCh.

CornacoBanne MoXeT OQOPMISTHCA Ha TOCIEIHEM JIUCTE pPEIICHUS

TeppuropuanbHON KOMUCCHH.
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7.3.6. K odopmieHHOMY 111 TOAMHMCAHUSA pPEHICHUIO TeppuTopuanbHOM
KOMHUCCHUM HCIIOJHUTENb IMpUJlaraeT oOT4EeT O pa3MENICHUH pEIICHUus Ha
opunanbHOM caiWTe TeppHTOpHATbHOW KOMHCCHM W PAacCBUIKE TI0
COOTBETCTBYIOIIMM ajIpecaraM, KOTOPHIM HaMpaBIsieTCs pelieHrue n30upaTeabHO N
xomuccuu (manee — Otuer) (mpuioxeHue Ne 7).

B Otuer BKIIIOYAIOTCS JOJDKHOCTHBIC JIMIIA (OpTaHU3alllK), KOTOpbIe OyayT
3aICICTBOBaHbl B peaIM3allMd MPUHITOTO JOKYMEHTAa WU JIOJDKHBI OBITh
POMH(DOPMHUPOBAHBI O €r0 COJAEPKAHUU U KOTOPHIM 3TOT JOKYMEHT JOJDKEH ObITh
pa3ociiaH.

OTyer MOANUCHIBAETCS HWCHOJHUTENEM W YTBEPKIAETCSA MpPEACenaTeieM
TeppuropuanbHON KOMHUCCHM.

7.3.7. ObopMIeHHBIN KOMIUIEKT JOKYMEHTOB (perieHre, 0003HaueHHbBIC B
€ro TEeKCTe NpUIOKeHUs, OTYET) MCMOJHUTENb NEepelaeT OTBETCTBEHHOMY 3a
BEJCHUE JENONPOU3BOACTBA (3@ MOATOTOBKY 3acelaHusi) M IPOBEPKHU
NPaBUIbHOCTH O(POPMIIEHHS JOKYMEHTOB U MOCJEAYIOLIEr0 UX MPEACTaBICHUS Ha
MOAIMCH MTPEACENATEN0 U CEKpeTapro TeppuTopruanbHON KOMUCCHUU.

7.3.8. Pemmlenne  moamuchIBaeTCs — MpencenareieM = M CeKpeTapeM
TeppuropuanbHON KOMUCCHUH.

Ecim na 3acepanum TeppUTOpHATBHOW KOMMCCHH MPEACENATENHCTBOBAI
3aMecTUTENb  Mpeacenarenss  TeppUTOpHATLHOW  KOMHUCCHUH,  CEKpETaph
TepputopuanbHOM KOMHUCCHX WM OJTUH U3 WICHOB T epPUTOPHUATEHON KOMUCCHH C
[PAaBOM PEHIAIOLIEr0 TO0JI0Ca, a TaKkKe €CIM IOJHOMOYHUSA CeKpeTraps
TeppuropruanbHONM KOMUCCUN OCYIUECTBIIAI OJAUH U3 YJIECHOB TeppUTOpHAILHOU
KOMHMCCHUM C IPAaBOM PELIAKOLIETO I'0JI0Ca, TO NOAIMCH B IMTPOTOKOJIE, HA PEILICHUN
0hOPMIISIFOTCS CJICTYIONMM 00pa3oM:

«3amecTuTenp npexacenarens TeppUTOpPUAIBHON KOMUCCHUW» — B CIIydae
BPEMEHHOT'0 OTCYTCTBHUS peacenarens TeppuropuaabHOi KOMUCCHUU;

«Mcrionusroumii 00s13aHHOCTH TpeIcenaress T eppuTopraTbHON KOMUCCUID) —

npu Hammunu pemenus Caskt-IlerepOyprckoit m30uparenbHOW KOMHCCHU O
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BO3JIO)KEHHH HA OJHOTO W3 YICHOB TeppUTOpHANIbHOW KOMHCCHM C NPAaBOM
PELIAOIIETO IOJIOCa MOJHOMOYMH npeacenarens T eppuTopruaibHONM KOMUCCHH,

«IIpencenarensCTBYOMNM HA 3aC€NaHUN T €pPUTOPHUATBHON KOMUCCUWY - B
CIydyae BPEMEHHOIO OTCYTCTBUS NPEACEHATENs, 3aMECTUTEN IPeACenaress
TeppuropuanbHoil Komuccuu, OTcyTcTBUsi peunieHuss Cankr-IlerepOyprekoit
n30MpaTeIbHOM KOMHCCHUU O BO3JIOKEHUH HA OJTHOTO U3 YJIEHOB TeppuTOpHUaIbHON
KOMHUCCUM C IIPaBOM PEIIAKIIEro TIoJioca MOJHOMOYMM —MpencenaTesns
TeppuropuanbHOW KOMUCCHM W TIPU HAIMYUUA peELICHUs TeppUTOpUAIbHOMU
n30upaTelbHOM KOMUCCHUU;

«Vcnonusromuit 00513aHHOCTH cekpeTapst T eppuTopuaIibHON KOMUCCHID —
B CJlydac HaJIU4Us PEIIEHUs TeppUTOPHATLHOM KOMHMCCUM O BO3JIOKEHUM Ha
OJHOTO W3 WICHOB TeppUTOPHATBLHON KOMHUCCHH C MPABOM PEIIAIONIETO IOJI0ca
IIOJTHOMOYMH ceKkperaps TeppuropruanbHON KOMUCCHUM.

«Cexkperapp 3acenanuss TeppUTOpHATBHOM KOMHCCHM» — B ClIydae
BPEMEHHOTO OTCYTCTBHSI CEKpeTapsi U30MpaTeIbHON KOMUCCUM U MPU HAIMYUU
pelieHus: u30upareabHOl KOMUCCHUM.

7.3.9. l[locie moamucaHusi peIICHUS PETHUCTPUPYIOTCA Mpeacenareaem
(OTBETCTBEHHBIM 3a BeJEHHE JIETIONPOU3BOACTBA) TeppUTOprUanbHON KOMUCCHH C
UCIIOJIb30BaHUEM peructpanuoHHot ¢opmel. Ha goxkymentax u  OTtuere
IIPOCTABIISIETCS PETUCTPALMOHHBIN HOMED.

7.3.10. Pemienus HyMepyrOTCS B XpOHOJOTHYECKOH MOCIeI0BaTeNbHOCTH
B IIpeienax cpoka noaHoMouunit TeppuropuansHoii komuccuu. Homep pemenns
COCTOMUT U3 HOMEpPA MPOTOKOJIA U OPSAJAKOBOIO HOMEPA PELICHUS, Pa3IeICHHBIX
nepucoMm, Hanpumep: 1-5.

7.3.11. Yka3zaHHbIE BBIIIE PEKBU3UTHI BHOCSTCS B PETUCTPALMOHHYIO (DOPMY.

7.3.12. Pa3penieHue Ha TUPaKUPOBAHUE JOKYMEHTOB B HEOOXO0AUMOM
KOJIMYECTBE JAET MpEACenareyib | eppUTOPHAIBHON KOMUCCHHU. JlOKYMEHTBI
TUPAKUPYIOTCS OTBETCTBEHHBIM 3a BEICHHE JIETIOMPOU3BOJICTBA (32 OATOTOBKY
3acefaHusi) B COOTBeTCTBMM C OT4YETOM, HAa KaXKIOW KONUU JOKYMEHTa

MMPpOCTABIICTCA neyars, YAOCTOBCPAIOIIAA MO AITMCH npeaceaarcis
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TeppuropuanbHON KOMHUCCUU W CEKpeTaps TepputopuaibHOM Komuccuu (6e3
BOCIIPOU3BECHUS TTOJIIKUCEN).

7.3.13. Komuss pemenus TeppuTopuabHOM KOMHCCHH —HaIpaBiIsETCS
rpaXAaHUHY B CIlydae, eciM ero oOpaiieHue B TeppUTOpHATBLHYIO KOMHUCCHUIO
IOCIY’)KAJIO OCHOBAaHMEM JUISI PAacCMOTPEHUs BOINpPOCAa Ha  3acelaHuu
TeppuropuanbHON KOMHUCCHH.

7.4. OdopmiaeHue npoToko.ia 3acefanus TeppuropraibHO KOMUCCHM.

7.4.1. Ilporokon 3acenanusi TeppuTopuanbHON KOMUCCHH OPOpMIIiETCS Ha
0JlaHKE B CPOK, YCTaHOBJICHHBIN perjaMeHToM TeppuTopuaIbHON KOMUCCHUM.

7.4.2. IlpoTokon 3acemaHusi MOXeT 0QOPMIATHCS B MOJHOW MM KPaTKOM
dbopme.

7.4.3. TekcT mMpoTOKOJIA 3acenanus TeppuTopHaTbHON KOMUCCHUU COCTOHT
13 JIBYX 4aCTe€ — BBOJJHOU U OCHOBHOM.

7.4.4. B BBOAHOI 4YacTU NPOTOKOJIA YKa3bIBAIOTCS (DaMUIMsI U WHULUAIIBI
npencenarenbCTByomero  (mpeacenarenb — TeppuUTOpHATBLHONM  KOMMCCHH,
3aMECTUTENb  MpeAcenarens  1eppuTopuanbHOM  KOMHMCCHM,  CEKpETaph
TepputopuanbHOM KOMUCCHM) M MPUCYTCTBYIOIIMX HA 3aCEJaHUU: 3aMECTHUTES
npenacenarenss TeppUTOpPUAIBHOW KOMHUCCHM, CeKperaps TeppUTopuanbHOU
KOMHCCUM M WIECHOB TeppUTOpHAIbHOM KOMHCCUHM, B TOM YHCJIE C IPaBOM
COBEIIATEIbHOTO T'0JIOCA W JIMII, MPUIJIAIIEHHBIX Ha 3acelaHue, B an(aBUTHOM
HOPSJIKE.

Jlomyckaercst oQopMJIeHHE NPUCYTCTBYIOLUMX OTIEIbHBIM CIIUCKOM C
yKa3aHHEeM WHHUIUAIOB, (GamMuwimii u JnopkHocTe. CHUCOK Mpuiiaraercsi K

IMPOTOKOJIY 3aCCAaHUA.

Hanpumep:

[IpencenarenscTBoBa: [Ipencenatens TeppuTopuanbHON H30MpaTENbHOM
komuccuu Ne  @.1.0.

IIpucyrcrBoBanu:

3aMecTUTeNb MpeacenaTess d.N.0.

TeppuTopuabHON U30MPATEITHLHON
xomuccun Ne



44

Unens!l Tepputopuansaoit uzdouparensuon  ®.1.0.
komuccuu Ne

Unens! TeppuropuansHoii uzbuparenson  ®.1.0.
komuccuu Ne ¢ IpaBOM COBEIIATEILHOIO
rosioca

[IpurnamenHbie ®.1.0.

7.4.5. IloBecTka [HS BKJIIOYAECTCS B BBOJHYI 4YacTh IpoTokosa. OHa
COCTOUT M3 NEPEUUCIICHUS] BONPOCOB, KOTOPBIE OOCYX AAIOTCS HA 3aCEAaHHH, U
3aKperuisieT MOCJEN0BATENbHOCTh UMX OOCYyXkAeHHs U (aMWIUK JOKIAJA4YMKOB
(BBICTYIAIOIIHX).

Kaxnp1ii Bonpoc MOBECTKH JHS 3aceiaHus HymepyeTcs: apabckoid uudpoi,
ero HauMmeHoBaHue QopmynupyroT ¢ npemyiora «O» wm «O0». Ilo xaxnomy
MYHKTY YKa3blBaeTCs MOKIaIuuMK W (opMma MpelcTaBlIeHUs Bompoca (IoKiuaj,
oT4eT, cooOIIeHne, nHpOpMaIus).

7.4.6. OcHOBHasI 4acTh MPOTOKOJA COAEPKUT CTOJIBKO Pa3liesioB, CKOJIBKO
IIyHKTOB BKJIFOUEHO B IIOBECTKY JIHA. B COOTBETCTBHHM C HEN pa3aenbl HyMEP YIOTCSL.

Kaxnpii  pazmen cocrour w3  T1pex yacten:  «CIIYIIAJIN»,
«BBICTYIIWIIN», «TepputopuanbHas u3zOuparenbHass komuccus Ne
pelmiIay, KOTOPBIE EYATar0TCS OT IPAHULBI JIEBOTO IOJIS.

B wactm «CJIYIIAJIM» Kparko wu3Jaraercsi TEKCT BBICTYIUICHUS
noknanuuka. Maummansl v GaMuimms JoKIaIurKa e4aTarTcs ¢ KpaCHOM CTPOKHU B
POIMUTENBHOM TMaAeXKe. 3aluch JOKIAAa W3JAraercsi OT TPEThEro JMia
€IMHCTBEHHOT'0 YHCJIa U OTAENAeTCS OT (PaMUIuu THpE.

Ecnn tekcT nokiana nmpuiaraercss K MpOTOKOJY, TO MCIIOJB3YETCS CChUIKA
«TekcT noknana mpuaraeTcs».

B wactn «BBICTVYIIM/IN» nepeyncisiroTcs BBICTYHAOIIME U ABTOPHI
BOIPOCOB. MHUIIMAIBI ¥ (paMIITUSI BBICTYHAIOIIETO MEeYaTatoTCsl ¢ KPaCHOM CTPOKHU

B HMCHUTCIIbHOM IIaACXKC. KpaTKaSI 3allUCh BBICTYIUICHUA 110 CYIICCTBY
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paccMarpruBaeMoro Borpoca (1o pemeHuo MpeAceaTebCTBYIOMIETO) N31araeTcs
OT TPETHETO JIMIA €IMHCTBEHHOT'O YHCIIA.

Ecian TeKCT BBICTYIUIGHHMSI NPWIAraercs K MPOTOKOJY, TO HCIOJb3YETCs
ccbUIKa « TEeKCT BBICTYIUIEHHS TIPUIIATACTCSD» .

B yvactu «TepputopuanbHas uzOuparenpHas komuccus Ne  pemmmna:y
OTPAXAECTCSI TPUHATOE PEIICHHE IO O0CYXIaeMOMY BOIIPOCY M PE3YJIbTaThl
rOJIOCOBAHMS.

Conepxanue 0coOOro MHEHUS, BBICKa3aHHOTO BO BpeMs OOCYXACHHS,
3aMHUCHIBACTCSI B TEKCTE MPOTOKOJA TMOCJE COOTBETCTBYIOIIETO PEHICHUS WU
odopmiieTcsl Ha OTACIBHOM JIUCTE M TMOMEIIAETCS TOCJE COOTBETCTBYIOIIETO
pEeLIeHHS.

7.4.7. IIpoTokous 3acenanus TeppuUTOpUATLHON KOMHUCCHUHU TOITTUCHIBACTCS
npencenareneM TeppUTOpHUAIbHON KOMUCCUM (WM MPEACEAAaTeNbCTBYIOMIMM) U
cekperapeM TeppuropuanbHOii KOMUCCHH (UJI€HOM TeppuTOpHaIbHON KOMHUCCHUH,
UCIIOJHSIBIIMM OOSI3aHHOCTU CeKperapsi TeppuTopuaibHOM KOMHCCHUH, WU
cekpeTapeM 3acefanus TeppuTopuaibHON KOMUCCUMN).

7.4.8. [IpoToKOJIBI ~ 3aceaHUil  HYMEPYIOTCSI B XPOHOJOTHYECKOU
[IOCJIEIOBATENIbHOCTU B IIPEAENiax CpoOKa IIOJHOMOYMK TeppUuTopUabHON
KOMMCCHH.

7.4.9. [IpoTokoisl 3acemannii TeppUTOpHATTLHON KOMHUCCHH, TPHUOOIICHHBIC
K HUM pEIICHUS BMECTE C MarepuajlaMH, NOCIYKMBIIMMHU OCHOBAHUEM I UX
HNPUHATHUS, 0COOBIMU MHEHUSIMU YJIEHOB TeppUTOpUANIBHON KO MUCCUU XPAHATCS Y
npencenarens TeppuUTOpHAIbHOM KOMHCCHH, a 3areM, OQOpMICHHBIE B

COOTBCTCTBHUU C Tpe6OBaHI/ISIMI/I HHCTpYKI_II/II/I, nepecaaroTCsAa B apXuB.

8. OdopMmiaenne npuka3os npeacenaresas TeppuTopuajbHO KOMUCCHU

8.1. [lpuka3 mpencenarenss TeppuropuaabHOM KOMUCCHHU TIO OCHOBHOM
NESATEIbHOCTH U JMYHOMY cocTaBy (manee-lIpuka3) odopmisiercs Ha OnaHke

ycTaHoBJIeHHOU (hopmbl (puitoskeHue Ne 3.3).
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8.2. Texct Ilpmka3za coCTOWT, KaK TPaBWJIO, U3 KOHCTATUPYIOMICH M
pacnopsANTENLHON YacTEN U 1OJHKEH UMETh 3aroJIOBOK.

8.3. B KkoHcTaTupyromeld 9acTd  M3JIAarafoTCsd [eId ©W  3a7aqu
IIpEANUChIBacMBbIX AcUCcTBUN. Ecim ocHOBanueMm K u3aanuto llpukasa sisercs
HOPMATUBHBIM IPABOBOM aKT WM PACHOPSAIMUTENbHBIA JOKYMEHT, TO B
KOHCTaTHPYIOILIEH 4aCTH YKa3bIBAKOTCS €r0 Ha3BaHUE, 1aTa, HOMEp, 3aroJI0BOK.

8.4.B  pacnopsanurenbHOM ~— YacTH  COJAEp)Karcs  MEepeuuclieHUe
MPEANNUCHIBAEMBIX JEUCTBUM, CpPOKM U ucnonHurend. Ilynkrer Ilpukasa
HYMEpYIOTCsl apabCKUMH U(PpaMu ¢ TOYKOM U HE UMEIOT 3ar0J0BKOB.

8.5. Ecim Ilpuka3 u3MeHsieT, OTMEHSIeT WM JOIOJHSIET paHee W3JaHHBIN
[Iprka3 wim ero OTAENbHBIE MYHKTHI, TO 3TO OroBapuBacrcs B Tekcte lIpukasa.

8.6. B mocrieqHeM IMyHKTE pacropsAUNTEILHON YaCcTH, TTPU HEOOXOTUMOCTH,
YKa3bIBaeTCs JIOJDKHOCTHOE JIMLIO, Ha KOTOpO€ BO3JIaraeTcs
KOHTpPOJIb 3a ucnoJiHeHueM [Ipukasa.

8.7.llpu wHammuum mnpunoxeHwii K Ilpukasdy B TekcTe Ha HUX
00s13aTeNbHO ENAaeTCsl CChLIKA.

8.8. Ecou B Ilpukase conepikarcss BOMPOCHI (pMHAHCHPOBAHHS BHIOOPOB,
obecrieueHUsl ACITENHHOCTH TeppUTOPUAILHOW KOMUCCHUH, 3KCIUTyaTallud H
pa3BUTHSL CPEIACTB aBTOMATH3AllMM, OOYYEHHUS OPraHU3aTOpPOB BHIOOPOB H
YYaCTHUKOB HW30HMpATENbHOTO TMpoOIlecca, TO OH BH3UPYETCA Yy TJIAaBHOTO
Oyxranrepa.

Bussl mpocTaBistoTcss HA 000pOTHOM CTOpOHE TocaeaHero aucTa [Ipukasa,
NPUJIOKEHUS K HEMY T10 YCTaHOBJIEHHOU dopme (mpuitoxeHne Ne 6).

8.9. [locne monnucanust Ilpuka3el perucTpupyroTcs mpeaceaareneM
(OTBETCTBEHHBIM 3a BeJEHHUE JIEJI0NPOU3BOACTBA) TeppUTOprUanbHON KOMUCCHH C
UCIIOJIb30BaHUEM PErUCTPAlMOHHON (popMbl (KypHaN) U GOPMUPYIOTCS B Jieja B
COOTBETCTBUM C HOMEHKIATYpOH Jen TeppuTopuasbHOM KOMHCCUH BMECTE C
JOKYMEHTaMU, MOCIYKUBIIMMHU OCHOBaHUEM Ut u3nanus [Ipukasa.

8.10. [Ipuka3zaM TPUCBAMBAIOTCS PETHCTPAIIMOHHBIC HOMEpA B IIpeenax

KaJICHAapHOT'O rojaa.
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8.11. Kormmu [Ipuka3oB 3aBepsrOTCS NeYaThlo.

8.12. IIpuka3bl BMeCTe ¢ JOKYMEHTaMH, ITOCTYKHBIIIMMH OCHOBAHHUEM JIJIs
UX W3JaHus, XpaHATCS Yy Tmpeacenarens (OTBETCTBEHHOTO 3a BEICHHUE
JIEOTIPOU3BOCTBA), a 3areM, O(OPMJICHHBIE B COOTBETCTBHHM C HACTOSIICH

WNucTpyKuumen, nepenatoTcs B apXuB.

9. KoHTpoJ/Ib MCTIOJIHEHUSI JOKYMEHTOB U MOPY4eHH i

9.1. KoHTpOJIt0 HCTIOTHEHUSI TIOJIeXkKAaT:

MOPYUYEHHSI, COJIEPKAIIUECS B IOCTAHOBJICHUIX U ApYyrux Aokymentax [{UK
Poccun, Cankr-llerepOyprckoit u30upaTenbHONW KOMHCCHUU, B  PEIICHHUSIX
TeppuropuaibHOM KOMUCCHH;

- mopyueHus, coneprxkanmecs B [Ipukazax npencenarens TeppuropuaaibHOU
KOMMCCHHY;

- IMCBbMEHHBIE NTOPYYEHUS Npeacenarens T eppuTopruarbHOM KOMUCCHUH;

- BXOJSILUE JOKYMEHThI, B TOM YHCJIE MMCbMEHHbIE OOpalIeHusl TpaK/IaH,
ykazaHHble B [lepeuHe noyexanmx KOHTPOJIIO TOKYMEHTOB C YKa3aHUEM CPOKOB
ucnosHenus (npunoxxenue Ne 8), B COOTBETCTBUM C YKa3aHUSIMU MO UCIIOJHEHUIO
JOKYMEHTa npeacenarens TeppurtopuanbHON KOMUCCHUY;

- UCXOASIIME TOKYMEHTBI, TPEOYIOIE OTBETA;

- IOPYYEHUS, COJEPKAIIMECS BIIPOTOKOJAX 3aceqaHnil T eppuTopruaaibHOU
KOMMCCHY;

- IUTAHBI MEPOTIPUATHH.

9.2. KoHTposb MCHOJIHEHUS JOKYMEHTOB, YKa3aHHBIX B mojapaszene 8.1
HacTosimie MHCTpykuuu (3a HMCKIIFOUYEHUEM MCXOIAIIMX JOKYMEHTOB), IIO
CYLIECTBY 3aTpOHYTBIX B HHUX BONPOCOB OCYIIECTBIIET MPEACENATENb
TeppuropuanbHONM KOMUCCHUH.

9.3. KoHTpoJib HMCTIOJIHEHUS] HCXOMASIIMX TOKYMEHTOB, B TOM 4YHUCIE 3a
CBOEBPEMEHHOCTBIO IIOJIy4EHHsT OTBETOB Ha 3ampochl T eppUTOpHAIbHON
KOMHUCCHHU, OCYHIECTBISIIOT paOOTHUKU, OTBETCTBEHHbIE 3@ MOJATOTOBKY JAHHBIX

JIOKYMEHTOB.



48

9.4. Cpoxkr HWCTOJHEHUS TOPYYCHHM, COIEPKAIUXCA B  PCIICHUIX
TeppuropnansHot komuccuu, Ilpukazax mnpexacenarenss TeppuropuaabHOU
KOMHCCHUH, MUCbMEHHBIX NMTOPYYECHUH npeaceaarens TeppuropuaarbHOM KOMUCCHN
ONIPENEIIIOTCS 3TUMU TOKYMEHTAMM.

9.5. JIOKyMEHT NOJIJIeKUT UCTIOJTHEHHUIO B TeueHue 30 KaeHIapHbIX THEH co
JHA €ro pErucTpanuy, 3a HUCKIIOYEHUEM CIy4acB, MPEIyCMOTPEHHBIX
noApasaesioM 9.6 HaCTOSIIETo pa3aena.

Ecnu nocnennuil 1eHb UCTIOJHEHUS JOKYMEHTa NPUXOAUTCS Ha HepaOounid
JI€Hb, TO OH MOJJICKUT UCIIOJIHEHHUIO B MPEIIECTBYIOMUI eMy pabounii 1eHb.

JlokyMeHThl ¢ nomeTkamu «Becbma cpouHO», «CPOYHO» HCTOJHSIOTCS B
TPEXTHEBHBIN CPOK, JOKYMEHTHI C MOMETKOM «OnepaTUBHO» — B J€CATHUIHEBHBIN
CPOK CO JIH YKa3aHHUA MO UCIIOJHEHUIO.

Ecim nocnenHuil AeHb MCIIOJHEHHsT JOKYMEHTA, COJIEPIKALET0 TOMETKY O
CPOYHOCTU HCHOJHEHUs, IPUXOAUTCS HAa HEpaOOUYMH JEHb, TO OH MOJJIEKUT
UCIIOJHEHHUIO B CJIEAYIONIMN 3a HUM paO0o4yuil J€Hb.

9.6. CpoKM HCTONHEHUS BXOIAINIMX JOKYMEHTOB YCTaHOBIICHBI B
npuioxennu Ne 8.

OO6pateHust mo BOIpocaM BbHIOOPOB U pedepeHIyMOB, MOCTYNHUBIIAE B
nepuosl M30uparenbHOM KaMITaHWW, HWCTIONHSIOTCS B CPOKH, YCTAaHOBIICHHBIC
denepanbHBIM 3aKOHOM «O0 OCHOBHBIX TapaHTHUSIX M30MpATEIbHBIX NP aB U MpaBa
Ha yJacTHue B pedepenayme rpaxaan Poccuiickoit denpepanum.

9.7. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE W TIOJHOE€ BHECEHHE B
perucTpanMonnyro Qgopmy (KypHal1) CpOKOB HCIOJHEHUS JIOKYMEHTOB H
uHOpPMAIIMM O COCTOSSHUM HCHOJHEHUS] JOKYMEHTOB, KOHTPOJIb CpPOKOB
UCIIOJIHEHUSI JOKYMEHTOB BO3JIarat0Tcsi Ha OTBETCTBEHHOTO 32 BEJECHHUE
JEIONPOU3BOCTBA.

98.B TUIaHAX MEPOIPHUATHIA, YTBEPKIEHHBIX pELICHUSIMHU
TeppuropuaibHOM KOMHUCCHM, MpPUKA3aMU Ipeacenaresss 1 eppuTopruaaibHOU
KOMHCCHUH, CPOKH MCTIOJIHEHUS! OT/IEIbHBIX ITYHKTOB MOTYT OBITh MMOCTABIICHBI HA

KOHTPOJIb.
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9.9. Ilpy HEOOXOAUMOCTH TPOJJICHHS CpPOKa MCIIOJHEHUS JTOKyMEHTA
OTBETCTBEHHBIW 32 UCTIOJIHEHUE HE MO3HEE YEM 3a TPH JHS 10 HCTEUYECHHS CPOKa
WCIIOJIHEHUSI TOKYMEHTA MPEe/ICTaBIIsIeT Ha UMsl npenceaarens TepputopuaibHOM
KOMUCCHHU JOKIAIHYIO 3alUCKY C MOTUBUPOBAHHOU MPOCK00i O €ro MpoJIeHHH.

9.10. JIOKyMEHT CUMTAECTCS MCTIOJHEHHBIM U CHUMAETCS ¢ KOHTPOJIS TIOCIIe
pelieHusT BCEX IIOCTaBJCHHBIX B HEM BOIPOCOB, COOOILEHUS pe3yJIbTaToOB
PacCMOTPEHUS BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

9.11. OcHoBaHUSAMH JIJISI CHSTHS TOKYMEHTA C KOHTPOJIS SIBJISTFOTCS:

pewenne  TeppuropuaJlbHOM  KOMUCCUH,  NIPUKA3  MOpeacenaresns
TeppuropuanbHON KOMUCCHH IO PE3YyJIbTaTaM UCIIOJHEHUS JTOKYMEHTA,;

OTBET Ha BXOSUIMI JOKYMEHT IO CYIIECTBY;

MOJTy4€HHE OTBETa OT OPTaHM3aIfil, B KOTOpPbIE TOKYMEHT ObLI HalpaBJicH
Il paCCMOTPEHMsI MO CYIIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB M OTBETA
3asIBUTEJIIO;

HafpaBJieHUEe OOpallleHuss B JAPYrue OpraHu3allM JJii PaCCMOTPEHUs IO
CYILLECTBY MOCTABJICHHBIX B HEM BONPOCOB U MOCJEAYIOIIEro MHPOPMHUPOBAHUS
aBTOpa O PE3yNbTaTax pacCCMOTPEHHUS;

BH3a Ipecenarens Ha 1oKkymeHTe «B neno», « CHATh ¢ KOHTPOJIS.

9.12. JIOKyMEHT HE CUMTAETCS UCTIOJIHEHHBIM M OCTAETCSI Ha KOHTPOJIE:

€CJIM OH HalpaBJsieTCs B JIPYTME€ OpraHbl WIM OpPTaHW3alUUd C LEIbIO
noJiydeHuss TeppuTopHaibHONW KOMHCCHEH WH(pOpManu, HEOOXOIAMMOM IS
paccMOTpEHUs M0 CYLIECTBY IOCTABJICHHBIX B JJOKYMEHTE BOIIPOCOB. B ciydae
HeoOxoaumocTi TepputopuanbHas KoMuccust MHPOpMUpYeT 00 3TOM aBTOpa
JOKYMEHTA,;

€CIM OH HallpaBiKIETCsl B JAPYrU€ OpraHbl WIM OpPTaHU3aLMH  JJIs
PAacCCMOTPEHUSA 10 CYIIECTBY NOCTABIEHHBIX B HEM BOIPOCOB U OTBETA 3asBUTEITIO
C mocJieAyommM napopMupoBanreM TeppuTopuaibHOM KOMUCCHH O pe3yJIbTaTrax
VCIIOJTHEHUS;

€CJIM Ha HEM HE CTOUT OTMETKa mpejceaarens T eppuTopruaibHOM KOMHCCHH

O IIPHUHATHHU UCIIOJIHCHHUSI.
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10. U3roToBjieHNE U UCIOJb30BAHME MeYATEi M IITAMIIOB

10.1. ins ynocToBepeHus: MOJJIMHHOCTA JTOKYMEHTOB WM COOTBETCTBHUS
KONWUW JTOKYMEHTOB IOJJIMHHUKAM, IPOCTABJICHUA OTMETOK O IIOJy4EHHUH,
perucTpaluud JOKYMEHTOB B TeppUTOpHAIbHON KOMHUCCHHM HCIOJIb3YIOTCS
repOOBBIEC U JPYTUE NIEYATH U IITAMIIBL.

10.2. UszroToBieHue meyareid W IITaMIOB OCYILIECTBIISIETCS IO YKa3aHHUIO
npencenarens TeppUTOpUanbHON KOMUCCHH.

10.3. I'epOoBas meuarb mnpocTaBisiercs Ha [loyeTHeIX TpamoTax U
0JIaroIapHOCTAX, (PUHAHCOBBIX JOKYMEHTaxX TeppUTOpHUaIbHON KOMHUCCUH,
TrapaHTUHHBIX MUCHbMAX, JOrOBOPaX, FOCYAapCTBEHHBIX KOHTPAKTaX M B JPYIHX
IPETYCMOTPEHHBIX 3aKOHOIaTEICTBOM CIIydasiX.

10.4. Ha pacchimaeMbix Komusix pemieHuid TepputopuanbHOW KOMHUCCHH,
npukasax npeacenarens TeppUTOpUalbHOW KOMUCCHH, HA TTAKETAX MPU OTIIPABKE
JOKYMEHTOB, NpU 0(OPMIJIEHUU JOKYMEHTOB Ha MPUEM TOBApPHO-MaTepHUaIbHBIX
LEHHOCTEW, Ha BHOC U BBIHOC TOBapHO-MaTe€pUAIbHBIX LIEGHHOCTEH, HA HAKJIaHbIX
POCTABJISIETCS MIeUaTh ¢ HAIMUCHIO « TeppuTopuaibHas n30MparenbHas KOMUCCHS
Ne » wm npu HamMuuM me4yaTh C Haanuceio « TepputopuanibHas
n3ouparenpHas komuccus Ne . JI71st JOKYMEHTOBY

10.5. [leyatn ¥ mWTamMObl MOJJIEXKAT PErHUCTPAUN B OTACIHLHOM >KypHase
ydyera medaredl u mramnoB. [ledarm w1 mrammbl BbIIAIOTCS MOJ HOANKMCH B
KypHAJIEe ydyera Iedarei u mramioB. Ha sxypHane npocTtasisiercst nomerka « /s
CIIy’)kKeOHOTO TOJIb30BaHMs», €ro JHUCThl HYMEPYIOTCS, NPOIIMBAIOTCS U
OTIEYaThIBAOTCHI.

10.6. Tleyatn u 1wITamMnbl JOJDKHBI XPAaHUTHCS B HAJEKHO 3aKPbIBAEMBIX
Y OTIeUaThIBAEMbIX B Hepabouee BpeMsi ceipax Win METaUIMYECKUX MIKadax.

10.7. Tlpeacenarens TeppuTopuaibHON KOMUCCUHM OCYILECTBIISIET KOHTPOJIb

3a IPAaBUJIIbHOCTBIO XPAHCHUA U UCITOJIb30BaAHUA rneyarey v IITaMIIoB.
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10.8. Ilpumennme B HETOAHOCTD MEYATH M IITaMITBl YHUYTOXKAIOTCS, O YeM
COCTaBJISIETCS aKT, a B JKypHaJIe Yydyera Iledarei W IITaMIIOB CTaBUTCS
COOTBETCTBYIOIIAs OTMETKA.

YHUYTOKEHUE TPOU3BOJUTCS TOCJE YTBEPXKIACHUS aKTa MpecenareieM
TeppuropruanbHOM KOMHUCCHHM. METAUIMUECKUE MEYaTh YHHUYTOXKAKOTCS IIyTEM
MOJIHOTO CMWJIMBAHUS TEKCTA WM OMWIMBAHUS JBYMS MEPEKPECTHHIMU JIMHUSIMH,

Kay4yKOBBIE TIEUaTH U IITaMIIbl Pa3pe3ar0TCsl Ha MEJIKUE YacTH WU CHKUTAIOTCS.
11. ®opmupoBaHue e/ U Mepeaava ux B apxXuB

11.1. CocTaBiieHUEe U YyTBEPKI€eHHEe HOMEHKJIATYPbI JeJl.

Homenknatypa nen mpenHasHaueHa s (GOPMHUPOBAHUS HMCIIOJHEHHBIX
JIOKYMEHTOB B JI€a, CUCTEMaTU3allMi W y4yeTa JAEN, ONPEICICHUS CPOKOB MX
XpAaHEHUSI U SIBIIIETCS OCHOBOW MJII COCTABJIEHHUS OINUCEW JAEN MOCTOSIHHOTO U
BpeMmeHHOro (10 et u 6osee) XxpaHeHus.

B HoMeHKnarypy Jen BKIIOYAIOTCSl 3aroJIOBKH JI€J, OTpa)Karolue BCE
JOKYMEHTUPYEMbIE y4acTKH padboTsl TeppUTropuanibHO KOMUCCUU, B TOM YHCIIE
JIMYHBIE JIefla, CIPABOYHbBIEC U YUYETHbIE KAPTOTEKU U IPYTHE YUETHBIE (POPMBI.

3aroyioBOK Jiena JOJKEH YEeTKO OTpaXaTb OCHOBHOE COJIEpKaHUE U COCTAaB
nokymeHToB. He momyckaercsi ynmoTpeOjeHHEe HEKOPPEKTHBIX (POPMYITUPOBOK,
BBOJIHBIX CJIOB M CJIOKHBIX 00OPOTOB.

IIpu cocTaBneHHM HOMEHKIATypbl JI€1 CJEAYET PYKOBOACTBOBATHCS
perjlaMeHTOM TepputopuanbHOU KOMHCCHH, [lepeunem TUIOBBIX
YIPABJICHUYECKUX APXUBHBIX JOKYMEHTOB, OOpa3ylolMXCs B  IpOLEcCce
JESTEIbHOCTU FOCY1apCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYNPABIIEHUS U
OpraHu3alliii, C YKa3aHHUEM CpPOKOB XpaHEHMs, YTBEPKICHHbIM MPUKA30M
MunuctepctBa KyiabTypbl Poccuiickoit @enepaunn ot 25 asrycra 2010 ronma
No 558 (mamee — Ilepedenp), MoOpsAKaMH XpaHEHHS U Tepedayd B apXWBBI
JOKYMEHTOB, CBSI3aHHBIX C TIOJATOTOBKOM H TPOBENCHHUEM BBIOOPOB,

yrBepxxaeHapiME  [[UK  Poccum m  Cankr-IlerepOyprckoii  m30upaTenbHOM
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KOMHUCCHUEH, HOMEHKJIATypamMud eI [ eppUTOPHUAILHOM  KOMHUCCHH 32
MPEANIECTBYIOIIUE TObI.

IIpr mOArOTOBKE HOMEHKJIATYPHI JI€JI HA NPEACTOSAIMN KaTCHIAPHBIN T'0J1
HEOO0XO0IMMO YUUTHIBATh XapaKTep BHIOOPOB, MPOBOIUMBIX B MPEACTOSAIIEM TOAY.

Homenkmarypa npen TeppuUTOpHanbHOM KOMHMCCHM Ha NPEACTOSIIMN
KAJICHIAPHBIA T0J| COCTaBJKIETCS B TOCJENIHEM KBapTaje TEKYyLIEro roja,
COIJIACOBBIBAETCS C CeKpeTrapeM TeppuTopuaibHOM KOMUCCHUH, PACCMaTPUBAETCS
Ha 3acelaHuM OKCIEPTHOM KOMHUCCUM TeppUTOpHAIbHOM KOMHUCCHH TIO
AKCTIEPTU3€ LIEHHOCTU NOKyMeHTOB (aanee — DK) yTBepraaercs mpejcenarenem
TepputopuaibHOii KOMUCCHM, COTJIaCOBBIBaeTCsl C  cekperapeM CaHKT-
[lerepOyprckoit m30uparenbHONW KOMHCCHH W BBOJHTCS B JeHCTBHE ¢ | sSHBaps
crenyrolnero roja (mpuioxenue Ne 9).

[Ipy mOATOTOBKE HOMEHKJIATYPHI AEN HA NMPEACTOSAIINNA KAICHIAPHBINA IO
HEOOXOAMMO YUUTHIBATh XapaKTep BHIOOPOB, MPOBOIUMBIX B IPEICTOSIIEM TOIY.

B cinyyae BOBHMKHOBEHMS B TEUEHHUE r'0Jja HOBBIX JIE€JI, OHU JOIOJIHUTEIBLHO
BHOCSITCSI B YTBEP)KJICHHYIO HOMEHKJIATYpPYy J€J MO YKa3aHUI0 NpPeAcCeaTelis
TepputopuanbHOW  KOMHUCCHM  IIOCJE€  COIVIACOBAHMS  C  CEKPETapeEM
Cankr-IlerepOyprckoit n36upaTeIbHOM KOMUCCHH.

[Io OKOHYAaHMM KaJEHAAPHOTO TOJla B KOHIE HOMEHKIATYphl €
COCTABJIAETCSI UTOTOBAs 3alKCh O KOJIMYECTBE 3aBEICHHBIX JI€7 (TOMOB, YacTen),
OTZEJIBHO IO JIEJIaM IIOCTOSIHHOT'O ¥ BPEMEHHOTO XPaHEHUS.

CpoK XpaHeHHs1 JOKYMEHTOB YKa3bIBAETCSI B HOMEHKJIATYPE [N CO CChUIKOU
Ha crtarelo llepeuns. Cpok XpaHeHHMs JOKYMEHTOB, HE YKa3aHHBIX B JIaHHOM
[lepeune, ycrtanaBimuBaercss DIIK mo cormacoBanuto ¢ Caunkr-IlerepOyprckoit
n30UparebHOM KOMHUCCHEH.

Hcuucnenne CpPOKOB XpaHEHHUS JOKYMEHTOB, 3aKOHYEHHBIX
JE€I0NPOU3BOACTBOM B TEKYILIEM IOy, HAUMHAETCA C | sTHBAaps CJIEIYIOLIEro roja.

11.2. OopMiieHre TO0KYMEHTOB, 3aKOHUYEHHBIX J1€JO0NPOU3BOICTBOM,

(¢opmMupoBaHue U TeKyllee XpaHeHue Ae B TepputopnajibHO# KOMUCCHM.
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3aKOHYEHHbIE JENOMPOU3BOACTBOM JIOKYMEHTBI 0hOpPMIIIOTCS
B COOTBETCTBHM C TpeOOBaHMsAMH HacTosmed WHCTPYKIMM, CHUCHIBAIOTCS
npenacenaresieM TeppuTopruaibHOM KOMUCCHM B 1eN10. [Ipr 3TOM B HM>KHEW 4acTH
JMIIEBOM CTOPOHBI MEPBOrO JMCTA JOKYyMEHTa Ha CBOOOJHOM OT TEKCTa MECTE
CTaBUTCSI OTMETKA O €r0 UCIIOJTHEHUH, pacii(pOBBIBACTCS OAMUCH MPE/ICEAaTEs
TepputopuanbHO KOMUCCHH, YKa3bIBACTCSI HOMEP JA€Na 0 HOMEHKJIATYPE U JlaTa
criucanus. [Ipu He0OX0AMMOCTH OTMETKA 00 UCTIOJTHEHUU MOKET OBITh CJIeIlaHa Ha
00OpOTHOM CTOPOHE MEPBOTO JMCTA JIOKyMeHTa. B peructpanmonnyoo dopmy
BHOCUTCA OTMETKAa O CHHCAaHWUM JIOKYMEHTA B JIEJI0 C YKa3aHMEM HOMeEpa Jena
COIJIACHO HOMEHKJIAType Jel.

HcnonHenHbie JTOKYMEHTHI (OPMHUPYIOTCST B Jela B COOTBETCTBHUH C
YTBEPKAECHHON HOMEHKJIATYypOU Jell.

Jeno cuwnraercss 3aBENCHHBIM C MOMEHTA BKJIIOYEHHUS B HETO MEPBOTO
HCTIOJTHEHHOTO JOKYMEHTA.

[Ipu QopmupoBanuu Jena NPOBEPAETCS MNPABUIBLHOCTb OTHECEHUS
JOKYMEHTOB B JIaHHO€ [IeJI0, KauyecTBO O(OpmiieHHS U KOMIUIEKTHOCTh
JIOKyMEHTOB, HAJIMYKE NOAIUCEN, BU3, PETUCTPALIMOHHBIX HOMEPOB, CIPABOK WJIN
OTMETOK 00 UCIOJHEHUHU, CIHUCAaHUM B [0 W JApyrux. HempaBuiabHO
odopMIIEHHBIE TOKYMEHTHI JTOJHKHBI OBITh TOO0(OPMIICHBI, a 3aTEM MOMEIICHBI B
JIEN0.

He nomyckaercs noMemeHue B 1€JI0 TOKYMEHTOB, COJIEPKAHUE KOTOPBIX HE
COOTBETCTBYET 3aroJjIOBKY JIEJIa.

[Tpu popmupoBaHum €7 COOMOIAIOTCS CIACIYIONTHE TPEOOBaHMS:

JIOKYMEHTBI MOCTOSIHHOTO U BPEMEHHOTO XpaHEeHUsI (HOPMHUPYIOTCS B Jielia
pa3aenbHo;

B JICJI0 BKJIFOYAIOTCS TOJILKO HCIIOJHEHHBIC, MPaBUWIHLHO O(OPMIICHHBIE
JIOKYMEHTBI B COOTBETCTBHUU C 3aroJIOBKaMu €] B HOMEHKIIATYpE;

BCE€ JJOKYMEHTBI, OTHOCSIIIMECS K PEIICHUIO OJHOTO BOMpoca, GOPMUPYIOTCS

B OJHO jeno. B ciydae ecom momOopka JOKYMEHTOB MO OJHOMY BOIIPOCY
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HacuuThiBaeT 0oJiee 100 mMcTOB, OHA MOKET OBITh BBIJIEIEHA B CAMOCTOSATEIHLHOE
JeNo;

JIOKYMEHTBHI, TIOJIeXKAIIME BO3BPATy, B JIEJI0 HE TIOMEIIAIOTCS,

B JICJI0 TOMEMIAETCA TOJbKO OJUH SK3EMIULIP JOKYMEHTa, YEPHOBHUKHU H
BAPUAHTHI MPOEKTOB JOKYMEHTOB B JICJIO HE MOIIMBAIOTCS (32 UCKITIOYECHUEM TEX,
Ha KOTOPBIX UMEIOTCS BU3bI, YKa3aHUSI MO HCMOJHEHUIO IOKYMEHTOB W JAPYyrue
OTMETKH, JOTIOJHSIOIIUE MEPBBIA IKZEMILLIP );

B JICJIO BKJIFOYAIOTCS, KaK MPaBUIIO, TOKYMEHTHI OJTHOTO KaJIeHAApHOTO To1a
(MCKITIOYEHHE COCTABJISIIOT JIMYHBIE M TIEPEXOISIIUE JIENa);

KOKI0€ A0 He JOJDKHO MpeBbImaTth 250 MMCcTOB, mpu OoJsbireM oObeMe
JIOKYMEHTOB B Jiefie (popMupyeTcsi HECKOJIHLKO TOMOB (4acTeh).

[Ipu BrMIOUEHNH B J1€70 (DaKCOTpaMMBI JIENaeTCs €€ KCePOKOIMs, KoTopas
noammBaeTcs B Aeno. llommHHUK — akcorpaMMbl  YHHYTOXKAETCS  C
MPOCTABJICHUEM OTMETKUA 00 YHUUYTOKEHUHN HA KCEPOKOTIUHU.

B citydae He00X0IMMOCTH JJOKYMEHTBI 0 OJTHOMY U TOMY K€ BOTIPOCY, HO C
pPa3IMYHBIM CPOKOM XpaHEHHs, MOTYT HAaXOJUThCS B OJIHOM Jelie JO0 KOHIla
TEKyIIero ToJa WM [0 3aBEpIICHUS WCIOJIHEHUS JOKYMEHTa, a 3areM
nepeOpPMUPOBBIBAIOTCS B Jiesia TOCTOSHHOTO M BPEMEHHOT'O XPaHEHUS.

B neno BKirO4aroTCs BCE JOKYMEHTHI 10 KOHKPETHOMY BOIIPOCY BMECTE C
PWIOKCHUSIMU, YKa3aHHBIMH B TEKCTE JOKYMEHTA, PU OTCYTCTBUH MPHIIOKECHHUH,
yKa3aHHBIX B TEKCTE JOKYMEHTa, HWCIIOJHHUTENb O0s3aH CJenaTh 3aluch Ha
JTIOKyMEHTE 00 MX MECTOHAXOXKJICHUU.

JIOKyMeHTbl BHYTpU Jela pacrojaralTcsi B XPOHOJIOTHMYECKOW WIU
BOINPOCHO-JIOTUYECKOH MOCIEA0BATEILHOCTH WM UX COYCTaHUH.

HopMmatuBHbIE W OpraHu3alMOHHO-PACTIOPSIAUTEILHBIE JTOKYMEHTBI C
OTHOCAIIMMUCS K HHUM TMPUIOKCHUSIMU TPYIIUPYIOTCS B Jiefla IO BUIaM
JIOKYMEHTOB M TI0 XPOHOJIOTHH.

IIpoToxkouibl 3aceqanuii T eppUTOpHUATLHON KOMUCCUU PACIIONIAralOTCS B JIEJIE
10 XPOHOJIOTUU B TIOPSIAKE BO3pacTaHusi HOMEPOB. JIOKYMEHTHI K 3aCEIaHUI0

TepputopuanbHONH KOMHCCHH TOMEIIAIOTCSI TIOCJIe COOTBETCTBYIOIIETO MTPOTOKOJIA.
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[TonoxeHust,  WMHCTPYKUMH,  YTBEPKIEHHBbIE  PacCHOPSAUTENbHBIMU
JNOKyMEHTAMH, SIBJISAIOTCS NPWIOKEHUSIMH K HUM M TPYHIHUPYIOTCS BMECTE C
yKa3aHHBIMU JOKYMEHTaMHU.

[TnanoBas u oTYETHAsE JOKYMEHTAIIMS HE3aBUCHMO OT JIaThl €€ COCTABIICHUS
BKJIFOUAETCS B JIEJIO TOTO T'0J1a, K KOTOPOMY OHa OTHOCHUTCH.

B nene «llepenucka» ucxonsmmid (OTBETHbIM) JOKYMEHT MOMEIIAETCS
nocJie Bxozsuero. [Ipu Bo300HOBIEHUH NEPENHUCKU MO BOMPOCY, HaYaBUICHCS B
OpeablAyIeM TOJy, AOKYMEHThl BKIIOUAIOTCS B JEJI0 TEeKylero rojaa u
yKa3bIBaeTCs MHJEKC TOr0 Jiejla IO HOMEHKJAType el Mpeablayliero rojaa, B
KOTOPOM HaXOASTCS MPEAIIECTBYIONIUE TOKYMEHTHI 110 3TOMY BOTIPOCY.

OOpareHust rpaxkaH 1 JTOKYMEHTBI M0 MX pPacCMOTPEHHIO (popMUpyIOTCS
B oTJenbHbIe nena. Kaxnoe oOpateHue 1 Bce JOKYMEHTBI 110 €r0 PacCMOTPEHHUIO
COCTaBJISIIOT B JI€JI€ CAMOCTOSITENIbHYIO TPYIITY U PacIoJiarailorcs B ajuhaBUTHOM
NOPSJKE MO NEPBBIM OYKBaM (paMHIIMi aBTOPOB OOpAILICHU.

B nenax, Haxoasimmxcst B AEIONPOU3BOJACTBE, JOKYMEHTHI TEKYILETO Irojia
pacroyiaratoTcs Mo XPOHOJOIMM CHHU3Y BBEpX MO Mepe mnoctymieHus. Ilpu
NOATOTOBKE K C/laye B apXMB JieJia ¢ JOKYMEHTaMU MOCTOSIHHOTO M BPEMEHHOTO
(10 ner m Oonee) xpaHeHus nepedOPMUPOBHIBAIOTCS B OOpPATHOM MOPSIKE:
JOKYMEHT, MOCTYIUBIIMN B KaJ€HAApPHOM IOy MOCIEIHNUM, JOJDKEH ObITh BHU3Y
7iena, a epBbId JOKYMEHT KaJIeHapHOTO T'0Jla — BBEPXY, IEPBHIM.

Jlena ¢ MOMEHTa MX 3aBEACHUS U JI0 TIepeayr B apXUB WM YHUUTOKCHUS B
CBSI3M C HCTEUYEHUEM CpPOKOB XPaHEHHUS HAXOJATCS y MpeAceaaress
(OTBETCTBEHHOTO 3a BEJCHUE JIEJIONPOU3BOACTBA) T eppUTOpuaibHOM KOMUCCHHU.

[IpoTokosel 3acenanuid, peuieHus TeppuUTOpHATBLHON KOMHUCCHH, CIUCKU
NpUTJIAIIEHHBIX, TPUJIaraéMble K MPOTOKOY, MOJJIMHHbBIE IK3EMIUISIPbI PELLICHUH C
COOTBETCTBYIOIIMMHU MPUJIOKEHUSIMHU, MPOTOKOJbHBIE MOPYYEHHs, JOKYMEHTHI,
NOCJIYKMBIIME OCHOBAaHMEM JUUIsI PAcCMOTPEHHUS BOIpPOCAa HA 3acelaHuu
TeppuropuanbHOi KOMUCCHH, paciM(pOBaHHAS ayJMO3AMUCH 3acenanus (Mpu ee

HAIUYKUH), CIUCKU PACCBUIKM PEUICHHA [0 Tepefaadyd B apXUB HaXOIATCS Yy
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npeacenaTens (OTBETCTBEHHOTO 3a BEJICHUE JENOMPOU3BOACTBA)
TeppuropuanbHONM KOMUCCHH.

3a COXpAaHHOCTh JOKYMEHTOB U JI€Jl OTBETCTBEHHOCTh HECET MPEICEIaTENb
TepputopuanbHOW KOMUCCUN U OTBETCTBEHHBIN 3a BEAEHUE AEIONPOU3BOICTBA B
TepputopuanbHOW KOMHUCCHH.

Jlena mOJDKHBI HAXOAUTHCS B paboueld KOMHATE€ WIM B CIHEHUATBHO
OTBEJAECHHOM JIJII OTOM II€JIM TTOMEIICHUU U XPaHUTHCS B 3amuparommxcs mkadax,
MPEIOXPaHAIOIMX JOKYMEHTHI OT MbLUIA U BO3JEUCTBUSI COJIHEYHOTO CBETA.

B memsix oOecredyeHuss ONEPAaTUBHOIO TOKMCKAa JOKYMEHTOB Jiena
pacnoJiararoTcsi B COOTBETCTBMM C HOMEHKIATYpOW JI€7, KONUsl KOTOPOM
MOMEINAETCS HAa BHYTPEHHEW CTOPOHE ABEPIIHI mKada.

Ha «kopemkax o0070XeK Jena yKa3bIBAlOTCS  WHAEKCHl  JIel  T10
HOMEHKJIATyp€E JEIL.

[ena, Haxomsiumecs Ha TEKyIIeM XpaHeHuW, mnojiexar ydery. llepen
nepegayed JTOKyMEHTOB B apXWB MPOBOJUTCS MPOBEPKA HAIMYMS U COCTOSHHS
JOKYMEHTOB M JIeJ1 B IEJISIX YCTAHOBJICHHS (PAKTUYECKOTO HAIMYMs 1€l U
COOTBETCTBUS HX KOJMYECTBY, YUCIILEMYCS 110 HOMEHKJIATYPE JIEIL.

[IpoBepka HanM4usg U COCTOSIHUS JOKYMEHTOB W JI€J MPOBOJAUTCA IpHU
NepeMENICHNN JIeJI, BO3Bpare e, CMEHe mpeacenarenss TeppuTopuaibHOM
KOMMCCHH.

[IpoBepka NOPOBOAUTCA IIyTEM CBEPKHA CTATEd HOMEHKJIATYPhl JIE€N C
OTICaHHWEM JIeJT Ha 00JI0KKE, a GPU3NUECKOE COCTOSIHUE JIeT OMPEALIIAETCS MyTeM
UX BU3YAILHOTO TpocMOTpa. Bece oOHapykeHHbIE HEMOCTATKA (UKCHUPYIOTCS B
aKTe MPOBEPKU HATUYUS U COCTOSIHUS JIEIL.

B ciydae yrtparhl JIOKYMEHTOB M J€ll MPOBOJAUTCS CIyxeOHOE
paccienoBaHue, MO pe3yJbTaraM KOTOPOTrO JIMIO, BUHOBHOE B YTpare, HECET
OTBETCTBEHHOCTbH B YCTAHOBJICHHOM IOPSIIKE.

Econ oTnenbHble JOKYMEHTBI, YK€ BKIIIOYEHHBIE B JI€JI0, BPEMEHHO

TpeOYyIOTCA i1 paOOThl, OHM MOTYT OBITh BBIJIAHBI W3 JeNa, a Ha MX MECTO
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BKJIQ/IBIBACTCS JIMCT-3aMECTUTENh C yKa3aHWEM, KOrja, KOMy M Ha KakoW CpOK
BBIJIaH IOKYMEHT.

11.3. DOkcnepTH3a HEHHOCTH TOKYMEHTOB.

DKcriepTH3a LEHHOCTH JOKYMEHTOB NPOBOAUTCSA JJII YCTAHOBIICHHS
HAyYHOW, MCTOPUYECKOM W  IMPAKTHUYECKOM 3HAYMMOCTH  JIOKYMEHTOB,
00pa30BaBIIMXCS B MPOLECCE ACITENBHOCTU TeppUTOPUAIBHON KOMHUCCHH, C
LEJbI0 0TOOpa UX JUIsl JAJIbHEHIIErOo XpaHEH!s WM YHUYTOKEHUS.

OkcrnepTu3a IEHHOCTH JOKYMEHTOB TMPOBOJUTCS TPU COCTABJICHUU
HOMEHKJIATyphl Jel, B mpoiecce (GOpMUpPOBaHUS J€M, MPU MOATOTOBKE 1€l K
nepeaye B apXuB.

Jlns paccMOTpeHus: POEKTOB HOPMATUBHO-METOAMYECKUX TOKYMEHTOB TIO
BOIIPOCaM JICTIOTIPOU3BOJICTBA M apXUBHOTO J€a, OMHCEH N1eJ MOCTOSHHOTO U
BpemenHoro (10 mer m OoJsiee) XpaHEHHs, aKTOB Ha YHUYTOXKEHHE €T U
JOKYMEHTOB, HE HMEIOIIMX HAYYHOW LEHHOCTH W MPAKTUYECKOrO0 3HAUYCHMS,
NpuKa3oM mpeacenaresss TeppUTOPUAILHOW KOMHUCCHUU CO3JAETCSl SKCIEpPTHAsS
komuccus (manee — 9K).

B ee ¢yHKIIMM BXOJUT TakKe PacCMOTPEHHUE U 0100pEHHE HOMEHKIIATYpPhl
nen TeppuropuaaibHOM KOMUCCHM.

B coctaB OJK BrmodarwoTcs wieHbl TeppUTOpUAIBHONW KOMHMCCHH,
TpaXIaHCKHE CHy)Xalpe ammapata TeppuTopuaibHON KOMHUCCHH, YJICHBI
Cankt-IlerepOyprckoit m3buparenbHOM KOMHUCCUU WM COTPYIHHUKH ammapara
Cankt-TlerepOyprckoit u36upareaIbHO KOMUCCHH (IO COTJIACOBAHMIO).

IIpy npoBeneHWH SKCHEPTU3Bl IIEHHOCTH JOKYMEHTOB OCYILECTBIISIETCS
oTOOp e MOCTOSHHOTO U BpeMeHHoro (10 et u Gonee) xpaHeHus, 0TOOP e C
BPEMEHHBIMM CpPOKaMH XpaHEHUs, MNOMJISKAIMX XPAHEHUIO, BBbIJCICHUE K
YHUUTOXKEHHUIO 1€ 3a MPEAbIAYIIME TOAbl, CPOKHA XPAHEHHUSI KOTOPBIX, UCTEKIIH.
[Ipu TOM 0JHOBPEMEHHO MPOBEPSAIOTCS KA4€CTBO U MOJHOTa HOMEHKJIATYPHI Jell,

MPaBUIILHOCTb OMPEAEIICHUS CPOKOB XpaHEHUS JEN.



58

DkcnepTr3a LEHHOCTH JOKYMEHTOB OCYLIECTBIISIETCS IyTEM MOJIMCTHOTO
npocMoTpa aen. He momyckaercs oTOOp JOKYMEHTOB ISl XpaHEHUS WM K
YHUYTOKEHHUIO TOJIBKO Ha OCHOBAaHUU 3ar0JIOBKOB JIETI.

JIOKYMEHTBI, yTpATUBIIME MPAKTUUECKOE 3HAYECHUE W HE HUMEIOIINE
UCTOPUYECKON WM HAyYHOU IIEHHOCTH, MO MCTEYEHUU YCTAHOBJIEHHBIX CPOKOB
XpaHEeHUsI TIOJJIeKAT YHUUTOXKEHHUIO TI0 aKTy.

AKTBI O BBIJICJICHUU K YHUUTOXKEHUIO JIE]I U JOKYMEHTOB pacCMaTPUBAIOTCS
Ha 3acenanusx OK OJHOBpPEMEHHO C OMNUCSAMHU J€l. YHUYTOXKEHUE el U
JIOKYMEHTOB JI0 YTBEPIKICHUS aKTOB 3aIpeIaeTcs.

[lo pe3ynpTaraM 3KCIEPTH3BI IIEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JIEJIONPOU3BOJICTBA €KErOJHO COCTABJIAIOTCS CBOJHBIE OINHUCHU €I
nocTosIHHOTO U BpeMenHoro (10 ytet u Gosee) xpanenus (mpumosxkenust Ne 10, 11)
U 10 JUYHOMY cocTaBy (mpumioxkenue Noe 12), a Takke akTbl O BBIJICTICHUM K
YHUYTOKEHHIO JIeJ1, HE IO IJIeXKAIIMX XpaHeHUto (puiioxeHue Ne 13).

Omnucu aen nmocTossHHOro u BpemeHHoro (10 jer u Gonee) xpaHeHUs, a
TaK)Ke aKThl O BBIJICIICHUU K YHHUUTOXKEHUIO ATHX JieN paccmarpuBarorcs Ha DK
Y YTBEPXKIAIOTCA IpeacenaresieM TeppuTtopualbHOM KOMUCCHUMU.

[Tpu YHUYTOXKCHUH JTOKYMEHTOB co CPOKOM XpaHCHUS
«Jlo MuHOBaHUs HagoOHOCTH», «1 Tom», «3 TOMa», «5 JET» COCTABISETCA aKT
(mpunoxxenne Ne 14), KOTOPBIA MOINKMCHIBACTCS HE MEHEE YeM JBYMS YJICHAMH
TepputopuanbHOM KOMUCCHH M YTBEPKAAETCA MpeEAcenareneM TeppuTopruaibHOM
KOMUCCHH.

YepHOBUKM W PYKONHUCHU TMOJTOTABIMBAEMBIX JOKYMEHTOB, KOIHUH
WHOOPMAIIMOHHBIX M JAPYrUX MATEpPUATIOB, HE MOJJICKAINIUX BKIIOYCHHUIO B
HOMEHKJIATypy J1eJ1, I0 MMHOBAaHUHU B HUX HaJOOHOCTH MOTYT YHUYTOXKAThCs O€3
COCTaBJICHUS aKTa.

BpounopoBka fiei1 mpou3BOAUTCS TOJBKO MOCJE MPOBEACHUS IKCIIEPTUIBI

IIEHHOCTHU JJOKYMEHTOB.
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11.4. OdopmieHue aeJ.

Jena, mojyexamiue Tmiepenade Ha XpaHCHHE B apXuB, ITOJDKHBI OBITh
0(OpPMJICHBI COOTBETCTBYIOIIUM 00pa3oM.

Odopmnenne pena BKIOYAaET B ce0sl MPOBEPKY CHCTEMATU3ALUU
JIOKyMEHTOB BHYTPH JI€]la, HyMEpAaIlHIO JIUCTOB, COCTABIICHHE BHYTPEHHEH OMHCH
JOKYMEHTOB Jena (mpwioxkenue Ne 15), nucta-3aBeputens nena (MpUIOKEHUE
Ne 16), ohopMmieHre peKBU3UTOB 00JI0KKH, MOAIIMBKY (NIEpEIJIETEHUE) Aea.

B 3aBHUCUMOCTH OT CPOKOB XpaHEHUS MPOBOUTCS TIOJTHOE WM YaCTUYHOE
odopMIICHHUE JIEIT.

llena BpemenHoro (o 10 eT BKIIOYUTENIHHO) XpaHEHHs TMOJJIEKAT
YaCTUYHOMY O(OPMIICHHUIO: JOIMyCKaeTcsi JMCTHl Jena HEe HyMepOoBaTh,
3aBEpUTEIIHbHBIC HAANMUCH HE COCTaBJITh. [IpM A3TOM MOKYMEHTHI JOIYCKAaeTCS
XpaHUTh B MAIKaX-CKOPOCHIMBATEISIX, MATKHX 00JI0KKaX.

Jlena MOCTOSIHHOTO XpaHEHHs Mmojyiexar mnojHomy odopmiieHuto. [loaHoe
oopMIieHHE Jena TpeaycMaTpuBacT MPOBEPKY CUCTEMATHU3AlMU JOKYMEHTOB
BHYTpH JIeJia, MPAaBUILHOCTH UX 0(OpMIICHHUs (HATMYre He0OXO0IUMBIX MTOATHCEH,
BU3, OTMETOK O PETUCTPAIMU U UCTIOJHEHUH, IPUJIOKEHHI), HyMEpaIUIO JIMCTOB,
COCTaBJICHEC BHYTPEHHEH ONHCH JIOKYMEHTOB JIella, COCTaBJICHUE JIMCTA-
3aBepuTeNd Jena, 0(hopMIICHHE PEKBU3UTOB 00JI0KKHU, TIOAIIUBKY (TIEpEIUICTCHHE)
nena.

O610xKKa nena  odopMisieTcs 1o YCTaHOBJIEHHOM dbopme
(mpwnoxxenue Ne 17). CBeneHus Ha 00JI0KKY TIEPEHOCATCS U3 HOMEHKJIATYPBI JIEIT
C YTOYHEHHUSIMHU, OTPAKAOIMMH (PAKTUIECKUNH COCTaB IMOMEIIEHHBIX B JIEJIO
JTIOKyMEHTOB.

OO0yokKa Jena HaJAIMUCHIBACTCS YEPHBIMU CBETOCTOMKHUMH YEpPHHUIIAMH,
pa3zbopunBo, 0e3 cokparieHuid. [lomyckaercss odopmieHHe OOJOXKKH Jiefia ¢
UCII0JIb30BAaHHEM KOMITLIOTEPHOU TEXHHUKH.

Ha oOnoxxke nema yKka3bIBarOTCS CJCAYIONIME PEKBU3UTHI: Ha3BaHHE

TepputopuanbHO KOMHMCCHUH, JEIONMPOU3BOJICTBEHHBIM HOMEp (MHIEKC) Jena,
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3aroJjOBOK Jena, jJara jAena (ToMma, 4acTH), KOJMYECTBO JIUCTOB B JieNie, CPOK
XpaHEHUs Jena.

PexBu3uThI, mpocTaBisieMble Ha 00JI0KKE /1ema, 0(POPMIISIOTCS CISTYIONM
obpazom:

Ha3BaHue TeppUTOPUATLHON KOMHCCUHU YKa3bIBaeTCsi B COOTBETCTBHUU C
permamenToMm TepputopuansHoit komuccuu. [lpu u3MeHeHUM Ha3BaHUsA
TeppuropuanbHOl KOMUCCUU B TEUEHHUE MEPHO/IA, OXBATHIBAEMOTO JOKYMEHTAMU
nena, Ha 00JI0KKe K CTapoMy Ha3BaHUIO NIPUITUCHIBAETCS] HOBOE;

JeTIOTPOU3BOACTBEHHBIM HOMEP (MHJIEKC) JeNia — MPOCTaBJsieTCs UGpoBOE
o0o3HaueHue (MHIEKC) Jiea 1Mo HOMEHKJIAType el U yKa3bIBaeTCsi HOMEp ToMa
(gacTm);

3arojOBOK (HaMMEHOBAHHWE) Jella TEPEHOCHUTCS W3 HOMEHKJIATYphI el
(B HEOOXOAMMBIX CITy4asiX B 3aT0OJIOBOK BHOCSITCS YTOUHEHHUS );

Jnata jgena — Ha OOJIOKKE Jlena YKa3blBalOTCA JIBE JaThbl, KOTOPBIC
Ha3bIBAIOTCS KPAaWHUMH J1aTaMH U COOTBETCTBYIOT TOJly 3aBEICHUS M OKO HUAHUS
nena. HauanpHas nmata — 3TO Jata camMoro paHHEro, a KOHEYHas Jara — Jara
CaMoro Mo3JHero JOKyMeHTa B Jerne. [Ipu 3ToM y4uThIBatOTCS 1aThl BXOISIIIUX U
UCXOJSIMX JIOKYMEHTOB (B Cllydae HMX OTCYTCTBUSL — JIaThl PETUCTPALUU
JIOKYMEHTOB), M HE YUUTBIBAIOTCS JaThl CIUCAHUS JOKYMEHTOB B JI€NI0, yKa3aHUI
M0 MCTIOJHEHHUIO IOKYMEHTOB, OTMETOK MCIIOJIHUTEIS (32 UCKITIOUCHUEM CITy4acs,
KOT'/Ia Ha IOKYMEHTaX HE UMEEeTCs APYTHX AT, KpOME MepEeUNCIICHHBIX).

[lpu HanmucaHuu KpalHUX AaT Ha 0OJIOKKAX €Nl TMOCTOSHHOTO XpaHEHUS
YHCJIO ¥ TOJ] IPOCTABIISIOTCS apadckumu nudpamu. Ha 00610KKax J1e1 BpeMEeHHOro
XpaHEeHHUsI YKa3bIBACTCS TOJIBKO TOJI.

Ha o0noxkax pen, COCTOSIIMX U3 HECKOJbKMX TOMOB (4actei),
IPOCTABJISIIOTCS KpailHUEe JaThl KAKIO0TO TOMa (4acTH).

KonuecTBO MpOHYMEPOBAHHBIX B JIJi€ JIMCTOB MPOCTABISIETCS C JIMCTA-
3aBEpUTENS Jela.

Cpok xpaHeHus: IepeHOCUTCSI Ha 00JI0KKY Jiela U3 HOMEHKJIATyphl nen. Ha

JAcIax IIOCTOAHHOT'O XPaHCHUSA MUIICTCA: «IlocTostHHOY.
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Ha xopenike aena yka3pIBatoTCs 3aroJIOBOK Jie€fa, TOJ1 Ieja U TOM Jena.

B nmemsix oOecredyeHuss COXpPaHHOCTH U 3aKpeIUICHHS  MOpsAKa
PacIoJIOKEHUsT JOKYMEHTOB, BKJIIOYEHHBIX B JI€JIO, BCE JIMCThI, KPOME YMCTHIX,
JHMCTA-3aBEPUTEINS J€1a U JIMCTOB BHYTPEHHEN OMUCH HYMEPYIOTCS B PA3BEPHYTOM
BUJC apa0CKUMHU LH(PpaMH BaJOBOM HyMmepauuend. UucTele JIMCTHI U3 Jena
u3bIMatoTCs (0€3 MOBPEXKIEHUS LEJOCTHOCTH JAeNa) U YHUUYTOXKATCS. JIUCTHI
HYMEpYIOTCSl MPOCTHIM KapaHAallloM, CBEPXY BHHM3 B BO3pACTAaIOLIEM MOPSIKE
HOMEPOB, HauMHast ¢ nepBoro. Lludpel npocTaBisOTCS B MPAaBOM BEPXHEM YTy
mvcta. Hymepanusi LIBETHBIMU KapaHJallaMy, Y€pHUIaMU U HyMepaTopaMu He
JOTTyCKaeTCsl.

JIoKyMeHTBI ¢ COOCTBEHHOW HyMepalueil JUCTOB, B TOM YHCJIE TIeYaTHBIC
U3J1aHus, HYMEpYyIOTCS B OOIEM TMOpSJAKEe WIM COXPaHAIOT COOCTBEHHYIO
HYMEpaluIo, €CJIM OHA COOTBETCTBYET MOPSAIKOBOMY PACIIOJIOKEHHUIO JHUCTOB B
b1 () (<3

CnoxxenHblii jucT Oonbiioro ¢opmara (A2, A3) pa3BopauuBaercsi u
HYMEpyeTcs B IpaBOMl 4YacTH BEpXHEro mnousig jucta. IIpm 3ToM JUCT 1H000TO
dbopmara, MOAUIMTHIA 3a OJMH Kpail, HyMepyeTcs Kak OJWH JHCT, a JIUCT,
CJIOKEHHBIM M MOJIIUTHIN 33 CEPEHHY, MOJJICKUT MEPEIIMBKE U HyMEPYETCs Kak
OJIVH JIUCT.

Ecim B gene ecTh KOHBEPT C BJIOKEHUSMH, TO CHadala HyMEpPYETCs
KOHBEPT, a 3aTEM OYEPEIHBIM HOMEPOM KaXK10€ BIIOKECHHUE.

@doTorpaguu M IOpyrue WUIOCTPATUBHBIE MaTepuallbl HyMEpPYIOTCS Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YIIIy.

JIucT ¢ Harayxo HaKJIEEHHBIMU JOKYMEHTaMH (BbIpe3kamu, poTorpadusamm)
HYMEpYeTCcs KaK OJMH JUCT. Eclin K TOKyMEHTY MOAKJIeEHbI O JHUM KpaeM JApyrue
JIOKYMEHTHI (BCTaBKHU TEKCTa, IEPEBOJIbI), TO KXKABIA JJUCT HyMEPYETCSl OTAEIBHO.

[lpunoxkeHne K Jeily, COCTaBISIONIEE OTACIbHBI TOM, HyMepyeTcs

OTHEJILHO.
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[lpy Hanmuuuu OTAENBbHBIX OMIMOOK B HyMepalMd JHCTOB B Jelax Mpu
MOATOTOBKE HUX K CJladye B apXWB JOMYyCKaercs  YHmoTpeOJeHHUE JIMTEPHBIX
(c OyKBEHHBIMH JTOTIOJTHEHUSMH ) HOMEPOB JICTOB.

B nemax mMOCTOSHHOTO XpaHEHWsS [Jis ydera U TOHWCKa JTOKYMEHTOB
B HayaJje Jiejia MOYKET IMOMEINAThbCsl BHYTPEHHSISI OMKCH (Tprtosxenne Ne 13).

JIucTel BHYTPEHHEH OMMUCH HYMEPYIOTCS OTICIBHO.

Kaxmoe neno 3akaH4mMBaeTCsl JTUCTOM-3aBEPUTENIEM YCTAaHOBICHHOW (hOPMBbI
(mpunosxenue Ne 16).

B mucTe-3aBepurene nena mudpaMu U IpOTUCHIO YKa3bIBACTCS (DAKTHUECKOE
KOJIMYECTBO JIUCTOB B JIAHHOM JIEJIe, a TAK)KE HATMIHUE JIMTEPHBIX U MPOIYIICHHBIX
HOMEPOB JIUCTOB, KOJMYECTBO JIMCTOB BHYTPEHHEH ONHUCH W HAIMYHUE CPEIH
JTOKYMEHTOB Ta3€T, KHUT, OpOIIOp, dyepTexer, ¢poTorpaduii, puCyHKOB U T.I.,
CTaBUTCS J1aTa ¥ MOANHUCH paOOTHUKA, CPOPMHUPOBABIIETO JEIO0, U YKa3bIBACTCS
ero JOJDKHOCTh, WHHUIMATBI W ¢amwisa. Ecom KoamuecTBO JMCTOB B JCle
U3MEHSIETCS, 3aBepHUTEIbHAsI HAAUCh COCTABIISICTCS BHOBb.

[Ipu moATOTOBKE /1€ K OAIIMBKE (TIEPEIIETY) MTPOBEPSAETCS MPABHWILHOCTD
ux ¢GopmupoBaHus, 0(QOPMIICHHUS, METAUIMIECKUE CKPEIUICHUS U3 JIOKYMEHTOB
YIAJSIIOTCA.

JIOKyMEHTBI ITOIMUBAIOTCS TAKUM 00pa3oM, 4TOOBI MOKHO OBLIIO CBOOOTHO
MPOYUTATh TEKCT KKAOTO ITOKYMEHTa, BHU3Bl M YKa3aHHUS IO HCITOJHEHHUIO
TIOKyMEHTA.

11.5. Ilepenaya aes B apxXmBs.

[lepenadya pem MOCTOSIHHOTO XpaHEHUsT B apXuB | eppUTOpHAILHOU
KOMHCCHHU OCYIIECTBISIETCS MOCIUHUYIHO 1m0 yTBepKAeHHBIM DIIK ommcsam men
MIOCTOSTHHOT'O XpaHCHHS.

[Ipuem n0KyMeHTOB Ha mocTosiHHOE xpaHeHwe B Cankt-llerepOyprckyto
N30MpaTeIbHYI0 KOMUCCHIO 0OPMIIIETCS aKTOM IIpUeMa-Tiepeaq JOKYMEHTOB

(mpunoxxenue Ne 18).
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B apxuB Cankr-IlerepOyprckoit n3duparenbHO KOMUCCHHA B COOTBETCTBUHU
C HOMEHKJIATypou aen TeppuTopuaibHOM KOMHUCCHUM Ha MOCTOSHHOE XPAHCHUE
NepearoTCs:

JUYHOE JeJ0 mpeacenarensi TeppUTOpUAIBHOM KOMHUCCHUH B Cly4ae
OKOHYaHMsI CPOKA NOJJHOMOYUH WJIM OCBOOOXKIEHUS OT JOJDKHOCTHU A0 UCTEUEHUS
CpOKa MOJIHOMOYMIA;

JUYHOE JEN0 TOCYHAPCTBEHHOTO TPaXJAAHCKOTO CIIYXKAILLEro arrapara
TeppurtopuanbHOM KOMHCCHH B CJIy4ae€ €ro yBOJBHEHHS C TOCYAApCTBEHHOU
CITYKOBI;

JIOKYMEHTBI IOCTOSTHHOTO ¥ BpeMeHHOTO (10 jieT 1 60Jiee) CpOKOB XpaHEHHUSI
B CcJlydae peopranuzanuu (JIukBujanuu) TeppuTtopuanibHO KOMUCCHH.

[Ipu mepemaye nen Ha BCEX JK3EMIUBIpAX OMUCH JIeNl MPOTUB KaXKIOTO
BKJIIOYEHHOTO B Hee Jiena B rpade «lIpumedanue» cTtaBUTCS OTMETKA O HAIMYHUH
nena. B KOHIE KaxXI0ro HK3EMIUIIpa OMUCH JeN YKa3blBalOTCs LUppamu U
IPONUCHIO KOJIMYECTBO (DaKTUUECKU MPUHATHIX (NEpeJaHHbIX) B apXuB eI,
VMHUIMAIBL ¥ (PaMWINH JIL, OCYIIECTBISIOIUX IpUEM-Tiepeady e, CTaBsITCS UX
MOAIKCH U AaTa.

[lpu npueme nen mnpoBepsieTcss MNPaBUILHOCTh MX odopmiieHus. [lena,
obopMIIEHHBIE C HapyIIEHHEM TIPaBWI, YCTaHOBJIEHHBIX MHCTpyKIMeEH,
BO3BpallarTcs B TeppuTopuanibHyt0 KOMUACCHUIO C YKa3aHUEM HEIOCTAaTKOB JJISl UX
YCTPaHECHMUS.

N30uparensHas TOKyMEHTAlMsl XpaHUTCS B TeppUTOpUAIbHONM KOMUCCUH B
cootBercTBUM C [lopsAnkoM XpaHeHWs, Nepedayd B apXvWB W YHUYTOKECHHUS
JOKYMEHTAllMM, CBS3aHHOW C TIOATOTOBKOM UM MPOBEIEHHWEM BBIOOPOB U
pedepennymoB B Cankr-IlerepOypre, YTBEPKICHHBIM pEeLICHHEM
Cankrt-IlerepOyprckoi m3buparenbHOM Komuccuu, l[lopsakoMm XpaHeHUs W
nepeadyv B apXyWBbl JOKYMEHTOB, CBSI3aHHBIX C MOATOTOBKOW W MPOBEAECHUEM
BeIOOpOB IIpesmmenta P®, I[lopsakom xXpaHeHHs W Tiepedayd B apXHUBBI

JOKYMEHTOB, CBSI3aHHBIX C TIOJATOTOBKOM M TPOBEACHHEM BBIOOPOB JICITyTaTOB
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l'ocynapctBennoit Jymbr @DC P®, yTBEepKIECHHBIMU COOTBETCTBYIOINIMMU

noctanoBieHusiMu LK P®.

11.6. Ilopsigok padoThI € ITEKTPOHHBIMH JOKYMEHTAMU.

HcrnionHeHHbIE AIIEKTPOHHBIE JTOKYMEHTHl CHCTEMATU3UPYIOTCS B Jella B
COOTBETCTBMM C HOMeHKiarypoil pgen TeppuropuanbHoir komuccuu. Ilpu
COCTAaBJICHUM HOMEHKJIATYpbl i€ B 3aroJIOBOK [Iela BKIIIOYACTCS YKa3aHUE
«DJIEKTPOHHBIE JOKYMEHTBI.

Cpoku XpaHEHUS DJIEKTPOHHBIX JTOKYMEHTOB COOTBETCTBYIOT CpOKam
XpaHEHUS] aHAJIOTUYHBIX IOKYMEHTOB Ha OyMa)KHOM HOCHTETIE.

OKCIiepTH3a UEHHOCTH JJEKTPOHHBIX JOKYMEHTOB OCYILECTBISIETCS B
oOleM Nops/Ke, YCTAaHOBJICHHOM [Jisi JOKYMEHTOB Ha OyMaKHOM HOCHTEJIE.
[locne wncteyeHuss cpoka, YCTAHOBJIEHHOTO I XPaHEHUsS SJIEKTPOHHBIX eIl
(37EKTPOHHBIX JTOKYMEHTOB), Ha OCHOBaHMM akTa O BBIJCICHUUM HX K
YHUUTOXKEHHIO, YTBEP KIEHHOIO TMpejcenaresieM TeppuTopuaabHON KOMHCCHUH,
yKa3aHHbIE  JJIEKTPOHHbIE  Jena  (QJIEKTPOHHBIE  JIOKYMEHTBI)  IOJJIEXKAT
YHUUYTOKEHHUIO.

DNEKTPOHHbIE JIOKYMEHThl TOCTOSSHHOTO XpaHEHWsI TMepedaroTcs Ha
apXMBHOE XpaHEHHE IO ONUCAM ¢ O(opMJIEHHEM akTa IpueMa-rnepenadu

QJICKTPOHHBIX JOKYMCHTOB.
12. OTBeTCTBEHHOCTDH

12.1. Ynenst TeppuTopuanibHOW KOMUCCHM U TPAXKIAHCKHE CIy)Kallue
armapara TeppuTopuanbHON KOMUCCHH HECYT MEPCOHATBLHYIO OTBETCTBEHHOCTD 32
co0Omoaenue TpedoBaHui HacTosAlel MHCTpyKIMU, COXpaHHOCTh HAXOASIIUXCS Y
HUX JIJOKYMEHTOB.

12.2. OTBETCTBEHHOCTH 3a  OpraHM3aluio  JAeJONpOU3BOJICTBA B
TepputopuanbHOt KOMHC CHH, BHEJIpEHUE aBTOMAaTU3UPOBAHHBIX
(KOMITBIOTEPHBIX) TEXHOJOTHM TOATOTOBKM W  00OpaOOTKM JTIOKYMEHTOB,

obecrieueHue COXpPAaHHOCTU JOKYMCHTOB M IICpCAady HMX B apXHB, KOHTPOJIb 3a
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coOmoaenneM TpeOoBaHMi HacTosmeld WHCTpyknum HeceT mpeacenarTelb

TeppuropuaibHOM KOMUCCHH.
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[Tpunoxxenune Ne 1
K TUnoBOM MHCTPYKIUU IO JETOTPOU3BOACTBY
B TeppuTopuaiibHON M30UpaTenbHONl KOMUCCUH
B Cankr-IlerepOypre

HNEPEYEHDb

AOKYMCHTOB, HC IMOJICKAINUX PEruCcTpanmu

Coo01eHns o 3aceaHus X, COBEIIAHUSAX 1 TTOBECTKAX JTHS.

Y4eOHbIe TPOTPAMMBI, TIJIAHBI.

PexiamMHbIe U3BEILIEHUS, MJIaKaThI (32 UCKIIIOUEHUEM aruTalliOHHBIX).
[To3apaBuUTENBbHBIE TUCHMA U TEJIETPAMMBI.

[IpurnacurenbHbIe OWIETHI.

byxrairepckue TOKyMEHTHI.

IleyaTHbIC M31aHUA.

OmneparuBHas wH(OpMarus, MocTymawmas mo kaHamam cBsizu ['AC

«BB100ODEHI.
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[Mpunoxenne Ne 2
K TUnoBOM MHCTPYKIUU IO JETOTPOU3BOACTBY

B TeppuTopuaiibHON M30UpaTenbHONl KOMUCCUH
B Cankr-IlerepOypre

AKT

MbI, HUKEIO AIMUCaBIIEC S

COCTaBHUJIM aKT O TOM, 4YTO « » 20 r. IpU
BCKPBITUH NTAKETa

B HCM HC OKa3aJIOCh

Hacrosimuit akT cOCTaBJIeH B JBYX K3 EMIUIIPax.

IHonnucwu:
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[Mpunoxenue Ne 3
K TUIIOBOI MHCTPYKLIHUH 1O JEJIOIPOU3BOJICTBY
B TeppuTopuaibHOMi M30MpaTenbHON KOMUCCHH
B Cankr-IlerepOypre

D opmbl 0JIAHKOB, HCMOJIb3yeMbIX B H30MpPaTeJbHOI KOMUCCHHU
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[Ipunoxenne Ne 3.1

TEPPUTOPUAJ/IBHASA USBUPATE/IBHAA KOMUCCHUA Ne

IMIPOTOKOJ 3ACEJAHUA

20 ToJ Ne

Cankrt-IlerepOypr
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[punoxenne Ne 3.2

TEPPUTOPUAJ/IBHASA U3SBUPATE/IBHASA KOMUCCHUSA Ne

PEINIEHUE

20 o Ne

Canxkr-IlerepOypr
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[punoxenne Ne 3.3

TEPPUTOPUAJNBHAS U3BUPATEJILHASI KOMUCCHUSI Ne
NPEACEJATEJD

IHPUKA3

20 rong Ne

Cankrt-IlerepOypr
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[Ipunoxxenue Ne 3.4

TEPPUTOPUAJID
M3BUPATEJIbHASL KOMUCCUA Ne
CAHKT-IIETEPBY PI'

yaI. ,O.__, Cankr-IlerepOypr, 198
Ten. (812) , @akc (812)
http /www.
OKIIO ; OTPH
WHH/KIIIT
Ne

Ha Ne oT
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[Ipunoxxenne Ne 4
K TUIIOBOM MHCTPYKIMU IO IETONPOU3BOJCTBY
B TeppuTopualibHON H30MpaTENIbHON KOMUCCUU B
Cankr-IlerepOypre

TpeGoBaHuA K JOKYMEHTaM, U3r0TOBJIAEMbIM C IOMOIILIO

eYaTarmmMx YCTPOUCTB, M K (pailiiaM TEKCTOBBIX JOKYMEHTOB

1. Texkctbl mokymeHTOB Ha OjaHkax opmara A4 medararorcs depes 1 -
1,5 MEeXCTpOUHBIX MHTEpBAJIA.

2. TekcThl JTOKYMEHTOB, MOJATOTAaBIMBAEMbIX K TUHOTrpadcKOMY
W3/IaHUIO, TIEYaTaOTCs Yepe3 JIBa MEKCTPOUYHBIX HHTEPBAJIA.

3. HaszBanue BuIa JOKyMEHTA Me4aTACTCs MPOMUCHBIMU OYKBaMH.

4. Ecmm 3arojoBok K TekcTy mpeBbimaer 150 3HakoB (5 CTpoOK),
JOMYCKAeTCsl MpOJJieBaTh €ro 0 TpaHUIbl NpaBoro mojsi. Touka B KOHIIE
3aroJj0BKa HE CTaBUTCHI.

5. PacumdpoBka mnoamucu B pekBuszute «llogmuck» mneuyaraercs
Ha YPOBHE MOCJIEAHEW CTPOKM HAaUMEHOBAHUS JODKHOCTU C MCIOJIb30BaHUEM
koMOuHanuu kiaasui Shift — Ctrl — IIpo6en Mexny uHHAIIMATAMH 1 (DaMUITUCH.

6. Cosnanue, ¢dopmatupoBaHu€ M BBIBOJ Ha Me4yaTb JOKYMEHTOB
IIPOU3BOAATCA HAa KOMIIBIOTEPAX C MCIIOJIb30BAaHHUEM TEKCTOBOTO Mpolieccopa
MS Word. BuenpeHue »IEKTpOHHBIX TaOJMI], CO3JAHHBIX B TaOJUYHBIX
nporeccopax, B nqokymeHntel MS Word we momyckaercs. Jlomyckaercs, npu
HEOOXOJAUMOCTH, CO3/1aHue, (POpMATUPOBAHUE W BBHIBOJ Ha Ie4yaTh TaOJIMII
oCpPenCTBOM TabauuHOro mpoieccopa MS Excel.

7. Ilpu ¢dopmaTupoBaHUM JOKYMEHTOB 00S3aTEIbHO MCIOJIb3YETCS
BKJIFOUEHHAs! KHOTIKA yTOOBI BUJIETH HA DKPaHE BCE CITYKEOHbIE CUMBOJIBI.

8. Ilpu QopmarpoBaHuUU TEKCTa TOKYMEHTOB MCHOJb3YETCS CTUIb,
KOTOPBIN UMEET CIEAYIOLIHE apaMeTphI:

e [pudr TimesNewRomanCyr

e Pa3zmep 14 myHKTOB
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e Ortcrtyn cleBa 0cm
crpana 0cm

e UurepBan nepen 0 myHKTOB
nocJie 0 myHKTOB

e  MeXCTpOUYHBIM UHTEPBAI OJAWHAPHBIN, TOTYTOPHBIN

e [lepBas cTpoka oTcTyn Ha 1,25 cm

e BripaBHUBaHUE 1O IIMPHUHE

9. Ilpu dhopmarupoBaHuu TaOIUI] HEOOXOAUMO COOJIOATE CIETYIOIINE
TpeOOBaHMUS:

Tabnwia Bcerga JOJDKHA WMETh Ha3BaHHE, KOTOPOE BBIPABHUBACTCS
10 MPaBOMY ITOJIFO IOKYMEHTa;

TaOJIM11a BEIpAaBHUBAETCS MO LIEHTPY JIUCTA;

3aroJIOBKH CTOJIOLOB U CTPOK BBIPABHUBAIOTCS 110 LEHTPY S4ECHKY;

JTaHHbIE B STYEHKaxX TaOJIMIbl BHIPABHUBAIOTCSI CBEPXY MO JICBOMY Kparo;

NpOJI0JDKEHUE TaOIUIbI HA HOBOM JIMCTE BCEr/1a HAYMHAETCS C 3ar0JIOBKOB
ee cToi01oB (Wi HOMEpPOB rpad B ciaydae, eciau rpadbl TaOJUIBI HA IEPBOM
JHMCTE MPOHYMEPOBAHBI);

CTPOKH TaOJHIIbI IEPEHOCATCS] Ha HOBBIN JIUCT JJOKYMEHTA UCKITIOYUTEIHHO
HEITUKOM;

MIMPUHA W BBICOTA TaOJMIBI HE JOJDKHBI IPEBBINIATH pa3MeEpbl TMOJeH
JOKyMEHTA.

10. Pa3mepsI moJieit JOKyMEHTa TOJHKHBI UMETh CIICAYIOIINE TapaMeTphI:

®  BepxHee 2,0 cm

e  HIDKHEE 2,0 cm

e JIEBOE 2,0 cM (Ha JOKyMEHTaX CpOKOM XpaHeHus cBbimie 10 et
— 3,0 c™m)

e [paBoe 1,0 c™m

OT Kpasd 10 KOJOHTUTYJIA:

®  BEPXHEro 1,25 cm
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1,25 cMm

11. IIpu NOAroTOBKE TOKYMEHTOB UCIIOJb3YIOT CIECIYIOIINE PEKBU3UTHI:

rep6 cyobekra Poccuiickoii denepaimu;
HaNMEHOBaHKE U30UpaTeIbHON KOMHUCCHH,
HAaMMEHOBAHHE JTOJDKHOCTHOTO JIMTIA,;
CIIpaBOYHBIC CBEACHMS 00 OpraHU3alllu;
HAaMEHOBAHKE BHUJIA JOKYMEHTA;

7aTa TOKyMEHTa;

PEruCTPaIIMOHHBIN HOMEP TOKYMEHTA,

CCBUIKA HA UCXOISIMN PETUCTPALMOHHBIN HOMED U

JaTy TOKYMEHTA;

ajpecar;
rpud yTBEpPKICHUS TOKYMCHTA,
3aroJ0BOK K TEKCTY TOKYMECHTA,
yKa3aHUs 10 WCIIOJHCHUIO TOKYMEHTA,
OTMETKa O KOHTPOJIE;

TEKCT TOKYMEHTA;

OTMETKA O HATMYUU TTPUIIOKEHUS;

IO JIITNCH;

rpud COrIacoBaHHs JOKYMCHTA,

BH3Q;

[1eYarTh;

OTMeTKa 00 MCIIOJHUTEIIE;

UACHTU(PUKATOP ANEKTPOHHOM KOTIUU JOKYMEHTA.

12. PexBu3uThl (KpoMe TeKCTa JOKYMEHTa W aapecara), COCTOSIIUE

N3 HCCKOJIBKHUX CTPOK, IICHATar0T CO CJICAYIOIMNMH IMapaMCTpaMu:

pudTt
Pazmep

Orctyn

TimesNewRomanCyr
14 myHKTOB
cJeBa 0cm

crpasa 0cm
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WNuTepran nepen 0 myHKTOB
nocJe 0 myHKTOB
MexCcTpOUHBIN UHTEPBAI OJMHAPHBIN
OtcTyn nepBoi CTPOKHU HET
BoipaBHuBanue [0 LEHTPY
PexkBu3uT « Agpecar» neyaTaroT co CIEAYIOIMMU MapaMeTpaMHu:
HIpudt TimesNewRomanCyr
Pasmep 14 myHKTOB
Otctyn cJieBa 12 cm
cripaBa O0cm
HNutepBan nepen 0 myHKTOB
rnocJie 0 myHKTOB
MexcTpOYHBIN UHTEPBAI OJMHAPHBIN
OtcTyn nepBoil CTPOKHU HET
BeipaBHuBanue O JIEBOMY Kpar WM UEHTPYeTCs

Ecmu coctaBHble uyacTh pekBH3UTOB «Amdpecar», «I'pud yrBepx aeHHs

JIOKYMEHTAa,

«I'pud cormacoBanust JOKyMmMeHTa», «OTMeTKa O HaJIUYUU

MPWIOKEHUS» HE YMEIIAITCI HAa OJHOU CTPOKE, TO pa3pbiB CTPOKU B HYKHOM

MCCTC IIPOU3BOAUTCA C IOMOIINBIO CHMBOJIA ((P&SpBIB CTPOKMN» (KOM6I/IH3HI/ISI

wiasum Shift — Enter), manpumep:

COI'NTACOBAHO
[Ipencenarens komurera
MMYIIECTBEHHBIX OTHOIIICHHMA

Cankr-IlerepOypra

A.H. BaHnoB

14. Tlpu odopmiaeHnH TOKYMEHTOB Ha ABYX W 00Jiee CTpaHHIAX BTOpas |

MOCJICIYIOIINE CTPAHUIIBI JOJDKHBI ObITh MpOHyMepoBaHbl. Homepa ctpanuil
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MIPOCTABIIAIOT MOCEPEIUHE BEPXHEro TOJIA JIMCTa apaOCKuMu mmdpamu 0Oe3
BCSIKUX 3HAKOB TIPCITUHAHUS.

Eciau 1oKyMeHT uMeeT NpuJI0KEHUE, TO OHO MEYaTaeTCsl ¢ HOBOW CTPAHMIIBI.

15. Ina  BBISBIEGHUS W  UCIPABJICHUS BO3MOXKHBIX OIIMOOK B
NpPaBOMUCAHUU B C(HOPMUPOBAHHBIX (aiiax PEKOMEHIYETCS OCYILECTBISThH
MPOBEPKY JOKYMEHTOB, UCTIOJIb3Ys CUCTEMBI IPOBEPKH MPABOIUCAHHS.

16. Kaxaplii JOKYMEHT CO BCEMH MPWIOKEHUSMU K HEMY MOMEIIAIOT
B OTJIE€IbHBIN (hailsl (eciii MPUIIOKEHHSI CO3/1aHbl OJHUM MpolieccopoM). BHyTpu
daiima caM IOKYMEHT W KaXJ0€ TMPUIOKCHUE IMOMEIIAIOT B OTICIbHBIC
pazienbl.

17. Bce peKkBU3HUTHI IOKYMEHTA OTACNSIOT APYT OT JApyra OJHON MycToM
CTpOKO#, oOpazyemMoili cuMmBosioM ab3ama (9§ — knaBuma Enter). B Tekcre
HE JIOJDKHO BCTpeuaThes 0osiee ABYX CUMBOJIOB a03aria moApsia.

18. He nmomyckaercs mucarh CJOBa C Pa3psAKO, BCTaBIss MpPOOEsbI
MEXIy OyKBaMH B CJIOBaX, 32 MCKIIOUYEHHEM CJIOBA «PELIMIa» B PEUICHUSX U
MPOTOKOJIaX  3acemaHuii u3buparenpbHOW Komuccud. He momyckaercs
HCTOJIb30BaHUE MPOOEoB 1y 0Opa3oBaHHs a03alHOTO OTCTyMa (KpacHOM
CTPOKH) WJIM IyCTHIX CTPOK. B TekcTe He MODKHO BeTpedarbes moapsia Oosee
OJIHOTO cuUMBOJa nipobena. Pa3nenenue naumanoB u ¢hamMuwiny, cuMBosia Ne u
quCa, TOPSIAKOBOrO HOMEpAa CTaThH, YaCTH, ITyHKTA WM MOAMYHKTa MPaBOBOTO
aKTa, YuCja MecCsAlla U Ha3BaHUS MECAIA, YUCJA TOJla U CIOBa «TOM», JIOOBIX
YUCJIOBBIX 3HAYCHUA M EAMHUIl M3MEPEHUs JeNaeTcs C HCIOJb30BaHUEM
Hepazaemmoro npobena (coueranue kiasuin Shift — Ctrl — IIpo6en).

19. He nomyckaercsi BKIIIOYaTh B TEKCT JOKYMEHTa pa3elUTeIbHbIC
JIMHUH, COCTABJICHHBIE U3 IIEN0YeK CUMBOJIOB (¥, =, -, — 1 1p.).

20. He nomyckaercsi MCIOJb30BaHME B PYCCKUX CJOBaX CXOJHBIX IO
HauepTaHuio JatuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O,0,P,p, 1, X, X, y).

21. He nomyckaeTcs WCHOJIb30BaHUE CHMBOJA TaOymsamuu (—) I

oOpa3oBaHus ab3aHOTO OTCTynma (KpacHOW CTPOKHM) WM IYCTBIX CTPOK.
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AO3arHBIA OTCTYI yCcTaHABIMBAaIOT B MeHI0O dopmar/Abd3am M ¢ MOMOIIBIO
BEPXHETO JIBMYKKA HA TOPU30HTAIBHOM JIMHEHKE.

22. He pomyckaeTcss HWCIOJb30BaHWE CHMBOJIA «-» I 0003HAYEHUS
nepeHoca. BmecTo HEro cieayeT MCIOJb30BaTh CHMBOJI MSTKOTO TEpeHoca
(xkomOwmHarwst kinaBumn Ctrl — «-»).

23. Jlnst HarucaHust pUMCKUX IU(MP TODKHBI UCTIOIb30BaThCS 3arjlaBHbIC
oykBbl naruHckoro aindasura (I, V, X, C, D, L, M). cnonb3oBanue ajist 3Toit
1IEIU PYCCKUX OYKB 1 apaOCKuX UPp HE TOMYCKaAETCH.

24. BmecTo OYKBBI «E» 0imKHA YyIOTpednsaThes OykBa «E» (kpome nuMeH
COOCTBEHHBIX MPU HATMIUH TIOATBEPIKIAIONHX JOKYMEHTOB).

25. PexBm3uthl «HamMeHoBanue BHAA JOKYMEHTa» JOJDKHBI OBITH
BBIPOBHEHHI 110 1IeHTpY. He mormyckaeTcst ncmoap30BaHUE CUMBOJIA ad3ara Jjist
MIPEPHIBaHUS CTPOKH B MPOU3BOJHHOM MECTE, JJII 3TOTO CIENyeT MPUMEHATDH

CHUMBOJI pa3pbiBa CTpOKH (koMOuHanums kiasuin Shift — Enter).
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[Tpunoxxenue Ne 5
K TUnoBOM MHCTPYKIUU IO JETOTPOU3BOACTBY
B TeppuTtopHuaibHON H30UpaTENbHON KOMUCCUN
B Cankr-IlerepOypre

Cnucok PACCBUIKHA UCXOAAIIUX TOKYMEHTOB

Ne HaumeHoBaHue oprana . .
ITosiHbIi MOYTOBBIN ajpec
n/n (opranmu3anmu)
[Ipencenarens

TepputopuanbHOU H30UpaTenbHOM KOMUCCUU Ne

Hcnomaurens

«

»

20 1.




CornacoBaHue IPOEKTA:

JIOJDKHOCTB
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[Mpunoxenne Ne 6
K TUnoBOM MHCTPYKIUU IO JETOTPOU3BOACTBY
B TeppuTopuaiibHON M30UpaTenbHONl KOMUCCUH
B Cankr-IlerepOypre

WHUIHAIIBI, (PaMIITUS

(mara)

JIOJKHOCTB

(mara)

JIOJKHOCTB

(mata)

HcnomauTens:

JIOJDKHOCTB

(ToarHch)

MHUIMAIIBL, (paMIITUS
(moamuce)

WHUIIAAIBI, (aMUITHS
(moamuce)

UHUIHAIIBI, (paMITUS

(mara)

(mommcs )



81

[Tpunoxenue Ne 7
K TUnoBOM MHCTPYKIUU IO JETOTPOU3BOACTBY
B TeppuTopuaiibHON M30UpaTenbHONl KOMUCCUH
B Cankr-IlerepOypre
YTBEPXXJIAIO
[Ipeacenarens TepputopuanibHO kKomuccuu Ne

HMHHUIIHNAJBI, (1)aMI/IJ'II/I$I

(noonucse)

« » 20 I.

OTt4eT 0 pazMemieHnu pemieHni TeppuTopuajibHON M30UPaTEIbHOM
KOMMCCUM Ne
caiite www.tik__ .spbik.spb.ru,
B pa3neJie «l0KyMeHTbD» M pacchlIKe M0 COOTBETCTBYIOIIMM ajJpecaTam

3acenanue No OT « » roaa
No No pemienus Anpec pa3MelleHus1, aipecar pacChbUIKA [ara
/1 TUK pa3MeEIlCHHUS,
PAaCCBUIKH
1
2
3

Hcnonuurens:




[Mpunoxenue Ne 8
K TUIIOBOI MHCTPYKUMH 1O JEJIOIPOU3BOJICTBY
B TeppuTopnaibHOM M30MpaTenbHON KOMUCCHH
B Cankr-IlerepOypre

HEPEYEHD

NOJICKAIIINX KOHTPOJIIK JOKYMEHTOB € YKa3aHHEM CPOKOB UCIIOJTHCHHUSA

1. ®epepanbHble KOHCTUTYLMOHHbIE 3aKOHBI, (penepalbHble 3aKOHbI
Poccuiickon Penepannum — COrJIaCHO YKa3aHHOMY B HUX CPOKY.

2. Vkaswl [Ipesuaenra Poccutickoit demepalii — COrIacHO yKa3aHHOMY
B HHUX CPOKY.

3. Pacmopsokenust [lpesupenta Poccuiickoit ®denepanuu — COTIacHO
YKa3aHHOMY B HUX CPOKY.

4.  TlocranoBnenus, pacnopsikeHuss IIpaBurtensctBa  Poccuiickoi
@denepanuy — COTJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akonsl Cankt-IlerepOypra — coriacHO yKa3aHHOMY B HUX CPOKY.

6. Tlocrtanomnenus 3akonomatensHoro Coopanust Cankr-IlerepOypra —
COIJIACHO YKa3aHHOMY B HUX CPOKY.

7. TloctanoBnenms IIpaBurennctBa Cankt-lIlerepOypra — cormacHo
YKa3aHHOMY B HUX CPOKY.

8.  Pacmopsixennss ['yoepnaropa Cankrt-IletepOypra  — cormacHo
YKa3aHHOMY B HUX CPOKY.

9. TIlapnmamentrckue 3ampocbkl CoBera ®enepamuu DeaeparbHOTO
CoOpanust Poccuiickoit @enepaumu, ['ocynapcteennoit Jlymbr degepaibHOTO
Cobpanus Poccwuiickoit denepann — HE MO3/IHEEe YeM 4depe3 15 KaleHaapHBIX
JTHEW CO JHS MOJIyYEHHS MApPJIAMEHTCKOTO 3alpoca WM B MHOW YCTaHOBJIEHHBIN
cooTBeTcTBYMOMIEH manaroir denepanpbHoro CobOpanmst Poccuiickoit deaeparim

CPOK.
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10. 3ampocwsl unenoB Coera ®Deneparuu DegepampHoro CoOpanus
Poccuiickoii ®enepaunn, nenyraroB ['ocymapcteenHou lymber PenepanbHOro
CoOpanust Poccuiickoit @eaepauun — He no3aHee yeMm udepe3 30 KaJleHIapHbIX
JTHEH CO JHS €ro MOJIyYEHUS WM B MHOM COTJIaCOBAaHHBIN ¢ HHUIIMATOPOM 3alpoca
CPOK.

11. Oopamenus uneHoB Coera ®enepanmu denepamsroro Cobpanus
Poccunitickonn ®denepanuu, nenyraroB ['ocymapctBeHHou Jlymbr demepanibHOTO
CobOpanmst  Poccuiickoit @emepaniiid MO  BOIPOCAaM, CBSI3aHHBIM C HX
JIeATeIbHOCThIO, — Oe3oTiarareabHO (2 TpH  HEOOXOAUMOCTH IOJTYISHUS
JOTNOJIHUTENIbHBIX MaTEpHAJIOB — HE Mo3aHee 4eM uepe3 30 KaleHJapHbIX JHEH
CO JIHS TIOJTy4EeHUSI OOpaIeHus).

12. OO6parrenus Ty TaToOB 3aKOHOJaTENbHOTO CobpaHus
Cankr-IlerepOypra — B CpOK, YCTaHOBJICHHBIM 3aKOHOJATEIbCTBOM
Cankr-IlerepOypra.

13. Tlucema u3z Anmunuctpauuu [lpesunenta Poccuiickoit @eneparuu,
[IpaButenbctBa Poccuiickoii ®enepaunn, Koncturtyunonnoro Cyna Poccuiickoit
Oenepann, BepxoBHoro Cyna Poccuiickoit ®enepanuu, ['eHepanbHOM
npokyparypbl Poccuiickoit ®deneparuun, agmunuctpanuu ['ydbepnatopa CaHKT-
IlerepOypra — B COOTBETCTBHM C YKa3aHUSIMH [0 MCIOJHEHUIO JOKYMEHTa
npencenarens TeppuUTOpUATBHON KOMUCCHM, €CJIM B HUX HE YKa3aH CPOK, — HE
no3aHee yem uepes3 30 KaleHAapHbIX JHEH.

14. Tlportect mpokypopa — He no3/Hee yeM uepe3 10 kajeHaapHbIX THEN.

15. TlpencrapneHue npoKypopa — He no3jaHee ueM yepe3 30 KajJeHaJapHbIX
JTHEU.

16. OOpamenus TpaxmaaH MO BOMpPOcaM BBEIOOPOB U pedepeHAYMOB —
1o 30 xajgeHaapHbIX JHEH, a MOCTYNUBIIME B MEPUO] M30UpATETLHON KaMIIaHUU —
B cootBerctBUuM ¢ DenepanbHbIM  3aKOHOM «OO OCHOBHBIX TapaHTHIX
n30upaTenbHbIX TPAaB U MpaBa Ha yyacTue B pedepennyme rpaxaan Poccuiickoi

Denepanmny.
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17. Tlepechuika oOpallieHHA TpaXKAaH, COJEPIKAIIUX BOMPOCHI, PEIICHUE
KOTOPBIX HE OTHOCUTCA K KOMIETCHIIMH TeppUTOpHATbHOW KOMUCCHH,
OCYVIIIECTBJIICTCS B TEUEHUE CEMU KaJICHIapHbIX JTHEH.

18. OOpamenuss cpeacTB MaccoBOW HWHGOpMAIMKM IO BOMpOCaM
npeaocTaBiieHus: MHGOpMaIMM — CEeMb KaJeHAapHbIX AHell. Ecim tpebyembie
CBEIICHUsSI HE MOTYT OBITh MPENOCTABJICHBI B YKa3aHHBIM CPOK, TO JOIYCKaeTCS
OTCpOYKa B MPEAOCTABICHUM 3ampammBaeMoil uHGOpMAIMK C BpPYYCHHEM B
TPEXAHEBHBIM CPOK CO JHS TOJIy4€HHs MUCBMEHHOTrO 3arpoca HHPpOopMaiuu
YBEIOMJICHHUSI 00 OTCPOUKE MPEACTABUTENIO PEIAKIIUU, B KOTOPOM YKa3bIBAIOTCS
NpUYMHA OTCPOYKH, J1aTa, K KOTOpPOW OyAeT MpemocTaBlicHa 3ampairiBacMast
uHdopmalusi, JOJDKHOCTHOE JIMIIO, YCTAHOBHUBIIEE OTCPOUKY, JlaTa MPUHSATUS
penieHust 00 OTCpOUKe.

19. 3ampoc rocyaapcTBEHHOI0 OpraHa, OpraHa MECTHOTO CaMOYIIPaBIICHUS
WK JOJDKHOCTHOTO JIMIlA, paccMaTpHUBAIOIIEro OOpalleHne TpakIaHWHA, —
JTOKYMEHTBI W MaTepuayibl, HEOOXOJMMBIC I PacCMOTpPEHHUs OOpaIieHus,
MPEIOCTABIISIIOTCSL B Te€YeHUE 15 pgHel, 3a MCKIIOYEHHEM JOKYMEHTOB W
MaTepuasioB, B KOTOPBIX COAEPIKATCS CBEICHUS, COCTABJIAIONINE TOCYIaPCTBEHHYIO
WM  UWHYI0 OXpaHsieMyl (QeaepalbHbIM 3aKOHOM TaWHy, W M1 KOTOPBIX

YCTaHOBJIEH OCOOBIN MOPSIAOK MPEIOCTABICHHS .
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[Mpunoxenue Ne 9
K TUIIOBOI MHCTPYKLMH IO JEJIOIPOU3BOJICTBY
B TeppuTopuaiibHON M30UpaTenbHON KOMUCCUH
B Cankr-IlerepOypre

YTBEPXKJIAIO

[Ipeacenarens TeppuTopuanbHO
n30uparenpHOi kKomuceun No

IO AN Ch pacnm(prBKa IO CH

20
HOMEHKJIATYPA JEJ
TeppuropnajabHoii M30MpaTebHON KoMuccHH Ne Ha 20 rox
Kon-Bo Cpok xpaHeHus Jena
HHeHZKC 3aronoBox sena nen (TOMOB, (Toma, yacTn) [Ipumeuanue
et (Toma, yacTh) yacreii) 1 Ne craTeii 1o nepeunio
1 2 3 4 3)
HasBanue paznena
Hanmenosanue NOKHOCTH COCTaBUTEIS Tlonnuce PacumdpoBka
HOMEHKIIATypPhI MOJNUCH
Jara
COI''TACOBAHO COI''TACOBAHO
[Iporokon DK Cexperaps Cankr-IlerepOyprekoit
or Ne U30MpaTebHON KOMUCCHHU

IMonmuce pacumdp oBKa MOIIUCH
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[Tponomxenue npunoxenus Ne 9

Hrorosas 3amuce 0 KaTerOpUsAX U KOJIMYECTBE A€, 3aBEACHHBIX B roay B
TeppuTtopuansHoOl U30UpaTenbHON KoMUccHu Ne

B toMm uucne

[To cpokam xpaHeHus Bcero Hepexo X C OTMETKOH
«QIIK»
1 2 3 4
[TocTostHHOTO

Bpemennoro (cBeime 10 ser)

Bpemennoro (10 10 et BKIIOUUTETHHO)

HUTOTIO:

HaunmeHoBaHuE TOKHOCTH COCTaBUTENS Iloanuce PaCI_HI/I(I)pOBKa
HOMCHKIIAaTYPbI IOAIINCH

Hara
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TeppuropuanbHas komuccusi Ne

OIIUCBH Ne
Jie] IOCTOSIHHOTO XpaHEHU

[Tpunoxenue Ne 10
K TUIIOBOI MHCTPYKLMH IO JEJIOIPOU3BOJICTBY
B TeppuTopuaiibHON M30UpaTenbHON KOMUCCUH
B Cankr-IlerepOypre

YTBEPXKJIAIO

[Ipencenarens
TepputopruaiibHOI kKoMUCCUU No

3a roj IToamuce PactimudpoBka moamucu
Hara
Ne HNunexc Kpaiinue | Kon-Bo
3aroJoBOK sena [Ipumeuanue
/1 nena ATkl JINCTOB
1 2 3 4 5 6

B nanHBIN pa3nen onucu BHECEHO

¢ No o Ne

(yugpamu u nponucwio)

, B TOM 4HCIIE:

JIUTCPHBIC HOMCPA:

IIPONYLICHHBIE HOMEPA:

HanmeHnoBaHue TOMKHOCTH COCTaBUTENS [Moanuce PacimipoBka moanucu
ONHUCH
JlaTa
COI''TACOBAHO YTBEPXJIEHO
[Tporokon DK [Ipotokon LleHTpanbHOM SKCIEPTHO-

MPOBEPOYHON METOANYECKONH KOMHCCHU
ApxuBHoro komuteta Cankr-IlerepOypra

oT Ne oT

No




TeppuropuanbHas Komuccusi No

OI1MCBH Ne
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[Tpunoxenne Ne 11

K TUIIOBOM MHCTPYKLHH 11O JEJIOIPOU3BOJICTBY
B TeppuTopnaibHOM M30MpaTenbHON KOMUCCHH

nen spemernoro (10 set u Gosee) xpaHeHUs

B Cankr-IletepOypre

VYTBEPXJIAIO

IIpencenarens
TepputopuaiibHON KoMuccHu Ne

3a roj Tlomuce Pacmmdposka noanucu
Jara
No Nunexe Kpaiinue | Kon-Bo Cpok
3aroJ0BOK jena [Ipumeuanue

/1 Jiena JlaThl JIUCTOB XpaHEHU s

1 2 3 4 5 6 7
B nanHbI pazaen onucu BHECEHO

(yugpamu u nponucwio)

¢ No o Ne , B TOM UHCIE:
JIUTEPHBIE HOMEpA:
MPOIYILIEHHbIE HOMEpPA:
HanmMmeHoBaHME NOKHOCTH COCTaBUTENSA Ilonnuce PacumdpoBka moanucu

OIINCH

JlaTa

COTI'JIACOBAHO
ITpotokon DK

oT Ne

COI'JTACOBAHO
Cexkperapp Cankr-IlerepOyprexoii
n30upaTebHON KOMUCCHHU

®.1.0.




TepputopuanbHas komuccuss Ne

OIIMCBH Ne

ACI 110 JINYHOMY COCTaBy
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[punoxenue Ne 12
K TUMOBOM MHCTPYKIIUU IO JETOTPOU3BOACTBY
B TeppuTtopuaiibHONM M30UpaTenbHON KOMUCCUH
B Cankr-IlerepOypre

YTBEPXJIAIO

IIpencenarens
TepputopuanbHoi komuccuu Ne

3a rona Ilommmuce PactmudpoBka moanucu
Jara
Ne Nunexc Kpaitnue | Koi-Bo Cpok
3arojioBoK Acna [Ipumeuanue

/o Jena JIaThI JINCTOB XpaHEHU s

1 2 3 4 5 6 7
B nanHbIi pa3nen onucu BHECEHO

(yugpamu u nponucwio)

¢ No o Ne , B TOM UHCIE:
JMTEPHBIE HOMEpA:
MPOIYILIEHHbIE HOMEpPA:
HanmenoBaHue TOJKHOCTH COCTaBUTEIIS [Hoanuce PacimdpoBka moanucu

OIINCH

Jara
COT'JIACOBAHO
[Tpotokon DK
oT Ne

oT

COI'NTACOBAHO

[Iporokon LieHTpanbHOM dKCIEPTHO-
MIPOBEPOYHON METOAUYECKON KOMUCCHUH
ApxuBHoro komuteta Cankr-IlerepOypra

Ne
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TeppuropuansHass komuccus Ne
AKT

Ne

(mecmo cocmasnenust)

(0] BBIICJICHUH K YHUUYTOKCHHUIO JOKYMEHTOB,
HE MOAJICKAIMX XPaHEC HUIO

Ha ocHoBanuu

[punoxenne Ne 13
K TUIIOBOI MHCTPYKLIHUH 1O JEJIOIPOU3BOJICTBY
B TeppuTopuaibHOMi M30UpaTenbHON KOMUCCUH
B Cankr-IlerepOypre

YTBEPXKJIAIO

[Ipencenarens

TepputopuaiibHO kKoMuccuu Ne

IO IUCH

Jata

Hepe‘leI THUIIOBBIX  YIIPABJICHYCCKUX

Pacundposka

noaImucu

apXUBHBIX  JIOKYMEHTOB,
oOpasylonmxcs B Ipoliecce JESTeNIbHOCTH TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJeHUs M OpraHu3aluil, C YKa3aHHEM CPOKOB XpaHEHHUS U HOMEHKIATYypbl JAem

TeppuTopuallbHOW W30MpaTEIbHOW KOMHUCCHU No OTOOpaHBl K YHHUYTOXKCHHIO KaK HE
UMEIOME HAYYHO-UCTOPUUECKOW I[IEHHOCTM M YTPAaTUBIIME IPAKTUYECKOE 3HAYEHUE
JIOKyMEHTBHI.
3aroJIoBOK jaeia HNunexc gema mo
. . Cpoxu xpaHeHUs
Ne WJIA TPYHIIOBOU Kpaiinue HOMEHKIIaType Kon-Bo . | Ilpume-
U HOMEpA CTaTen
/1 3aroJI0BOK TaThl WJIA HOMEP Jelia ell. Xp. JaHue
110 IEPEYHIO
JIOKyMEHTOB 110 OIIHUCHU
1 2 3 4 5 6 7
Hroro: el Xp. 3a TOJIBI

(yugpamu u nponucsvio)

Onucu JCJI ITOCTOAHHOI'O XpaHCHU A 3a

comtacoBaubl ¢ DK

(mpoTOKOJI OT

« »

T. Ne

TOJIbI YTBEPIKIICHBI, IO THYHOMY COCTaBY
Canxr-IlerepOyprekoil n30upaTenbHON KOMUCCHU

(HaumenosaHue OOJNAHCHOCIU TUYA, NPOBOOUBLUE20 IKCEPMU3Y YEHHOCU OOKYMEHNMOB)

JlaTa

(noonucy)

(unuyuansl, pamurus)
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[Iponomxenue npunoxenus Ne 14

COI''TACOBAHO COI''TACOBAHO
[Tporokon DK Cexkperaps Cankr-IlerepOyprekoit
n30UpaTenbHON KOMUCCUU
ot Ne ®.1.0.
JIOKyMEHTBI B KOJIMUECTBE 7ieJ1, TOMOB

BCCOM KI' CIaHbI B

Ha repepadoTKy MO MPUEMOCAATOYHON HAKIaJHON OT

HanmeHnoBaHue JOMKHOCTH JIHIA,
CHABIIETO JOKYMEHTbI

I[aTa TToonuce

HN3menenns B YUYETHBIC TOKYMCHTBI BHCCCHBI

HanmenoBanue NOKHOCTH JIMIIA ,
BHECILIETO U3MEHEHUS B YUETHBIE

JAOKYMCHTBI

Hara Toonucy

(HaumenosaHue opeanusayuL)

Ne

(0ama)

Pacwugposka noonucu

Pacwugpoera noonucu
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[Tpunoxenue Ne 14
K TUIIOBOI MHCTPYKLMH IO JEJIOIPOU3BOJICTBY
B TeppuTopuaiibHON M30UpaTenbHON KOMUCCUH
B Cankr-IlerepOypre

TeppuropuanbHas nzouparenbHas komuccus No

YTBEPX/IAIO
AKT IIpencenarens
20 r. Ne TepputopuanbHOil N30MpaTenbHON

xomuccuu Ne

MeCcTO COCTaBJIICHUS

ITOTHCH paciigpoBKa 10 IHCH
00 YHUUYTOKCHUU TOKYMEHTOB
C OrpaHHYeHHBIM CPOKOM Jiata
XpaHe Hust
(JIMH, 1 rox, 3 roza, 5 net)
Ha ocHoBanuu IlepeuHs  THMIOBBIX YIPaBIEHYECKMX APXMBHBIX JIOKyMEHTOB,

o0Opa3yrlonmxcsi B Tpollecce MACATEIBHOCTH TOCYHapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYNpPAaBJICHUsS U OpraHu3aluii, ¢ yKa3aHHEM CpPOKOB XpaHEHUsS W HOMEHKIATYphl e
TepputopuansHoii u3duparenbHOM KomuccMu Ne  orToOpaHbl K YHHUUTOKEHUIO KaK HE
MMEIOIIME HAyYHO-UCTOPUYECKOW LIEHHOCTH U YTPaTUBUIME [PAKTUUECKOE 3HAUYCHUE
JIOKyMEHTBHI.

3arojgoBOK fena Wunexc pena mo Kon-80
WM TPYNIOBOH Kpaiinue HOMEHKJIAType Cpoxu xpanenns [Ipume-
CIL. Xp. U HOMepa cTatei
n/n 3aroJIOBOK JIATBI WIM HOMEp Jiena yaHue
(mcTOB) IO TEPEYHIO
JIOKyMEHTOB 10 OIHCH
2 3 4 5 6 7
Htoro en.xp. (JimcToB)3a roj
(1),
(uudpamMu, IPONUCHIO)
Becom KI' CIaHBbI B Ha
(HauMeHOBaHUE OPTaHU3ALNN)

nepepaboTKy MO MPUEMO-CIATOYHON HAKIIAHOM OT Ne

(MM YHUYTOKEHBI TTyTEM M3MeNbUeHHUs (IIpeAUPOBaHUs) Ha CIIEHATU3UPOBAHHOM

o0opynoBaHuu 0€3 BO3MOXHOCTH BOCCTAHOBJICHHS ).
JAaTa BpeM I
COT'JIACOBAHO COTI'JTACOBAHO
[Iporokon DK Cexperapp Cankr-IlerepOyprekoii
n30UpaTenbHON KOMUCCUU

or Ne ®.1.0.
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[Tpunoxenue Ne 15
K TUIIOBOM MHCTPYKLHH 11O JEJIOIPOU3BOJICTBY
B TeppuTopnaibHOM M30MpaTenbHON KOMUCCHH
B Cankr-IletepOypre

BHYTPEHHAA OIIMCb

AOKYMEHTOB jeJia Ne
Ne Nuexc Hara Howmepa
3aroJoBOK JOKyMEHTA Ilpumeuanue
n/m | JOKYMEHTa | JOKYyMEHTa JUCTOB Jiena
1 2 3 4 5 6
Hroro: JIOKYMEHTOB

(mdppaMu ¥ IPOTHUCHIO)

KonnuecTBO MMCTOB BHYTPEHHEN ONUCH

(unppaMu U MPOTHCHIO)

HanmeHnoBaHue JOKHOCTH JIU1IA, .
COCTAaBUBILICIO BHYTPEHHIOIO OIMCh To e
JOKYMEHTOB Jiejia

Pacmmdposka mommcu

JlaTa
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[Mpunoxxenue Ne 16

K TUIIOBOM MHCTPYKIIUU IO AETONPOU3BOACTBY
B TeppuTopuanbHON H30HUpaTEIbHON KOMUCCUU
B Cankr-IlerepOypre

JIMCT-3ABEPUTEJIb JAEJIA Ne

B neno noaumTo M NpoHyMEpOBaHO IUCTOB(a),

(urpaMu U MPOTUCHIO)

B TOM YHCIJIC:

JIMTCPHBIC HOMCpA JINCTOB

MPONYIICHHBIE HOMEPA JINCTOB

+ JMCTOB BHYTPEHHEH ONUCH

OcobeHHOCTH (PH3MYECKOTO COCTOSIHUS U Homepa
dopmMHEpOBaHUs J1eNa JIUCTOB
1 2

HanmenoBanue nNomKHOCTH

INomuce Pacmmdposka moammcu
Hara
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[Tpunoxenue Ne 17
K TUIIOBOM MHCTPYKLHH 11O JEJIOIPOU3BOJICTBY
B TeppuTopnaibHOM M30MpaTenbHON KOMUCCHH
B Cankr-IletepOypre

TEPPUTOPUAJIBHASA MU3BUPATEJIBHASL KOMMCCHSA Ne
CAHKT- IIETEPBYPI'

JIEJIO Ne

(3a201080K dena, mom dena)

(kpaiinue oamoi)

Ha  gucr
@ Ne
On. No
A Ne

XpaHuTh



YTBEP/XKJAIO
[Ipencenarens
TepputopuansHon
n30uparenbHoi komuccuu Ne

MOJIUCh  pacmudpoBKa MOIUCH
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[Mpunoxxenne Ne 18
K TUIIOBOI MHCTPYKLMH IO JEJIOIPOU3BOJICTBY
B TeppuTopuaiibHON M30UpaTenbHON KOMUCCUH
B Cankr-IlerepOypre

YTBEPXJAIO
[Ipeacenarens
Cankr-IlerepOypreckoit
n30UpaTeIbHON KOMHCCUU

MONKUCH paciuGpOBKa MOATUCH

Jlara Ileuatn [Hara [Teuats
AKT Ne
npHeMa-fnepeaayn
APXUBHBIX TOKYMEHTOB Ha
XpaHeHHue
(ocHoganue nepedauu)
(hassanue nepedasaemozo onoa)
TepputopuanbHasi u3dupareibHAS KOMHUCCHSI Ne B e
crama, a
JIOIDKHOCT, (b aMwIHsI, HHUTTHAIIBI
Cankr-IleTepoyprekas u3dupareibHAs KOMMCCHUS B JuIe

JOomKHOCTD, (aMuiHs, HHULHAAIBI

IpUHSIIA TOKyMEHTHI Ha3BaHHOTO (POH/A M CIIPAaBOYHOTO MaTepraia K HAM:

Ne n/mt Hazeanue, Homep onucu KomnuectBo Kosmuectso | Ilpumedanue
IK3EMILISIPOB enl. Xp.
OIIUCH
1 2 3 4 o)
Utoro mpunsTo eIL.Xp.
Ilepenauy npousBenu:
JIoIKHOCTB [Toanuce Pacumdpoka  JIomKHOCTH [Toanuce PacumdpoBka
Hara JHara
®onny npucBoeH Ne
W3meHeHus B ydeTHBIE JOKYMEHTBI BHECEHBI
JlomxHOoCTh Iloanuce Pacumdposka

[Hara
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K TUnoBOM MHCTPYKIUU IO JETOTPOU3BOACTBY

[Mpunoxenne Ne 19

B TeppuTopuaiibHON M30UpaTenbHONl KOMUCCUH
B Cankr-IlerepOypre

®opMa perucTpanoOHHOI0 KyPHAJIa BXOAIMX JOKYMEHTOB

Hara Perucrpa | Koppecn | Homep wu | Conepx | Pesomo | Ucnon | Cpox | Otmer | Hom

IIOJIy4e | IUMOHHBIM | OHJIEHT | Jara aHue U HUTEJb | UCHON | Ka 00| ep

HUS HOMED JOKyMEHT HEHHs | UCHOJ | Jena

a HEHUU
DopMa perucTpalHOHHOI0 KYPHAJIA HCXOAAIIUX JOKYMEHTOB

[Hara Perucrpanuonnsiii | Anpecar | Kparkoe Ko Hcnonuurens | Homep nena

OTIIPABJICHUS | HOMED COJIepKaHue | MOANHCAll C  KomueHn

JIOKyMEHTa JOKyMEHTa | JOKyMEHT HCXOJALIETO
JIOKYMEHTA




